[image: ]
Donation Request Form
· This form must be completed and returned to Midtown Market.  Please Print and attach any additional event information.
· Requests must be submitted at least 4-6 weeks in advance of an event to allow time for review
· Due to the large number of requests, Midtown Market is unable to guarantee a response to all donation requests.  If approved, the primary contact will be contacted.

Organization Information
Organization Name/Event: ________________________________________________________
Organization URL: _______________________________________________________________
EIN/Tax ID#____________________________    501(c)3 Status___________________________
Address: ______________________________________________________________________
City: _______________________________________ State: __________ Zip: _______________
Contact Name: _________________________________________________________________
Contact Title: __________________________________________________________________
Contact Email: __________________________________________________________________
Contact Phone: _________________________________________________________________
Has Midtown donated to this organization in the past? __________  If Yes, when?:___________

Event Information
Name of Event: ________________________________________________________________
Date, Time and Place of Event: ____________________________________________________
Description of services provided and community served: 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
Description of Event or Activity: 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________

Anticipated Number of Participants: ______________________

Other Comments: ______________________________________________________________________________
______________________________________________________________________________
_____________________________________________________________________________




Midtown Market Use Only

Date Received________________________  Donation__________________________________
Status_______________ GC#______________  Notes:__________________________________
Authorized By:___________________________  Delivered: _____________________________
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