COMMUNICATIONS REQUEST FORM

[bookmark: Text1]Date _     ___
[bookmark: Text2]Ministry __     ____________
[bookmark: Text3]Requester __     ______________
Contact Info: 
[bookmark: Text4][bookmark: Text5]		Phone_     ____  Email ___     ____

Bulletin Flyers Submission
[bookmark: Text6]Date Requested: __Click or tap to enter a date.___________  Office to Print      _______
Attach flyer for Pastor’s approval

Mass Announcements
Date(s) Requested: _Click or tap to enter a date._____Click or tap to enter a date.___
Attach text

Website Announcements (include any links)
Dates Requested for posting: _Click or tap to enter a date.__Click or tap to enter a date._______
[bookmark: Text7]Attach text      

Table Requests
Date(s) Requested: ___Click or tap to enter a date._Click or tap to enter a date._____
[bookmark: Text8]Event ___     _______

Information Desk/Display Requests
Attach Materials for Review

Parish Notes

Please refer to the Communications Guidelines for requirements or contact Rudy in the Parish Office at 470-695-7710 or rvelasco@gsrcc.net. 
Dates Confirmed
Pastor’s Approval

