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LEARNER ONBOARDING & ENROLMENT FORM
Please complete and email to info@imperialswimmingteachers.com
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Swimming Teacher Qualification
Welcome to the course. Please complete this form as accurately as possible. The information collected will be used to support your enrolment, course administration, learner support and qualification processes where applicable.
	Training Centre:
	________________________________

	Course:
	________________________________

	Course Start Date:
	________________________________


1. Learner Details
Full Name *
____________________________________________________________________
Please enter your name exactly as it should appear on qualification records/certification where applicable. Please ensure the name matches with your photographic ID as needed for learner enrollment and eligibility purposes.
Date of Birth *
____________________________________________________________________
Email Address *
____________________________________________________________________
Mobile Telephone Number *
____________________________________________________________________
Home Address *
____________________________________________________________________
Postcode *
____________________________________________________________________
Addresses allow us to send you the complimentary workbook included in the price of the course and successfully enroll you with Swim England as part of the qualification.
2. Emergency Contact
Emergency Contact Name *
____________________________________________________________________
Relationship to Learner *
____________________________________________________________________
Emergency Contact Telephone Number *
____________________________________________________________________
3. Parent / Guardian Information
Complete this section where the learner is under 18 or where parent/guardian information is required.
Parent / Guardian Name
____________________________________________________________________
Parent / Guardian Email Address
____________________________________________________________________
Parent / Guardian Telephone Number
____________________________________________________________________
4. Course Eligibility & Information
Please refer to the course description on our website to determine eligibility.
[ ] I confirm that I meet the entry requirements for this qualification.
[ ] I confirm that I have read the course information provided to me.
[ ] I understand the course attendance and participation requirements.
[ ] I understand that I am expected to complete the required learning, assessment and practical elements of the qualification.
[ ] I confirm that the information I have provided during enrolment is accurate.
5. Required Previous Qualifications
Please provide details of any qualification or prerequisite required for entry onto this course.
Qualification / Prerequisite
____________________________________________________________________
Awarding Organisation
____________________________________________________________________
Date Achieved
____________________________________________________________________
[ ] I have provided evidence of my qualification or prerequisite where requested.
6. Reasonable Adjustments & Learner Support
We are committed to supporting learners to access and successfully complete their training. Please tell us if you believe you may require reasonable adjustments or additional support. You may also contact the Training Centre privately to discuss your needs. Within the onboarding documents that will be sent via email we have the “REASONABLE ADJUSTMENTS INFORMATION FORM” which contains more details.
[ ] Yes – I may require support or reasonable adjustments.
[ ] No – I do not currently require support or reasonable adjustments.
[ ] Unsure – I would like to discuss this with the Training Centre.
If applicable, please provide brief details or preferred contact arrangements
____________________________________________________________________
7. Course Participation
[ ] I confirm that I am able to attend the scheduled course dates and times.
[ ] I understand the requirements for participation in practical sessions.
[ ] I agree to follow reasonable instructions from the course tutor and venue staff.
[ ] I understand my responsibilities as a learner during the course.
8. Policies, Procedures & Learner Documents
Relevant learner documents and policies will be provided to you directly or made available through the Training Centre's approved website, onboarding process or learner information. If at any point you can't access these please contact us at info@imperialswimmingteachers.com and we can send them to you via email directly.
[ ] I confirm that I have been provided with, or know how to access, the relevant Training Centre policies and procedures.
[ ] I confirm that I understand I am expected to follow the relevant policies and procedures whilst attending the course.
[ ] I confirm that I have received or can access the Learner Agreement.
[ ] I confirm that I have received or can access the Terms & Conditions.
[ ] I understand the Training Centre's safeguarding arrangements and how to raise a concern.
9. Data Protection & Privacy
Your personal information will be processed in accordance with the Training Centre's Privacy Notice and used for legitimate purposes connected with your course, administration, learner support, qualification registration and certification where applicable. Information may be shared with relevant awarding or qualification organisations where necessary for these purposes only. More information can be found in our policies and procedures.
[ ] I confirm that I have read, or have been provided access to, the Training Centre's 
Data protection policy and procedure.
[ ] I understand how my personal information will be used in connection with my course.
10. Learner Declaration
I confirm that the information I have provided is accurate and complete to the best of my knowledge. I understand that providing incorrect information may affect my enrolment, registration or certification.
Learner Full Name *
____________________________________________________________________
Signature / Electronic Confirmation *
____________________________________________________________________
Date *
____________________________________________________________________
Parent / Guardian Confirmation
Complete where applicable for learners under 18.
I confirm that I am the parent or legal guardian of the learner named above and that I have reviewed the relevant course information and learner documentation. There will be a “DUTY OF CARE” form sent out with other relevant onboarding documents covering more details. 
Parent / Guardian Full Name
____________________________________________________________________
Relationship to Learner
____________________________________________________________________
Signature / Electronic Confirmation
____________________________________________________________________
Date
____________________________________________________________________

IMPERIAL SWIMMING TEACHERS  USE ONLY
	Form received:
	____________________________

	Reviewed by:
	____________________________

	Date reviewed:
	____________________________
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