The Leasing Process
KEVCO Real Estate, Investments & Property Management
1124 W Mulberry St, Fort Collins CO 80521
info@KEVCO.com 970-419-8881 www.kevco.com

This document is provided to make clear what to expect in the application process, screening criteria, and answer the most frequently

asked questions about leasing with KEVCO. Each application must include this signed document, the application, the signed Brokerage
Disclosure, and a completed pet profile.

BEFORE YOU APPLY
*  Preview the sample lease. By applying you acknowledge that you’ve reviewed and understand the expected lease terms.

»  Each tenant must carry Renters Insurance during the entire lease term. Proof required. Minimum liability limit is $100,000 and
KEVCO must be included as an ‘interested party’.

= Pets: most homes allow up to 2 pets, but property or HOA restrictions may apply. Please contact us with questions first.
o Ali applicants complete a profile at https://kevcoreandpm.petscreening.com.

- If you're profiling a pet: petscreening’s non-refundable fee is $30 per pet.
- Ifyou're profiling a service or support animal: you will complete a profile at ho cost {$0).
- If you have no animals: you complete a ‘no pet profile’ at no cost ($0).

$200 pet deposit per approved pet, due with a sighed lease, refundable if lease terms are fuifilled.
No pet rent!

No pitbulls, ferrets, or farm animals are allowed.

HOW TO APPLY
e  An application packet includes (4) elements:
‘ o This “Leasing Process” form
o Application
o Brokerage Disclosure
o PetScreening profile https://kevcoreandpm.petscreening.com (applicant must complete this within 24 hours of applying).
¢ Anyone 18+ years old must complete a rental application packet.
* Acomplete set means: if multiple applicants, applications must be submitted as one package.

Choose one of two application options;

1, Apply without fees
Schedule an in-person tour of 2-4 homes in which you’re interested {approx 1 hour). Homes are NOT reserved and remain
available to other applicants while you await your tour. Commitment to your home choice is required on the date of tour.

2. Apply with fees ($60/applicant, non-refundable)

Your top-choice home is reserved (no competing applications) while you wait for your tour. You may still tour 2-4 homes of
interest during your appointment, but just your top choice is 'held’ until you tour it

Application fees: pay with cash, check, or money order (no credit/debit cards)

e Non-refundable application fee is based on average expenses which KEVCO incurs pursuant to C.R.S. § 38-12-903. KEVCO charges
all prospective tenants the same Rental Application, based on average expenses incurred in connection with processing each
. rental application as follows: $39.45: fee for credit screening, criminal background screening plus $30.50: Administrative time in
excess of standard staff hours ($3.50: initial review of application for completeness; seek missing information; $5.00: send for,
follow up for, and review landlord references; $3.50: follow up for, and review PetScreening profiles (including “no pet”); $15.00:
schedule and conduct in person tour; $3.50: final review of all references for approval consideration). This is based on an average
rate of $20.00/hour. Total cost to KEVCO: $69.95 but KEVCO offers a discount to $60.00.
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e  For those receiving housing subsidies: landlords are precluded from inguiring as to credit history, but a $10.00 non-refundable fee
applies for KEVCO to obtain a criminal background, in compliance with per C.R.S. § 38-12-903,
® Processing timeline goals: approval assessed within 72 hours of either
o 1) touring and committing to a property, if no application fees were paid up front, or
o 2)submitting applications with fees paid.
HOW TO QUALFY
1. Credit: minimum score of 600. “No credit” is acceptable. No history of bankruptcy or judgements within the last seven (7) years.
—  Per CRS §38-12-904 when processing subsidized applications and not using credit as a factor.
2, Criminal; Per CRS §38-12-904 history cannot include:
- Conviction, or deferred judgement of a felony within the past five (5) years
~  Conviction, or deferred judgement ever related to certain methamphetamine charges, offenses requiring a person to register
as a sex offender, stalking, and homicide.
3. Rental History:
- Must be positive in nature including payment history, care of premises, lease compliance, as well as your conduct with other
tenants, neighbors, and landlord or landlord’s management staff. References from friends or family members do not suffice.
No evictions or money due to a past landlord within the last seven {7) years. No collection attempts by a past Landlord,
whether paid off or not.
4. Income: All legal, verifiable income will be considered. Provide the most recent (2) months of paystubs (verifiable tax returns if
self-employed). Income from all applicants is assessed cumulatively for a reasonable debt-to-income ratio.
- For those with housing subsidies, income must be 200% of the portion for which you are responsible to pay rent.

