Looking for a career where you get to make a difference in your community? 

Environmental Position

The Southern Indiana Development Commission is hiring a community minded person to assist our Environmental Division. The Environmental Division works to eliminate blighted properties through cleanup or rehabilitation. SIDC performs these functions through multiple programs including Land Banking, Home Renovation, Rental Renovation and Environmental Review services. SIDC is a regional planning organization and works across multiple Counties but primarily for Daviess, Greene, Knox, Lawrence and Martin Counties. 

This is a full-time position that requires excellent oral and written communication skills, time management skills, attention to detail, ability to work well with others individually and in groups and manage multiple workload priorities. Strong computer skills are required. 

Experience in regional planning, public administration, business management, real estate, or related field is preferred and knowledge and/or experience with federal and/or state programs is helpful but not required. SIDC has a great ability to train and with the right, enthusiastic candidate can train to meet the expectations of the position. Interested applicants should submit a resume, cover letter and a reference list to the Executive Director, Southern Indiana Development Commission, P.O. Box 442, Loogootee, Indiana 47553 or submit via email at gejones@sidc.cc. 

Functions
· Care about our regions future and work to make it better
· Identify and research delinquent, vacant, and underutilized properties 
· Complete and maintain inventory of properties
· Assist is site photography 
· Promote a regional multi-county landbank initiative
· Assist in preparation of grant proposals/applications as requested
· Communicate initiatives with management and Board of Directors
· Work with a volunteer board of directors to examine properties presented by local county prioritization boards

Preferred Knowledge and Skills
· Experience in regional planning, public administration, business management, not for profit management, real estate or related field
· Experience in landbank administration, real estate & title work
· Strong organizational and time management skills 
· Strong verbal and written communication skills 
· Experience in budget management & project development
· Ability to work effectively with business professionals, government officials, civic leaders, paid staff, consultants, and volunteers
· Tax sale, property acquisition and lien release experience a plus

Benefits
· 35 hour work week
· Health stipend
· Employer funded retirement plan
· Government Holidays
· Paid time off and possibility for comp time
· Flexible work environment for family appointments
· When trained has the ability to work from home 2 days a week
