




 

APPLICANT SCREENING GUIDELINES 

 

 

OCCUPANCY POLICY 

 

 

Place 2B Properties limits occupancy based upon the number of bedrooms in a unit. Our 

standard is two people per bedroom, plus one additional person. A bedroom is defined 

as a space within the premises that is intended to be used primarily for sleeping, with at 

least one (1) window and a closet space for clothing.  

 

 

 

We do not allow smoking of any kind at any of our apartment communities, or 

rental properties. This includes vaping and marijuana.   

 

 

 

  

APPLICANT SCREENING & APPLICATION PROCESS:  

Applicant(s) are urged to review the screening criteria to determine if the requirements 

can be met.  

1. Each applicant aged 18 & over shall submit:  

• Completed application.  

• Government-issued photo identification  

• Proof of income  

• Applicant screening fee(s) (money order form, unless submitted & paid 

online)  

2. Each applicant will be required to qualify collectively as per specific criteria areas.  

3. Inaccurate, incomplete or falsified information will be grounds for denial of 

application and forfeiture of application fee(s).  

4. Acceptance or denial of the application may take as long as five (5) business days.  

5. Upon acceptance, the applicant agrees to be prepared to pay required execute deposit 

to hold the unit until the move in date, and/or if required all move in costs and 

complete move-in paperwork and take possession within 48 hours, or the date the 

property is listed as available, whichever is sooner.  

 

 

 

 

 



 

  

TENANT SCREENING & SELECTION: 

          Applicant(s) must reasonably meet the following.  

GENERAL  

  

1. WE RESERVE THE RIGHT TO REFUSE TO DO BUSINESS WITH ANYONE DUE TO 

INAPPROPRIOTE BEHAVIOR OR UNSAFE ACTIONS.  

  

2. Pets are strictly prohibited without prior landlord consent.  

 

INCOME CRITERIA  

  

1. Applicant(s) net combined income must be equal to 2X the stated rent, and must be 

from a verifiable, legal source. We are unable to accept bank statements to verify 

income, however tax documents or a new hire offer letter will be acceptable.   

  

2. Income verification may be made by copies of most recent pay stubs or an employer 

statement of earnings.  

  

3. Applicants using self-employment income will have their records verified through the 

state corporation division and will be required to submit records to verify their 

income, which includes the previous year’s tax returns.  

  

4. Applicants using other income must provide copies of assistance award letter(s), 

retirement investment reports or other financial data that can prove source, amount, 

frequency, and duration of income. 

 

RENTAL HISTORY CRITERIA  

  

1. At least 12 months of verifiable contractual rental history from a current unrelated, 

third-party landlord, or home ownership, is required. Rental history with less than 12 

months verification will result in an additional deposit. 

 

2. Rental history will be verified by direct contact or in writing with former landlords. 

Home ownership as part of history will be considered as well and equal to positive 

rental history.  

 

3. Rental history reflecting any past due and unpaid balances to a landlord will result in 

denial of the application except for unpaid rent, including rent reflected in 

judgements or referrals of debt to a collection agency, that accrued on or after April 

1, 2020, and before March 1, 2022.  

 



 
 

CREDIT CRITERIA  

  

1. Negative or adverse debt showing on a consumer credit report will require 

additional security deposit.  

2. Ten or more unpaid collections accounts, excluding student loan debt or 

medical debt, will result in the denial of the application.   

 

3. If an applicant fails to meet criteria related to credit or rental history, and 

applicant has received a certificate indicating satisfactory completion of a 

tenant training program such as “Rent Well” owner/agent will consider whether 

the course content, instructors notes, and any other information supplied by 

the applicant is sufficient to demonstrate the applicant will successfully live in 

the complex in compliance with the rental agreement. Based on this 

information the Owner/Agent may waive strict compliance with the 

credit/eviction and rental history screening criteria for this applicant.   

  

  

CRIMINAL CONVICTION CRITERIA  

  

1. Nationwide criminal reports will be run by our screening company from information 

provided on this application.  

  

2. If applicant has a “Conviction” (which means charges pending as of the date of the 

applications; a conviction; a guilty plea; or no contest plea), for any of the crimes as 

provided in ORS 90.303(3) in the past seven (7) years; applicant shall be automatically 

denied.  

• A single conviction for any of the following, subject to the results of any review 

process, shall be grounds for automatic denial of the Rental Application:  

Felonies involving murder, manslaughter, arson, rape, kidnapping, child sex crimes, 

or manufacturing or distribution of a controlled substance.  

Misdemeanors involving drug related crimes, person crimes, domestic violence, 

violation of a restraining order, stalking, sex offenses, weapons, and financial fraud crimes 

where the date of disposition occurred within the last five (5) years.  

• Conviction of any crime that requires lifetime registration as a sec offender or for 

which applicant is currently registered as a sex offender, will result in denial. 

 

 

IF YOU FAIL TO MEET ANY OF THE ABOVE, YOUR APPLICATION MAY BE 

DENIED.  

  

 



 

 

 

Variance Policy: If application is denied for any of the above, then applicant(s) may 

request a waiver of any ONE of the screening criteria by providing landlord with: 

Supporting documentation which may include:  

a. Letter from probation office  

b. Letter from caseworker, therapist, or counselor   

c. Certifications from treatments/rehab programs  

d. Letter from employer  

e. Statement from the applicant  

  

All relevant individualized evidence of mitigating factors will be reviewed. After 

review, and if then approved, an additional deposit equal to 1.5x of the stated rent for 

the unit which the applicant has applied for will be required. Applicants will be 

notified of approval or denial of review process within a reasonable time frame after 

receipt of all required information. This process cannot be guaranteed but will be 

offered upon request of reasonable accommodation. Unit availability will not be 

guaranteed after a denial or during the review process. 

 

 

  

YOUR APPLICATION MAY BE DENIED OR TENANCY 

TERMINATED IF: 

  

1. Applicant(s) has provided incomplete, inaccurate, or falsified information to landlord 

on this application.  

 

2. Applicant(s) tenancy would constitute a direct threat to the health or safety of others or 

substantial physical damage to the property or property of others.  

 

3. Applicant(s) have any history of eviction or forcible entry and detainer action (court 

ordered eviction) within 5 years on their record. Please refer to the Rental History 

section of the screen policy for clarification regarding property debt or evictions that 

took place during the time frame of on or after April 1, 2020, and before March 1, 

2022.   

4. Criminal background check does not qualify per our screening criteria guidelines.   

 

 