What May Result in Denial {(this list is not exhaustive)
¢ Credit below 600.
e lease violations, such as, late rent, property damage, noise issues, unauthorized pets, etc.
Within the last 5 years:
o Evictions filed (completed or not)
o Collection efforts made by a current/past landlord {paid or not)
o Monies owed to a current/past landlord
o Mutual lease rescission of a lease
o Broken lease
Application fraud.
Inappropriate, abusive, or disruptive behavior toward our staff.

FEES: For a full breakdown, review the sample lease. The following fees are most asked about:

Mandatory:
Monthly Rent: Nonrefundable (see advertisement).

Tenant Set-Up Fee: $65 per tenant, nonrefundable. One time only.

Application fee: $60 per applicant, nonrefundable (within C.R.S. 38-12-903).

Security Deposit: Due with signed lease. Refundable upon full compliance with lease terms (see advertisement).
Pet Deposit: Due with signed lease. $200 per approved pet, refundable upon full compliance with lease terms.
Trash & Utilities: Tenant responsibility unless otherwise stated in the advertisement.

Situational:
Sublease Fee: $250-$500 per occurrence (nonrefundabie). This is not a buy-out fee.

Applicants have the right to provide KEVCO with a Portable Tenant Screening Report (PTSR) which is not more than 30 days old, as
defined in C.R.S. § 38-12-902(2.5). if you provide a valid PTSR, KEVCO is prohibited from charging a rental application fee or a fee to
access or use the PTSR. Kindly Note: If providing a PTSR, applicant must still fill out our Application (In this case, we will not charge
any fee for processing background reports).
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If you provide a PTSR, it must comply with all state and federal laws pertaining to use and disclosure of information contained in a
consumer report by a consumer reporting agency, and you must certify that there have not been a material change in the
information in the PTSR (including your name, address, bankruptcy status, criminal history, or eviction history) since the PTSR was
generated.

For a PTSR to be legally valid and accepted by us, it must include:

Name

Contact information

Verification of employment and income, and

Last-known address, and

For each jurisdiction indicated in the report as a residence, regardless whether the residence is reported by you or by the

consumer reporting agency:

6. Arental and credit history report for the prospective tenant that complies with section 38-12-904 (1){a) concerning a landlord'’s
consideration of a prospective tenant's rental history; and

7. Acriminal history record check for all federal, state, and local convictions of the prospective tenant that complies with section 38-
12-904 (1)(b) concerning a landlord's consideration of a prospective tenant's arrest records.

AN ol o

WHAT NEXT?

If approved, a lease will be sent via DocuSign for e-signature, to be signed by all parties and deposit(s) paid within 48 hours. If not
signed and paid, we must move on to the next applicants.

If your application is not approved you will receive an email with details explaining the denial.
We will NOT take phone calls regarding denied applications.

TIPS
e Time is of the essence; rentals go quickly, and your assistance and responsiveness will be critical.
o Know your roommate(s) schedules, so when we call to schedule an in-person tour, which all should attend, you’ll be able to
do so within the 72 hour goal.
e Provide copies of your last two (2) months of paystubs with applications or to info@kevco.com.
Give your landlord(s) a heads up to expect reference requests so they're ready to respond timely.
Ensure you have deposit funds ready, so you don’t miss the 48-hour “sign & pay” window.

By signing you agree you have read and understand the information, the application process, and agree to proceed.

§ Name (print):
*Name {sign):

Date:

**% This form has not been approved by the Colorado Real Estate Commission. It was reviewed by an attorney at Tschetter
Sulzer, P,C ***
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KEVCO Real Estate, Investments & Property Management
1124 W Mulberry St, Fort Collins, CO 80521

www.kevco.com P:970.419.8881 E: info@kevco.com

For KEVCO use: RECD
Date

Time:

Initials:

Rental Address (choice #1):

Paid: Y / N

Rental Address (choice #2):

Rental Address (choice #3):

This application will be processed ONLY for the 1* choice, unless applicants has instructed KEVCO otherwise in writing

How did you find out about this property?

