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What Support is Available for Ministry Leaders 

• All Ministry activities are expected to be self planned, executed and supported. However, the 

Parish has many support services and resources accessible to you as a Ministry Leader to 

ensure that all your activities are successful.

• Every Ministry falls under a specific commission. If you are unsure of your Ministry's 

commission please check the Parish Catalogue of Ministries found in appendix A.

• Every Commission and ministry are assigned a Parish Staff Liaison. These individuals are 

here to support you and all your ministry members as you work to achieve your goals and 

serve the greater community.

• All Ministry events, meetings, donation collections, fund raising or trips must obtain approval 

from your designated Parish Staff Liaison prior to scheduling or starting any Saint Rita 

Sponsored activity.

• Below is a list of Staff members and their contact information.

• Parish Staff Liaisons
o Charity and Social: Justice Deacon Mark Janezic mjanezic@stritaparish.com
o Community Life: Parish Office Staff strita@stritaparish.com
o Faith Formation: Chrissie Cola ccola@stritaparish.com
o Worship Commission: Gorge Peko gpeko@stritaparish.com

• Director of Communications Lindsey Kyle; lkyle@stritaparish.com

• Parish Office Administrator Corey Lesko; clesko@stritaparish.com

• Saint Rita School Faith Kirtley fkirtley@stritaschool.com
• Day School Secretaries

o Middle School Office Carole Wenzel cwenzel@stritaschool.com
o Primary School Office Shannon Johnson sjohnson@stritaschool.com

• Youth Ministry - celnahaus@stritaparish.com
• Saint Rita School President and Director of Development Eric Sikora, esikora@stritaschool.com

• Specific Ministry Leader Events

o Ministry Leader Welcome Picnic; Ministry leaders are invited to attend a welcome 

picnic at the start of every academic year. This is an informal gathering and is a way for 

the Parish Staff to update all Ministry Leaders on new information and make sure you 

have all the resources and tools you need to have a successful Ministry year. Dinner and 

drinks are provided. It is also a great opportunity to meet other Ministry Leaders and 

hear the great work they are doing. Many Ministries may also find they can work 

together on joint ventures. Additionally, just talking to other about how they connect and 

serve the Parish may serve as good guidance or idea sharing on how to enhance your 

own Ministry.

o "Called to Serve," Ministry Leader Workshop; All Ministry leaders are invited to 

attend a workshop retreat in the month of February. This retreat aims to provide spiritual 

development for Ministry Leaders as well as deliver workshops on how to become Good 

Stewards of our Faith as you go out and Minister to our Parishioners and Community. 

This is also a great opportunity to learn more about our Parish staff and the vast amount 

of resources and support they can provide to you as a Ministry Leader.

o "Called by the Spirit" Discernment Tools; The discernment process is a structured 

exercise meant to help individuals identify their specific gifts from God and how they
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may utilize those gifts to serve and connect with others. As you interact with 

Parishioners and Promote your Ministry, many may want to get involved but are unsure 

where their true gifts or passion may rest. The Discernment Process is a great place to 

start for those Parishioners wanting to answer the call to Missionary Discipleship. For 

more information on the Discernment Process please visit: 

https://www.dioceseofcleveland.org/offices/parish-life/missionary-discipleship/called-by­

the-spirit-gifts-discernment-program or find the information in Appendix H 

o Past Ministry Leader Workshop materials may also be helpful in your

development as a Ministry Leader. Past workshop materials are available to you

on the google drive linked to your Parish Gmail account.

How Do I Promote my Ministry 

• You are your ministry's best promoter! We encourage all ministry leaders to greet

parishioners before and after Mass and work to promote your ministry in various

congregation interactions.

• Saint Rita Parish uses many different communication outlets to support the incredible work of

our Ministries. Every Ministry has its own dedicated webpage, email account and ability to

promote itself via facebook, twitter, e-blasts, digital announcements board, the Parish Bulletin

and from the Altar at Mass. The information below can help you in maximizing utilization of all

our communication platforms.
o

o
 St. Rita Parish provides coffee and donuts after the 7:15, 8:45 and 10:30am 

Sunday Masses throughout the year. This is a wonderful time for our 

parishioners to interact and socialize. It is also a great way for Ministries to 

promote their message and mission and connect with fellow parishioners. 

