
KAE Rental Policies and Application Guidelines 

KAE Real Estate also herein referred to as “KAE” has established uniform rental policies to determine a prospective applicant’s 
ability and willingness to pay rent on a timely basis. A thorough review of each applicant’s identification, employment, income, credit 
history, and previous residency is required for approval.  Negative credit or rental history and/or a low income ratio, may result in a 
denial of the application.   

Credit History:    Negative credit reporting, including but not limited to, late payments, repossessions, write-offs, collection 
accounts, default on loans, and civil judgments may result in an increased security deposit or denial of the application.  
Applicants with unpaid balances for utilities (electricity/gas, water, sewer, trash, phone, cable, and internet) listed on their 
credit report must provide proof of payment from the utility provider to KAE prior to application approval. Copies of credit 
reports will be provided to applicant upon written request to KAE.  

Previous Residency:     Failure to provide the location and contact information for the last two years of residency and/or a 
negative reporting from previous rental verifications may result in an increased security deposit or denial of the application. 

Income Verification:     Applicants must provide acceptable and verifiable proof of current income equal to or greater than 
2.5 times the monthly rent.  Acceptable forms of income are: two (2) current pay stubs, a court order document indicating 
specific financial support from another party, or documentation of periodic government assistance.  If an applicant is self-
employed, KAE will accept copies of federal tax returns (Form 1040) for the past two (2) years.  Bank statements may not be 
considered as sufficient source of income, but are subject to review.  Income that is not recognized by and reported to the 
federal government will not be considered by KAE in calculating the income of prospective applicants.  

Identification:     Valid photo identification is required to determine the true identity of each applicant.  Acceptable forms of 
identification include but are not limited to, a government-issued: Driver’s license, Identification Card, Visa or Passport. Any 
applicant who cannot properly establish his or her identity may be denied without consideration of any other information.  

All prospective occupants 18 years of age or older are required to complete and sign an Application to Rent. The information 
contained in the Application to Rent is made under penalty of perjury.  Any false statements made on an Applicant to Rent are 
grounds for denial and punishable by imprisonment (California Penal Code, sections 118 and 126).  

KAE adheres to the occupancy guidelines set forth by the Department of Fair Employment and Housing which indicate “two occupants 
per bedroom plus one”.  Please note that these limits refer to all persons residing in the apartment, including minors who do not 
submit an Application to Rent.  KAE occupancy limits are as follows: 

Studio - Two (2) persons  One Bedroom - Three (3) persons  Two Bedroom - Five (5) persons 
Three Bedroom - Seven (7) persons Four Bedroom - Nine (9) persons  

Guarantor   A Guarantor will be considered by KAE for income qualification purposes only.  Only one (1) Guarantor per apartment 
may apply and 1.5 times rent as a security deposit is required.  A Guarantor must submit an Application to Rent, together with the 
required paperwork from all proposed applicants, and shall be subject to all applicant policy requirements set forth herein, 
including, but not limited to, income verification and identification.  A Guarantor who does not meet the credit, rental, and income 
requirements will be denied. A guarantor is a special consideration and is made by the sole discretion of a KAE Real Estate 
supervisor once all required paperwork is submitted for consideration 
Pets are not allowed at any KAE property without prior written consent of KAE.   

Required paperwork necessary for consideration of an Application to Rent: 

1) a signed and completed Holding Deposit Agreement (one per apartment)
2) a holding deposit fee, as quoted by KAE rental staff (one per apartment)
3) a signed and fully completed Application to Rent (one per applicant over 18 years of age)
4) all supporting documentation for each Application to Rent (required within 24 hours of

application)
5) a $35 credit check fee per Application to Rent (including Guarantor applicants)

NO APARTMENT WILL BE RESERVED FOR ANY APPLICANT UNTIL ALL OF THE REQUIRED PAPERWORK IS RECEIVED BY KAE 

KAE does not discriminate on the basis of color, race, religion, sex, marital status, mental or physical disability, age, familial 
status, sexual orientation, national origin, or gender identity. 

KAE Real Estate



Tenant
GuarantorAPPLICATION TO RENT 

(All sections must be completed) Individual applications required from each occupant 18 years of age or older. 
Last Name First Name Middle Name Social Security Number or ITIN 

Other names used in the last 10 years Work phone number 
( ) 

Home phone number 
( ) 

Date of birth E-mail address Mobile/Cell phone number 
( ) 

Photo ID/Type Number Issuing government  Exp. date Other ID 

Present address City State Zip

Date in Date out Owner/Agent Name Owner/Agent Phone number 

1. 