Names of other adults with whom you are applying:

Include name, DOB and relationship of any minors who will reside with you:

YOUR GENERAL INFORMATION

Name: (First) (Middle) (Last)

Preferred Name: Primary Language:

Phone #: Email;

Date of Birth: SSN or ITIN:

# of Vehicles belonging to you: Make: Model: Plate: State:

Your Emergency Contact:

{someone who does not reside with you)
CURRENT RENTAL HISTORY
Current Address: (city) (state) (zip)
Landlord: (Name) (phone) Email:
Rent Amount: S Lease start date: Lease End Date;
Reason for leaving:

Is Landlord a family member? Yes No_
PREVIOUS RENTAL HISTORY
Current Address: (city) (state) (zip)
Landlord: (Name) (phone) Email:
Rent Amount: S Lease start date: Lease End Date:
Reason for leaving:
Is Landlord a family member? Yes No_

PREVIOUS RENTAL HISTORY
Current Address: (city) (state) (zip)
Landlord: (Name) {phone) Email:
Rent Amount: S Lease start date: Lease End Date:

Reason for leaving:

Is Landiord a family member? Yes No




PETS

Do you plan to have a pet at the property: Yes No
Type/Breed: Name: Age: Weight:
Type/Breed: Name: Age: Weight:

ALL applicants must complete a pet profile within 24 hours of applying, at: https://kevcoreandpm.petscreening.com.
This applies for “no pet profiles” (free), for support or service animals (free), and for pets (520 each).
Pit bulls, ferrets, nor farm animals will be approved.

INCOME

If you are employed:

Current Employer: Income per month: Date of Employment:
Address: (city) (state) (zip)
Supervisor’s Name: Phone #: Email:

*** To expedite: include copies of the last two months of paystubs.

If parents provide income, provide their contact information here:
Name: Phone: Email:

Current Address: (city) (state) {zip)

If you utilize a Housing Voucher / Assistance Program:

Agency:
Housing Provider Name: Phone: Email:
Assistance Amount: $ Beds Allowed: Utilities Included:

Other Sources of Income:

Source: Amount per month: Contact/Phone:
Source: Amount per month: Contact/Phone:
Source: Amount per month: Contact/Phone:

Notice Regarding Government Assistance Inquiry.
To ensure that we comply with the law, please check whether you receive any of the following:
1. Supplemental Security Income Yes__ No
2. Social Security Disability insurance under Title Il of the
Federal “Social Security Act”, 42 U.S.C. Sec. 401 et seq.,
as amended Yes___ No
3. Cash Assistance through the Colorado Works Program
Created in Part 7 of Article 2 of Title 26 Yes__ No




Have you ever rented with KEVCO before: Yes No
if so, what address(es):

1. Do You Smoke: Yes No__
2. Areyou a registered sex offender? Yes No_
3. Have you ever been convicted of a crime: Yes No__
4. Have you ever been evicted or asked to move out? Yes No__
5. Have you ever broken a lease: Yes No__
6. Do you owe money to a Landlord or Property Manger? Yes No__
7. Have you ever filed for, or currently filing for, bankruptcy? Yes No__
8. Have you ever had a judgment issued against you? Yes No__
If you answered “YES” to any of the above, please explain:

1. Are you aware of any facts or circumstances that you, your personal
property, or your current or previous residences were exposed to bed bugs? Yes No
2. Have you been exposed to bed bugs within the last two (2) years? Yes No_
Do you authorize KEVCO to obtain for review, documentation regarding
such exposure, including warranties that bed bugs were eradicated from
your residence? Yes No
If you answered “YES” to any of the above, please explain:

DEPOSITS AND FEES
I understand the application fee is a non-refundable payment for a credit and criminal check and processing charge of
this application and such sum is not a rental payment or security deposit. This amount will be retained by Landlord to

cover the cost of processing the application as furnished by the Applicant, regardless of whether the Applicant is
approved or denied.

Any false or misleading information or intentional omission will result in rejection of application. THIS APPLICATION IS
PRELIMINARY ONLY AND DOES NOT OBLIGATE LANDLORD TO EXECUTE A LEASE OR TO DELIVER POSSESSION OF THE
DWELLING UNIT TO APPLICANT. THE RENTAL AGREEMENT WILL NOT BECOME EFFECTIVE UNTIL THIS APPLICATION IS
APPROVED BY LANDLORD, LEASE SIGNED BY ALL PARTIES, AND DEPOSIT(S) PAID. An application is not considered
complete unless all necessary and required information is provided by Applicant, and Applicant has signed all necessary
documents. Applicant is responsible for signing all required documents.