Tables with additional information can also be placed in the gathering area to 

further spark interest in your Ministry. To sign up to host Coffee and Donuts 

please contact George Peko gpeko@stritaparish.com .
■ Coffee and Donuts set up instructions can be found in Appendix C
■ To sign up to host Coffee and Donuts you can use this sign up genius link:
https ://www.signupgenius.com/go/1 0C0845AF AC23ASF8C16-46624349-coffee

o On certain weekends the Ministry that is hosting coffee and donuts are also invited to

---- - -�.sl'.)eak-0riefly-fr0m-the-Altar-at-the-enEl-0f-Mass -c-- This-a-great-way-for�y0u-t0-pr-esent-y0ur-� �

Ministry's focus and purpose to a large audience. All post Mass speaking requests 

should be coordinate by contacting George Peko gpeko@stritaparish.com 

o You may also requests an announcement be made from the Altar at the Conclusion of

Mass for an upcoming Ministry Activity. All announcement requests may be submitted

via the Marketing Content Request form by clicking here www.stritaparish.com/content­

request-form.com or found in Appendix B
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Communication Requests: All requests to disperse information via any of the many 
communication platforms utilized by Saint Rita Parish, including changes to the website, 
must be made by submitting a Marketing Content Request. Please visit 
www.stritaparish.com/content-request-form.com

Hosting coffee and Donuts













Athletic Boosters/CYO 

Empty Nesters 

Gardening Club 

Knights of Columbus 

Ladies Guild 

Pre-Cana 

Virtus Training 

COMMUNITY LIFE COMMISSION 

communitylifecommission@stritaparish.com 
Staff Liaison: Parish Office strita@stritaparish.com

A group dedicated to supporting all athletic programs in the parish and school, including coaching, administrative work, 
and/or fundraising. 
CONTACT: Mario Petitti or Adam Lesko at c11oboosters@stritagarish.com 

An organization for adults over 50 who come together to enjoy a wide variety of activities including meals, outings, and 
trips. 
CONTACT: Marge Mordarskiat emgt11nesters@stritas1arish.com 

Beautify the grounds of Saint Rita Church, school, rectory and parish Office, spring through fall. CONTACT: Kathy Kelly at 
gardeningclub@stritagarish.com 

Catholic men's fraternal and charitable organization that is active in the parish and local community. 
CONTACT: Brandon Krul at knightsofcolumbus@stritagarish.com 

A social group for the ladies of the parish, that helps with small parish projects on an as-needed basis and gathers monthly 
for fellowship. 
CONTACT: Linda Markowski at ladiesguild@stritagarish.com 

A one-day program to prepare couples for a Sacramental Marriage by providing talks and discussions with married 
Catholic couples concerning the joys and challenges of married life, basic communication skills, importance of practicing 
the faith in a marriage and the role of the community in supporting/encouraging marriage. 
CONTACT: Heidi and Drew Samuto at grecana@stritagarish.com 

Empowers people to better control risk and improve the lives of all those who interact with the church. 
CONTACT: TBD 

CHARITY AND SOCIAL JUSTICE COMMISSION 

Kathy Lamancusa charityandsocialjustice@stritaparish.com 

Staff Liaison: Deacon Mark Janezic@440-248-1350x120 or mianezic@stritaparish com 
A team of parishioners that conduct a collection of requested items during the first two weekends of December. The items 
are then distributed through Interfaith Hospitality Network and Epiphany Catholic Church to those in need. 

Christmas Care & Share CONTACT Kathy Lamancusa at christmascareandshare@stritas1arish.com 

Share the Christmas spirit in July with the needy in the Cleveland area and our own community. Items donated by 

Christmas In July parishioners are then collected and distributed to charitable organizations. 
CONTACT: Daphne Held at christmasiniuly@stritagarish.com 

CLAM {Cleveland Latin-American Missions), is sanctioned by the Cleveland Diocese and provides financial/material 

C.L.A.M. support to our Diocesan Parish Mission in El Salvador. 
CONTACT: Daphne Held at clam@stritas1arish.com 

Family Promise is an agency that helps homeless families secure independent housing and the means to sustain it. We 

Family Promise 
provide God's love and support to 22 Family Promise families with mission-style visits, meals, donation drives and planned 
events. 
CONTACT Kathy Lamancusa at familygromise@stritas1arish.com 

Volunteers are trained to visit elderly and lonely parishioners of the parish and residents of the Solon Community. Visitors 

Friendly Visitors Ministry go out two-by-two once a week to bring a smile and companionship to the elderly. 
CONTYACT: Daria Henri or Bob Ruggles at friendllll,'.isitors@strilagarish.com 

A plot of land is tilled, planted and maintained throughout the summer months harvesting vegetables to be delivered to 

Giving Garden those in need. 
CONTACT: Claudia Kolich at givinggarden@stritagarish.com 

North Coast Job Seekers 
Network for those unemployed, underemployed or looking to change jobs. 
CONTACT: Jim Folger al northcoastiobseekers@stritagarish.com 

Loving hearts ask for a quilt to be created. Loving hands are needed to create the quilt and pray for the intention with each 

Prayer Quilt Ministry knot tied. The quilt is then blessed by a priest at a special Mass and given to the recipient. 
CONTACT: Rita Lewis at s1ra11erguiltminist[Y@stritas1arish.com 

A committee which helps to promote dignity for all people, through prayer, education, service, and communication with 

Respect Life legislators. 
CONTACT: Chrissie Cola at resgectlife@stritas1arish.com 

Solon Pointe at 
A ministry that provides a Saturday morning Prayer Service and Communion to the area nursing home at Solon Pointe at 
Emerald Ridge. 

