The New Business Owner’s

First Year
Bookkeeping
Guide

A step-by-step guide to setting up your financial
foundation in year one — before the mistakes
happen.

Presented by: Smart Ledger Bookkeeping Services, LLC

W/wm- /,_gooés Come- lo ga.f’m:,ce-



The First 30 Days —
What Actually Matters

Starting a new LLC is exciting, but the wave of
administrative tasks that follows can feel
overwhelming. In month one, your only job is to create
an organized environment where you can clearly see
the movement of your money, a few structural steps
now protect your liability and build the foundation for
everything that follows.
e Locate and organize your state LLC registration
documents and EIN letter in one place
e Set up a dedicated digital folder for financial
documents, and a calendar reminder to review

statements monthly

e Confirm you have every local and state license or
permit your industry requires

o Get general liability insurance in place before your

first client or sale

e List all anticipated monthly expenses and overhead

costs in one central place

Smart Tip
Keep your state registration documents and EIN letter

in a secure digital cloud folder so you can access them

instantly when opening accounts or applying for credit.

deposits are net payouts, not gross sales.
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Open a Business Bank Account
Before Anything Else

The single most important rule of managing an LLC
is separating personal funds from business funds.

Commingling money is a common mistake that can
compromise your limited liability protection — every
business transaction should flow exclusively through
your dedicated business account.
* Research banks for business checking with low
fees and no excessive minimum balance

* Gather your articles of organization, operating
agreement, and EIN before visiting the bank

e Apply for a dedicated business credit card for
operational expenses only

e Update payment processors and billing systems

to deposit directly into your business account

Smart Tip
The moment your business account is open, stop
carrying your personal debit card into any business
purchase. Even one slip blurs the line an LLC is
supposed to protect.
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Deduct Your Startup Costs

Many of the costs you paid before you ever made a sale,

formation fees, initial branding, research, equipment,

are partially deductible in your very first year, and the

rules just became far more generous.

You can now deduct up to $50,000 of startup costs
in year one (up from $5,000), with the phase-out
threshold rising to $500,000 in total costs
Anything above the immediate deduction is
amortized in equal amounts over the next 180
months

Qualifying costs include market research, formation
and legal fees, and costs of investigating or setting
up the business

Keep every receipt and invoice from before your
official launch date, these are easy to lose track of
once the business is running

Smart Tip
Gather every receipt and invoice from before your

official launch date this week and hand them to your

bookkeeper or accountant separately. Thisis a

substantially bigger deduction than most new owners

realize, now that the limit has risen to $50,000.
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Choose Your Bookkeeping
Software Early

Waiting until year-end to enter transactions into a
spreadsheet is a reliable path to errors and missed
deductions. Modern bookkeeping software
connects directly to your accounts and imports
transactions automatically, keeping your records
current with minimal weekly effort.

o Select a platform like QuickBooks Online or

Xero that scales as you grow

e Connect your business bank accounts and

credit cards for an automatic transaction feed

e Build a chart of accounts that reflects your

specific revenue streams and expenses

e Set up rules to auto-categorize recurring

monthly transactions

Smart Tip
Block 30 minutes this week to walk through your

software's setup tutorial before you enter a single

transaction. Most categorization mistakes happen

in the first week, before you understand the default

chart of accounts.
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Understand Your Business Entity and
What It Means for Taxes

By default, the IRS treats a single-member LLC as a
sole proprietorship, your business income flows
directly to your personal tax return, and you owe self-
employment tax on top of income tax. Knowing this
now prevents a surprise bill later.
e You will pay both federal income tax and self-
employment tax on net business profit

e Ask your accountant whether your state charges

a franchise tax or annual fee on active LLCs
e Save a consistent percentage of every dollar of

revenue in a separate tax savings account
e Ask about a SEP IRA or Solo 401(k) once income
stabilizes, both lower taxable income while
building retirement savings

Smart Tip
Pull up your expense tracking right now and confirm
every deductible cost is actually being captured. You
are taxed on net profit, not total revenue, so a missed
expense is tax you paid that you didn't have to.
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Track Every Expense from Day One

Every dollar you spend to operate your LLC is a
potential deduction, but only if you can connect it
to a business purpose. Digital receipts are fully
acceptable to tax authorities, so build a searchable
digital record instead of a shoebox of fading paper.
« Photograph every receipt with your phone and
upload it to a cloud folder
e Note the business purpose on any purchase
that isn't immediately obvious
e Match every receipt to its transaction in your
bookkeeping software weekly
« If you pay any contractor $2,000 or more in
2026, issue them a 1099-NEC (the threshold rose
from $600)
o Keep every receipt and record for at least 3-6

years if income was underreported by 25% or

more

Smart Tip
Write the client name or project directly on meal

receipts to meet strict documentation standards if

your deductions are ever reviewed.
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Quarterly Taxes — What They Are and
Why They Matter

Unlike an employee, you don't have taxes withheld
from every paycheck, the IRS expects you to pay
estimated taxes four times a year instead of once at
filing time. File using federal Form 1040-ES and your
state's equivalent

Missing these deadlines results in penalties and
interest, even if you pay everything you owe by April.
e Ql payment due April 15

e Q2 payment due June 15
e Q3 payment due September 15
e Q4 payment due January 15 of the following year

Smart Tip
Put all four dates on your calendar today. To avoid a
penalty, pay at least 100% of last year's tax bill (110% if
your income topped $150,000) or 90% of this year's
actual liability, whichever is smaller — and transfer 30
percent of net monthly earnings into a tax savings
account so the funds are ready when each deadline
hits.
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Build the Monthly Habits Now

Bookkeeping isn't an annual chore to finish in a
panic before your tax appointment. The most
successful owners treat it as a recurring
monthly routine, reconciling accounts against
your software catches errors and shows you
your actual profitability before problems
cehneeline)
e Schedule arecurring two-hour block on the E
first Friday of every month
e Reconcile checking accounts and credit
cards so your software matches your
statements

e Review unpaid invoices and send reminders
to keep cash flow consistent

e Generate a monthly profit and loss

statement to track progress against budget

Smart Tip
Put your monthly bookkeeping block on the

calendar today as a recurring, unmovable
meeting — treat a request to reschedule it the

same way you'd treat a request to skip payroll.
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Need Help Organizing Your Books?

Many new owners wait until they are in
financial confusion before reaching out to a
professional. Engaging a bookkeeping service
early prevents errors before they happen and
sets your system up correctly from the start —
saving you significantly on cleanup fees later.

Smart Ledger Services Include:
e Monthly bookkeeping
e Account reconciliation
e Financial reporting
e Catch-up & clean-up bookkeeping

Financial organization systems

www.smartledgerbookkeepingservices.com
info@smartledgerbookkeepingservices.com
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