[image: ]Michael Lynch Centre for Enterprise, 71 Princes Street
Ardrossan, KA22 8DG
Telephone No. 0300 002 0002
enquiries@chap.org.uk
                           
APPLICATION FOR EMPLOYMENT

	 Position Applied For
	Closing date

	
	            






	Candidate Reference Number
(For internal use only)
	



1.	Personal Details
	Title
	Forenames
	Surname

	



	

	


	National Insurance Number



	

	Address: 


Post Code: 
	Contact Details (including code)


Daytime Tel. No: 


Evening Tel. No: 

Email address: 






2.	Where did you see this post advertised?
	











3.	Driving License
	Type of Driving License
	


	Any penalty points/endorsements
	




4.	Secondary Education
	Body (e.g. SQA, City & Guilds) 

	Subject/
Module
	Grade
(Higher,
Standard etc)
	Award
Achieved
(ABC, 123)
	Date Obtained
month/year

	



















	
	
	

























	















5.	Further/Vocational/Higher Education
	College/University
	Qualification(s)
obtained, major subjects,
and grades
	Date Awarded
Month/year

	













	
	












6. Specialised Training (including apprenticeships, training courses, etc)
	Course run by
	Description of Course
	Date

	













	
	














7.	Membership of Professional Bodies
	Body
	Level
	Date

	







	
	








8.	Present Employment
	Name and Address of Employer

	Date Employment
Commenced
	Present Salary
	Notice Required

	


















	Position held, duties and responsibilities (use a continuation sheet if required)
























9a.	Previous Employment (most recent first, use a continuation sheet if required)
	Employer’s name & address
	Dates
From           To
	Position held and description of duties

	



















	
	
	




















9b.	Voluntary Experience (if any)
	Organisation’s name & address
	Dates
From           To
	Position held and description of duties

	







	
	
	


10. Do you require any particular arrangements if you are selected for interview? 
		




11.	Rehabilitation of Offenders
	Have you ever been convicted of a criminal offence, other than a spent conviction under the Rehabilitation of Offenders Act 1974?

Yes/No

	If yes, please provide details:












12.	Referees (At least one of whom should be your current or last employer)
Please note that we will contact referees for shortlisted candidates prior to interview.  Please put an ‘X’ in the box below (*) if you do not wish referees to be contacted prior to interview.
	Name
	Address/Telephone No.
	Occupation
	E-Mail
Address
	*

	a)








	
	
	
	

	b)








	
	
	
	





















13.	Further Information
	Finally, please provide a statement detailing what additional skills, knowledge and/or experience you may have that you have not already mentioned.  For example, what personal attributes will you bring to the organisation in order to add value to the team and create success for the organisation. - use a continuation sheet if necessary


	



















	
Declaration (this declaration must be signed before submission)
	The information provided above is true and correct to the best of my knowledge.

	Signature:


	Date:
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