Reason for moving out Current rent 
$ /Month 

Previous address City State Zip

Date in Date out Owner/Agent Name Owner/Agent Phone number 

2. 

Reason for moving out 

Next previous address City State Zip

Date in Date out Owner/Agent Name Owner/Agent Phone number 

3. 

Reason for moving out 

Name Name 

Name Name 

Proposed 
Occupants: 
List all 
in addition 
to yourself Name Name 

Do you have 
pets? 

Describe Do you have a 
waterbed? 

Describe 

How did you hear about this rental? 

Current Employer Name Job Title or Position  Dates of Employment 

Employer address Employer/Human Resources phone number 
( ) 

A. 

City, State, Zip Name of  your supervisor/human resources manager 

Current gross income 

$ Per

Check one   

Week     Month     Year
Prior Employer Name Job Title or Position  Dates of Employment 

Employer address Employer/Human Resources phone number 
( ) 

B. 

City, State, Zip Name of  your supervisor/human resources manager 

Other income source  Amount $   Frequency 

Other income source  Amount $   Frequency 
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Name of your bank Branch or address Account Number 

Please list ALL of your financial obligations below. 
Name of Creditor Address Phone Number Monthly Pymt. Amt. 

( )

( )

( )

( )

( )

( )

In case of emergency, notify: Address:  Street, City, State, Zip Relationship Phone 
1. 

2. 

Personal References: Address:  Street, City, State, Zip 
Length of 

Acquaintance Occupation Phone 
1. 

2. 

Automobile:  Make:   Model:  Year:   License #:  

Automobile:  Make:   Model:  Year:   License #:  

Other motor vehicles:

Have you ever filed for bankruptcy?   Have you ever been evicted or asked to move? 

Have you ever been convicted of selling, distributing or manufacturing illegal drugs? 

Applicant represents that all the above statements are true and correct, authorizes verification of the above items and agrees to 
furnish additional credit references upon request.  Applicant authorizes the Owner/Agent to obtain reports that may include credit 
reports, unlawful detainer (eviction) reports, bad check searches, social security number verification, fraud warnings, previous 
tenant history and employment history.   Applicant consents to allow Owner/ Agent to disclose tenancy information to previous or 
subsequent Owners/Agents. 

Owner/Agent will require a payment of $   , which is to be used to screen Applicant.  

The amount charged is itemized as follows: 
1. Actual cost of credit report, unlawful detainer (eviction) search, and/or other screening reports $  
2. Cost to obtain, process and verify screening information (may include staff time and other soft costs) $   
3. Total fee charged $       

The  undersigned  is  applying  to  rent  the  premises  designated  as: 

Apt. No.    Located at

The rent for which is $    per  .   Upon approval of this application, and execution of a rental/lease agreement, the 
applicant shall pay all sums due, including required security deposit of $ , before occupancy. 

Date Applicant  (signature required) 

35.00

7.75
27.25

35.00







□Tenant
□Guarantor I 

Name of Applicant: 

CALIFORNIA APARTMENT ASSOCIATION CODE FOR EQUAL HOUSING OPPORTUNITY 

We, the members of the California Apartment Association, support the spirit and intent of all local, state and federal 
fair housing laws for all residents without regard to protected characteristics including race, color, religion, age, sex, 
sexual orientation, gender, gender identity, gender expression, genetic information, marital status, military or veteran 
status, national origin, ancestry, immigration status, familial status, source of income, disability of that person or 
whether that person is the victim of domestic violence, dating violence, sexual assault, stalking, human trafficking, or 
abuse of an elder or a dependent adult, or any combination of these characteristics. 

We believe that equal opportunity can best be accomplished through effective leadership, education, and the mutual 
cooperation of owners, managers, and the public. Therefore, as members of the California Apartment Association, we 
agree to abide by the following provisions of this Code for Equal Housing Opportunity: 

1. We agree that in the rental, lease, sale, purchase, or exchange of real property, owners and their
employees have the responsibility to offer housing accommodations to all persons on an equal basis.

2. We agree to set and implement fair and reasonable rental housing rules and guidelines and will provide equal
and consistent services throughout our residents' tenancy.

3. We agree that we have no right or responsibility to volunteer information regarding the racial, creed, or ethnic
composition of any neighborhood, and we do not engage in any behavior or action that would result in
"steering."

4. We agree not to print, display, or circulate any statement or advertisement that indicates any preference,
limitations, or discrimination in the rental or sale of housing.
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Unauthorized Reproduction of ' 
Blank Forms is Illegal. 
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