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Safeguarding and Welfare Requirement: Safety and Suitability of Premises, Environment and Equipment

Providers must take reasonable steps to ensure the safety of children, staff and others on the premises in the case of fire or any other emergency, and must have an emergency evacuation procedure.
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THIS POLICY RELATES TO BOTH PAID AND VOLUNTARY STAFF MEMBERS.

13. Fire safety and emergency evacuation

Policy statement

We ensure our premises present no risk of fire by ensuring the highest possible standard of fire precautions. The person in charge and our staff are familiar with the current legal requirements. Where necessary we seek the advice of a competent person, such as our Fire Officer or Fire Safety Consultant.
Procedures

Fire safety risk assessment
· Where we rent premises, we will ensure that we have a copy of the fire safety risk assessment that applies to the building and that we contribute to regular reviews.
Fire safety precautions taken

· We ensure that fire doors are clearly marked, never obstructed and easily opened from the inside.

· We ensure that smoke detectors/alarms and fire fighting appliances conform to BS EN standards, are fitted in appropriate high-risk areas of the building and are checked as specified by the manufacturer.

· We have all electrical equipment checked annually if required or checked within a time scale set by a qualified electrician. Any faulty electrical equipment is taken out of use and either repaired or replaced.

·  Our emergency evacuation procedures are approved by the Fire Safety Officer and are:

· clearly displayed in the premises;

· Before the start of every session, each member of staff is allocated a role and it is recorded on our board.  So they are aware of what their job role is, in the event of a fire/emergency evacuation taking place.

· explained to new members of staff, volunteers and parents; and

· Practised regularly, at least once every half term.

· Records are kept of fire drills and of the servicing of fire safety equipment.(Service records are stored in the Site Managers office).
Emergency evacuation procedure

· How children are familiar with the sound of the fire alarm.

· How the children, staff and parents know where the fire exits are.

· How children are led from the building to the assembly point.

· How children will be accounted for and who by.

· How long it takes to get the children out safely.

· Who calls the emergency services, and when, in the event of a real fire.
· How parents are contacted.

Emergency procedure – in the event of a unwanted intruder/Terrorist attack:

(See Intruder policy, on the Health and Safety Policy).
Fire drills

We hold fire drills every half term and record the following information about each fire drill in the Fire Safety Log Book:

· The date and time of the drill.

· Number of adults and children involved.

· How long it took to evacuate.

· Whether there were any problems that delayed evacuation.

· Any further action taken to improve the drill procedure.
Fire Drill – LITTLE STARS CHILDCARE @ SWALLOWFIELD PRIMARY SCHOOL – GREEN BUILDING
1. On discovering a fire, all children and adults should STOP IMMEDIATELY from whatever they are doing and pay attention to the person AT THE CLOSEST EXIT, and LISTEN to the instructions given.
2. All children and adults should be directed to make an orderly line as quickly and as safely as possible at the nearest exit.
3. Then all adults and children should be led to the Fire Assembly Point via the safest exit.  The assembly point is at the BLUE CANOPY ON THE MAIN PLAYGROUND.  Extreme care must be taken when escorting all the adults and children out of the building.
4. The leader is to escort everybody from the premises and will COLLECT A WALKIE TALKIE AND REGISTER WHILST EXITING.
5. The nominated member of staff should check the TOILETS, CONNECTING WALKWAY, MAIN ROOMS, KITCHEN AND DOORWAYS to ensure nobody is left behind.  
6. The nominated member of staff is to collect the MEDICATION ON SITE as they vacate the building. The fire brigade will be called once outside the building. 
7. The nominated support staff will help support a safe exit from the building.
8. The register will be taken on arrival of the assembly point by the MANAGER or DEPUTY that day.
9. Encourage the children to remain calm while we are awaiting help from the fire brigade.
10. NO BODY IS TO RE-ENTER THE BUILDING UNTIL TOLD BY THE FIRE BRIGADE IT IS SAFE TO DO SO.
Address of the building:   SWALLOWFIELD PRIMARY SCHOOL, WEATHERCOCK CLOSE, WOBURN SANDS, MILTON KEYNES, BEDFORDSHIRE, MK17 8SR.
Contact Number:  07966090615
PLEASE READ THIS ALONGSIDE THE PROCEDURE/JOB ROLE LIST THAT IS DISPLAYED IN THE SETTING.
Legal framework
· Regulatory Reform (Fire Safety) Order 2005
Further guidance 
· Fire Safety Risk Assessment - Educational Premises (HMG 2006)
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