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Open your student portal account

https://myhsi.dlshsi.edu.ph:8443/
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Click Online Payment2



Credit Card via PortalCREDIT CARD via SCHOOL AUTOMATE PORTAL

Click the tab “PAY DOWN PAYMENT”3
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Enter your billing address under “Manage Billing 
Address” tab.
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NOTE: Credit card should issued 
in Philippines only
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Credit card payment gateway is now enabled.

5.1 Choose CREDIT CARD under payment gateway

5.2 Choose your Billing Address 

5.3 Click Pay Now
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or  Click the tab “PAY INSTALLMENT FEE”6

6.1 Choose CREDIT CARD under payment gateway

6.2 Choose your Billing Address
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or Click the tab “PAY OTHER SCHOOL FEE” (for post charges7

7.1 Choose CREDIT CARD under payment gateway

7.2 Choose your Billing Address
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Page will redirect to credit card details and click “NEXT”8
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Review page then “PAY”9
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Redirect to Payment Response or Confirmation Page10
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Posting to your LEDGER11
You may check your ledger if your transaction has been completed.

● PARTICULARS - OR number from confirmation page
● COLLECTED BY ID - Your name
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Posting to your LEDGER12
Your official receipt will be available on the next working day once payment is reflected.

        PARTICULARS - OR number from your official receipt

You may get in touch with proofofpayment@dlsmhsi.edu.ph for issuance of OFFICIAL RECEIPT
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HELP / SUPPORT
Please email to:

proofofpayment@dlsmhsi.edu.ph