DISCLOSURE OF INFORMATION

I warrant and represent the information provided on this application and/or portable screening report to be true and
correct. | authorize Landlord to make such investigation into Applicant/Tenant/Occupant’s credit, employment, rental
and criminal history, as Landlord may deem appropriate, and release all parties from liability for any damage that may
result from furnishing such information to Landlord. Landlord shall have the continuing right to review and obtain this
credit and criminal information, rental application, payment history and occupancy history for account review,
improving application review methods, and all other purposes. If approved, Applicant shall have a continuing and on-
going duty to update all of the information provided on the application and/or portable screening report. Applicant
acknowledges that Landlord may enter into a Lease in reliance on the information contained in Applicant’s rental
application and any and all other information provided to Landlord by Applicant. Applicant/Tenant shall promptly notify
Landlord in writing of any subsequent change in the information provided by Applicant on Applicant’s application and/or
portable screening report. If Applicant is approved, Landlord shall have the right to terminate Applicant’s tenancy on
three days’ notice to quit: 1} if it is determined that Applicant provided false or misleading information on this




application or portable screening report, or 2) if the application information is no longer correct, for example, Applicant
is convicted of a sexual offense after moving into the Premises.

Landlord does not have a duty to verify, and does not represent or promise that it will verify, the accuracy or the
answers provided in the application of any applicant. Furthermore, Landlord has no duty, and expressly disclaims any
obligation, to perform a criminal background check on each applicant. Landlord does not represent or guarantee that all
tenants have no prior criminal record or background.

Landlord’s approval or denial of this application is based on information provided by independent third parties. Landlord
makes no representation as to the accuracy of the information that Landlord obtains from third parties in approving or
denying this application. Landlord hereby disclaims any liability for the accuracy of such information that Landlord
obtains pursuant to Applicant’s consent.

| understand that a complete lease packet means: this document, The Leasing Process form, the Brokerage Disclosure

to Tenant, and completion of a profile on https://kevcoreandpm.petscreening.com, all of which must be completed
legibly and signed.

I understand that a copy of this application may be provided toany future Landlord or Property Manger if ownership
changes during tenancy.

By signing this application, Applicant acknowledges receiving Landlord’s disclosure of application-related costs, any
pest control disclosures, if applicable, and a receipt for all application fees paid by Applicant. Applicant also agrees to
receive via email communications from Landlord regarding the decision on this application. If Applicant is approved
and a lease is executed by Applicant and Landlord, Applicant agrees to receive an electronic copy of the fully executed
lease from Landlord. THIS APPLICATION HAS IMPORTANT LEGAL CONSEQUENCES. PARTIES TO THIS APPLICATION
SHOULD CONSULT LEGAL COUNSEL BEFORE EXECUTION. This form has not been approved by the Colorado Real Estate
Commission. It was reviewed by an attorney at Tschetter Sulzer, P.C.

| authorize Landlord to make such investigation into Applicant/Tenant/Occupant’s credit, employment, rental and
criminal history, as Landlord may deem appropriate, and release all parties from liability for any damage that may
result from furnishing such information to Landlord.

Name {print}:

Name {sign):

Date:




KEVCO Real Estate, Investments & Property Management
Phone: (970)419-8881 Fax: (970)550-7500

The printed portions of this form, except differentiated additions, have been approved by the Colorado Real Estate Commission,
(BDT20-10-19) (Mandatory 1-20)

DIFFERENT BROKERAGE RELATIONSHIPS ARE AVAILABLE WHICH INCLUDE LANDLORD AGENCY, TENANT
AGENCY OR TRANSACTION-BROKERAGE.

BROKERAGE DISCLOSURE TO TENANT
DEFINITIONS OF WORKING RELATIONSHIPS
For purposes of this document, landlord includes sublandlord and tenant includes subtenant.

Landlord’s Agent: A landlord’s agent works solely on behalf of the landlord to promote the interests of the landlord with the
utmost good faith, loyalty and fidelity. The agent negotiates on behalf of and acts as an advocate for the landlord. The landlord’s
agent must disclose to potential tenants all adverse material facts actually known by the landlord’s agent about the property. A
separate written listing agreement is required which sets forth the duties and obligations of the broker and the landlord.

