PROOF OF SERVICE BY FIRST-CLASS MAIL-CIVIL
RESIDENTIAL RENT INCREASE
1. I am over 18 years of age. I am a resident of or employed in the county where the mailing took place.

2. My residence or business address is:

3. On (date):    I mailed from (city and state):  
the attached notice of residential rent increase. 

4. I served the notice of residential rent increase by enclosing it in an envelope and (check either a. or b. below):

a. ____depositing the sealed envelope with the United States Postal Service with the postage fully prepaid.

b. ____ placing the envelope for collection and mailing following our ordinary business practices. I am readily familiar with this business's practice for collecting and processing correspondence for mailing. On the same day that correspondence is placed for collection and mailing, it is deposited in the ordinary course of business with the United States Postal Service in

a sealed envelope with postage fully prepaid.

5. The envelope was addressed and mailed as follows:

a. Name of person(s) served:

b. Address of person(s) served:

I declare under penalty of perjury under the laws of the State of California that the foregoing is true and correct.

Date:

___________________________________

________________________________

Print or Type Name




Signature of Person Completing this form
DO NOT INCLUDE THIS PAGE AS PART OF THE PROOF OF SERVICE 

INSTRUCTIONS FOR SERVICE OF RESIDENTIAL RENT INCREASES
The copy of the proof of service by mail form is not signed when it is placed in the envelope with the notice of rent increase and mailed to the tenant(s). Sign a second copy of the proof of service by mail form and keep it in your file along with your copy of the notice of rent increase.

Written notice raising residential rent for a periodic tenancy may be given by either:
1) Personal service: Delivering a copy to the tenant personally (Civ.C. § 827(b)(1)(A)); or
2) Mail service: Serving a copy by mail in the manner prescribed by CCP § 1013 (deposit in the U.S. mail, postage prepaid, addressed to tenant, at the place of residence or office address, and bearing a notation of the date and place of mailing or accompanied by an unsigned copy of an affidavit or certificate of mailing; see CCP § 1013(a), (b)) (Civ.C. § 827(b)(1)(B)).
These are the only two authorized methods for serving residential rent increases. 
Email and text messages are not permitted methods for notifying residents of rent increases. An improperly served notice of a rent increase will not result in an increase in the rent. 
Extension for service by mail: If the notice is served by mail, the minimum notice period (30 days or 90 days) is increased pursuant to by five days if the notice is sent to a California address, 10 days if sent outside the state (but within the U.S.), 12 days if the place of address is the Secretary of State's address confidentiality program (Gov.C. § 6205 et seq.), and 20 days if sent outside the U.S. [CCP § 1013. [Civ.C. § 827(b)(2) & (3)]
If a state or federal statute, state or federal regulation, “recorded regulatory agreement” or contract provides for a longer notice period regarding a rent increase than that provided in Civ.C. § 827(a) or (b), personal service or mailing of the notice “shall be in accordance with the longer period.” Thus, the effective date of service must coincide with that prescribed notice period. (Civ.C. § 827(c).)
