Name 
Address - Optional
Mobile
Email address

Professional Overview                                                                                                                        
[Use this space to include a paragraph that best describes your experience and positions you well for the type of role you aspire to.  If you are looking to progress your career into a particular role, industry or practice area this is your chance to share this.  Remember to use keywords that are aspirational too, this will ensure that your CV is more likely to be found when database searching is done by hiring managers or recruiters.  And remember less is not more when it comes to your CV.  When it comes to the length of your document, anywhere between 3-6 pages is acceptable. If you are early in your career a 3-page CV that makes good use of the space is okay, however if you are more experienced remember you have more experience to share but make sure it’s relevant!!!.]  
	Company
	Position
	Employment Period

	[From most to least recent]
	
	[i.e. Jun 2008 – April 2010]

	
	
	

	
	
	

	
	
	



Education | Qualifications 
	Institution
	Qualification
	Date attained

	[From most to least recent]
	[Degrees, certificates, accreditations and other training]
	

	
	
	

	
	
	



Career Experience                                                                                                                       
[In order of relevance for the role you are applying for]
[i.e. Construction]
· [Overview of the matters you have worked on with details on the size and complexity of the matter.  Describe the client or industry, the value of the matter and share the level of responsibility you had on the file.  Provide a brief summary of the matter and the results achieved – think of this as a case study – make sure that the reader is not left with any doubt of your capability, experience and seniority. ]
· 
· 
[i.e. Commercial and Contract Advice]
· 
· 
[i.e. Property]
· 
· 
 [i.e. Leadership and mentoring] (relevant to senior private practice or in-house roles )
· 
· 
[i.e. Stakeholder Management] (relevant to in-house roles)
· 
· 


Volunteer/Extra-Curricular Activities
[i.e. Bond University - Law Students Associations] 	[Date]
[i.e. Vice President]
· [i.e. Hold weekly meetings with the associating, attend meetings with Bond University officials, liaise between the law faculty and students, oversee events and competition organisation, welcome new students, train new members.]

Interests - Optional
· [i.e. Yoga and meditations]
· [i.e. Running]

References

Available upon request