Tenant’s Agent: A tenant’s agent works solely on behalf of the tenant to promote the interests of the tenant with the utmost
good faith, loyalty and fidelity. The agent negotiates on behalf of and acts as an advocate for the tenant. The tenant’s agent must
disclose to potential landlords all adverse material facts actually known by the tenant’s agent, including the tenant’s financial
ability to perform the terms of the transaction and, if a residential property, whether the tenant intends to occupy the property. A
separate written tenant agency agreement is required which sets forth the duties and obligations of the broker and the tenant.

Transaction-Broker: A transaction-broker assists the tenant or landlord or both throughout a real estate transaction by
performing terms of any written or oral agreement, fully informing the parties, presenting all offers and assisting the parties with
any contracts, including the closing of the transaction, without being an agent or advocate for any of the parties. A transaction-
broker must use reasonable skill and care in the performance of any oral or written agreement, and must make the same
disclosures as agents about all adverse material facts actually known by the transaction-broker concerning a property or a
tenan(’s financial ability to perform the terms of a transaction and, if a residential property, whether the tenant intends to occupy
the property. No written agreement is required.

Customer: A customer is a party to a real estate transaction with whom the broker has no brokerage relationship because such
party has not engaged or employed the broker, either as the party’s agent or as the party’s transaction-broker.

RELATIONSHIP BETWEEN BROKER AND TENANT

Broker and Tenant referenced below have NOT entered into a tenant agency agreement. The working relationship specified
below is for a specific property described as:
RENTAL ADDRESS:

or real estate which substantially meets the following requirements:

Tenant understands that Tenant is not liable for Broker’s acts or omissions that have not been approved, directed, or ratified by
Tenant,

CHECK ONE BOX ONLY:

[0 Multiple-Person Firm. Broker, referenced below, is designated by Brokerage Firm to serve as Broker. If more than one
individual is so designated, then references in this document to Broker shall include all persons so designated, including
substitute or additional brokers. The brokerage relationship exists only with Broker and does not extend to the employing
broker, Brokerage Firm or to any other brokers employed or engaged by Brokerage Firm who are not so designated.

[X] One-Person Firm. If Broker is a real estate brokerage firm with only one licensed natural person, then any references to
Broker or Brokerage Firm mean both the licensed natural person and brokerage firm who shall serve as Broker.
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CHECK ONE BOX ONLY:

. Xl Customer. Broker is the [X] landlord’s agent [} landlord’s transaction-broker and Tenant is a customer, Broker intends
to perform the following list of tasks: (X] Show the premises [X] Prepare and Convey written offers, counteroffers and
agreements to amend or extend the contract. Broker is not the agent or transaction-broker of Tenant.

[ Customer for Broker’s Listings - Transaction-Brokerage for Other Properties: When Broker is the landlord’s agent
or landlord’s transaction-broker, Tenant is a customer. When Broker is not the landlord’s agent or landlord’s transaction-broker,
Broker is a transaction-broker assisting Tenant in the transaction. Broker is not the agent of Tenant.

[] Transaction-Brokerage Only: Broker is a transaction-broker assisting the Tenant in the transaction. Broker is not the agent
of Tenant,

If Broker is acting as a transaction-broker, Tenant consents to Broker’s disclosure of Tenant’s confidential information to the
supervising broker or designee for the purpose of proper supervision, provided such supervising broker or designee shall not
further disclose such information without consent of Tenant, or use such information to the detriment of Tenant,

THIS IS NOT A CONTRACT.
If this is a residential transaction, the following provision applies:

MEGAN’S LAW: If the presence of a registered sex offender is a matter of concern to Tenant, Tenant understands that Tenant
must contact local law enforcement officials regarding obtaining such information.

TENANT ACKNOWLEDGMENT:

Tenant acknowledges receipt of this document on Date of Application.

Tenant Signature Date
BROKER ACKNOWLEDGMENT:
On Date of Application, Broker provided (Tenant) with this

document via application attachment (and posted on website) and retained a copy for Broker’s records.

Brokerage Firm’s Name: KEVCO Real Estate, Investments & Property Management

LTS >

Broker Nicole Ha

i
i
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i
i
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