Emerald Ridge Nursing Home CONTACT: Daphne Held at emeraldridge@stritagarish.com 

St. Vincent de Paul Society 
A group of parishioners who assist the needy through both personal contact and work with local shelters and food banks. 
CONTACT: Tom and Rosie Eldridge at stvincentdegaul@strita1:1arish.com 

Thea Bowman 
This ministry prepares and serves a hot meal to the needy residents of the Mount Pleasant neighborhood on the third 
Saturday of each month in excess of 3,000 meals throughout the year. Volunteers are always needed to serve as cooks, 
bakers, preparers, and servers. Contact: Bob Schiele at theabowman@strilaparish.com 
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Version 10-2022 Saint Rita Parish Content and Event Submission Request Form Page 1 of 2 

Event and content requests must first be approved by the designated staff member (below). Request for publication needs to be submitted §1 

least the Mondav before the e-Bul/etin and Bulletin publication dates. Email this completed form and all attachments to Lindsey Kyle 

lkyle@stritaparish.com . Please copy your commission's Parish Staff Liaison on the email. (see below). 
Charity and Social Justice Deacon Mark Janezic mjanezic@stritaparish.com Community Life strita@stritaparish.com
Faith Formation Chrissie Cola ccola@stritaparish.com Deacon Mark Janezic mjanezic@stritaparish.com 
Saint Rita School Eric Sikora esikora(a)stritaschool com Worship Commission George Peko qoeko(a)stritaschool com Have you received 
approval from the Parish Staff Liaison (above)? 

Step 1. Contact Information 

Name: Ministry: Today's Date: Email: Phone: 

Copyrighted Material and Usage Rights. The unauthorized use of copyrighted content is expressly prohibited (ex. copyrighted music,
images, videos, publications, etc.) 

Does this submission contain copyrighted material? Yes No If yes, have usage rights been granted? Yes No 

Step 2. Event Information 

Event: Event Date: 

Event description: 

Event Space: 

Step 3. Content Type (check all that apply) 

Bulletin (Weekend) 

I
eBulletin (Fridays) 

I
Website 

I
Social Media 

I
App (school only) 

Step 4. Verbiage 

Type your content or event information in the area below. Use this space to change, add, update or replace existing ministry content. Attach 
photos/images to your email with this form. Parish staff reserves the right to revise and/or edit your content as necessary. 
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PARISH 

COFFEE AND DONUTS INSTRUCTIONS FOR SUNDAY MORNINGS 

7:15AM MASS 

1. PICK-UP DONUTS: A member of your ministry needs to pick up the donuts at Dunkin Donuts between 6:30 - 6:50am.

Ask for Marina "Donut Holes for Saint Rita Church." (10 boxes of SO)

2. MAKE COFFEE: Coffee needs to go on by 7:00am. Fill Large coffee maker (Cabinet next to the

refrigerator) with water to the "60" line. Insert long tube and top with coffee strainer. Add 3 and 1/3 Cups

of coffee (top right cupboards) into the coffee strainer (no cloth filter) and put lid on coffee maker. Plug in

coffee maker and press button to ON. Note: old coffee maker will "moan" for 15 minutes as it starts.

3. SET-UP: Bring out one rectangle table and the garbage can from the coatroom (on right, going into the

church) and place the table in the center of the gathering area between the two floor lamps and the

garbage can to the right of the sink. Place two stacks of napkins (bottom cupboard left of sink), a wicker

basket (in center top cupboard) for donations,

3a. Pour out 2 boxes of donuts each on 2 clear trays (in cupboard with coffee maker) and cover 

donuts with napkins. 

3b. Set out small paper cups (top cupboard 3rd from the right) on the opposite counter for 

lemonade. 

3c. On the coffee counter, set out powdered creamer, sugar, Sweet and Low, 

stirrers, tea bags, decaf coffee jar and spoons, Styrofoam cups and napkins. 

4. MAKE HOT WATER FOR TEA: Get out small red coffee maker (cabinet next to fridge) and fill pot with

cold water. Pour water into coffee maker. Plug it in and turn it on.

5. MAKE LEMONADE: Fill three plastic pitchers with cold water and add four scoops of lemonade mix to

each pitcher/stir (all found in 3rd top cupboard left of coffee). Put pitchers into refrigerator until

needed ... usually lemonade begins to be served at the 8:45am Mass.

