





ORTING MANOR e Guides you through your planning portal — your floor
plan, seating chart, wedding website, all in one place

e (Creates and manages the timeline

e Sets up and takes down all decor provided

e Directs rehearsal, ceremony, and reception flow

e Coordinates with vendors (music, catering, bussing,
serving, garbage, rentals, etc.)

¢ Enforces venue policies so everything runs smoothly

¢ Troubleshoots issues so you and your family don’t
have to

e Provide vendor services that you would typically pay
another vendor to do (music, catering, bartending,
serving, garbage removal, rentals)

e Replace licensed professionals—we require that all
vendor jobs (D], caterer, bar staff, bussing, rentals) be
handled by professionals for quality and liability
reasons

e By requiring a planner/coordinator, each vendor can
focus on their role while your coordinator oversees
the big picture, ensuring your wedding is exactly what
you envisioned: smooth, stress-free, and
unforgettable.




1‘ i *  Your package includes one Venue Host on site with our Day-of
” | . Coordinator to assist during the day of the event.
)'r ) |

Their role is to:

e Unlock and prepare the venue for your arrival

e Ensure the venue is operating smoothly (lighting, restrooms, parking,
etc.)

e Provide access to décor inventory and venue amenities

e Be available for any venue-related needs or emergencies

Also Included:

e A1 hour rehearsal included (usually a $400 add-on)
e (Clean-up of all decor plus tables/chairs/garbage etc. at the end of rental
(usually a $500 add-on)

Additional Venue Staff:

If you’d like extra staff assistance (for example: helping with set-up beyond
venue-provided items, bussing tables, serving, moving chairs or tables
during the event, monitoring restrooms, or general support during your
event), it is available at $500 per event, per staff member.
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