EXIT Checklist:
Deposit will be forfeited if this checklist is not completed. TENANT MUST EXIT BUILDING BY THE CONTRACTED END TIME OR DEPOSIT WILL BE FORFEITED.
___1. All tables and chairs returned to correct bifold closet.
___2. Refrigerator cleaned of all items, make sure that all foodstuffs are taken away or put in trash. 
___3. No items left in oven or on stove. Pilot lights must stay on.
___4. Floors swept and mopped with non-toxic/caustic cleaner. Suggested: Dawn dish soap or Fabuloso. You must bring your own cleaning supplies. No floor steamers.
 ___5. Flush all toilets and check all countertops. 
___6. No decorations left, including balloons, glass globes, flowers, or canisters from blowing up balloons. Please dispose of items carefully, DO NOT place canisters in the dumpster.
___7. Trash must be removed and placed in dumpster at back of building. This dumpster has three gates. None are ever locked. Do not leave any trash in cans, it must be placed in the dumpster. Return two cans and kitchen carts to the inside of the building.
___8. No damage to structure or walls. Make sure that your items have not left holes, marks, or stains on the structure or walls. No duct tape/gaffers’ tape or command hooks as they remove the paint. Push pins, thumbtacks, or painters tape is okay. 
___9. Turn off all the lights except for outside flood lights, last switch on right side of panel near front door.
___10. All doors must be locked. Lock the front door and make sure the tabs are engaged. Leave the key and this completed list under office door. Exit from side door, marked “Exit”. 
___11. No trash outside. All cigarette butts, empty cans or bottles, and any decorations are cleaned up from grounds at the front, on the patio, and on sides of building. No butts or trash in urns, only in black plastic receptacles.
Emergency Contact(s):
Ken O’Neal 904-314-8171 Building Maintenance
Dave Vencil 352-478-6847 Rental Agent
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