6. SERVING COFFEE AND DONUTS: Remove the napkins from the top of donuts when the presider

Comes into the Gathering Area at the end of mass.

7. Afterward replenish donuts on trays and cover with napkins for the next Mass. Replenish coffee cups,

paper cups, napkins and coffee sundries as necessary. Tidy up the donut table and counters for next Mass.

8:45AM MASS 

1. Follow steps 6 and 7 ... and also replenish the lemonade to have three full pitchers for 10:30 Mass.

10:30AM MASS 

1. Breakdown empty donut boxes and discard all trash in large garbage can.

2. Pour out any coffee, hot water or lemonade into sink and rinse/wash the coffee maker thoroughly.

Wash off stirring spoons, etc. and dry (soap, wash cloths and towels are under the sink). DO NOT place

lids on pitchers when storing back in cupboard ... if damp, they will mold.

3-_ -Gi\7e-away()nake-h-om-e-remainin_g_dbnats --:- Pla-ce-all-coanter-items-back-into- the-capboards-(accordin 

to the labels on the cupboard shelves.) DO NOT place open napkins in the pull out drawers- return them 

to the bottom cupboard with remaining napkins. Fold the table and place in coatroom along with large 

garbage can. Brooms and dustpans can be found in the maintenance closet, in the hallway, past the 

priest's sacristy, going to St. Marks. 

4. Any donations should be placed in "Donut Money Bag"(found in the coffee cupboard) and given to the

presider or deacon after the 10:30 Mass or placed back in the coffee cupboard above the sink.

To Host Coffee and Donuts please sign up for Mass dates/times using the link below: 

https://www.signupgenius.com/go/10C0845AFAC23A5F8C16-46624349-coffee 
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Pe0jO!b II�� Pe0jO!b 
Google Resource Instructions 

Setting Up Your Parish GMAIL 

Saint Rita parish no longer uses OUTLOOK and has changed over to GOOGLE. 
The following directions allow you to sign-in to Google with your assigned Ministry e-mail 
address that you are to use whenever publically advertising your ministry. 

Directions to follow for you to sign-in if you DO NOT currently have a Google Account or email 

If you DO NOT have a Google Account or email address: 
• In your Browser Bar (very top) type in: www.google.com and hit enter
• Choose the blue box in the top right corner that says "Sign In" (this may not appear on all web

browsers, so proceed to next step by choosing "next")

Go g!e: 

Sign in 

11:11 

r 

Go glc 

Sign in 

I 

• In the box titled "email or phone," type in the email address assigned to your Ministry, (example:
prayerguiltministry@stritaparish.com) and choose next

• The next screen should have a box titled "password"

.. , ... . . ��./ 
"I 

.. -=-

• Type the oassword into the oassword box and choose next. Contact lkyle@stritaparish.com for
questions.-�-"---------'-J 

• You should be in and accepted. Choose "accept" at the bottom and proceed through the Google
directions to your inbox.

If you ALREADY have a Google Account or email address: 
• When you open your personal GMAIL account, choose the "colored" circle with your initial in it (it is

usually at the top right)
• When the box opens it will have a spot where it reads "Add another account" Choose this option.
• A box will open for your email address. Enter the email address assigned to you for your Ministry

(example: prayerquiltministry@stritaparish.com )
• A password box will open up. Type in the password Falcon2$
• Choose next and you should be in.















Version 1-2024 Saint Rita Parish Event Date and Facility Request Form Page 1 of 1 

Event and requests must first be approved by the designated staff member (Email this completed form and all 
attachments to Corey Lesko clesko@stritaparish.com Please copy your commission's Parish Staff Liaison on 
the email. (see below). 

Charity and Social Justice Deacon Mark Janezic mjanezic@stritaparish.com Community Life strita@stritaparish.com 
Faith Formation Chrissie Cola ccola@stritaparish.com Deacon Mark Janezic mjanezic@stritaparish.com 
Saint Rita School Eric Sikora esikora@stritaschool.com Worship Commission George Peko 
gpeko@stritaschool.com 

Have vou received approval from the Parish Staff Liaison (above)? 

Step 1. Contact Information 

Name: Ministry: Today's Date: Email: Phone: 

Parish Staff Llason: 

Step 2. Event Information: Name and brief description 

Event: Event Date First Choice: 

Event Date Second Choice: 

Time of Event: 

Set-up and clean- up time: 

Is this a recurring event? Yes or No? If yes, what frequency (daily, weekly, monthly ... ) 

Step 3. Location Request: 

Location First Choice: 

Location Second Choice: 

Step 4. Any special requests for Maintenance: 
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