
BUILDINGS AND ASSETS MANAGER PACK

A Message from the Chief Executive (Tony Graham) and the Council Leader (Cllr Lynda Davies)
Thank you for your interest in the role of our new Buildings and Assets Manager.
Pontypridd Town Council is a large and progressive town council with a diverse and expanding asset base. The Council has taken on increasing responsibility for buildings, land and community infrastructure over recent years. This growth reflects both ambition and opportunity.
The Council now owns or manages a wide range of assets. These include:
· A listed building housing the Museum, two community rooms and offices
· Community centres at Treforest and Graig
· A community garden at Meadow Street
· Seven allotment sites with around 300 plots
· Two large open spaces held in trust (Coedpenmaen Common and Berw Field)
· An historic canal basin and associated infrastructure
· Various public assets such as bus shelters, benches and bins
Historically, responsibility for buildings and assets has been spread across roles. In practice this has led to a reactive approach. Urgent issues have taken priority. Planned maintenance has been limited, contractor management has been inconsistent and capacity has been stretched.
Staff have stepped in to deal with issues as they arise and while this has kept services running, it has also masked underlying gaps in structure and resource. The Council now recognises that this approach is no longer sustainable.
The scale of the asset base requires:
· Ongoing planned and structured maintenance
· A practical ‘hands on’ attitude
· Strong contractor engagement and management
· Clear compliance oversight
· More effective control of costs
· A long term approach to asset lifecycle
This role will be a key part of the Council’s ongoing development, and as a consequence the successful individual will be part of the senior leadership group led by the Chief Executive.

THE ROLE
Job Title
Buildings and Assets Manager
Salary
SCP 24-28 (£35,412 - £39,152 a pay award is pending). 
Hours
Full time (37 hours) is preferred but part time will be considered
Responsible to
Chief Executive
Responsible for 
Ancillary and support staff
Contractors 

Purpose of the Role
You will have oversight of the Council’s assets and move the organisation from reactive to planned management. You will have practical ‘hands on’ ability and experience. 
You will ensure that our buildings and sites are protected and improved. You will be the first person to address issues that arise at our buildings and other assets ensure a smooth, timely and professional response at all times. Therefore, you will be a highly motivated and organised individual with a desire to serve our local communities.
You will bring to the organisation:
· A professional and motivated approach to your work
· Experience in the area of managing and/or maintaining buildings and assets
· An awareness of community needs

Key Responsibilities
Asset Management
· Develop a 1 to 3 year maintenance plan
· Introduce asset condition surveys
· Plan lifecycle maintenance
· Support allotments and open spaces
· Carry out site inspections
· Assist with improvement works
Maintenance Delivery
· Deliver planned and reactive maintenance
· Undertake hands on maintenance work
· Respond to urgent issues
Contractor Management
· Procure and manage contractors
· Monitor performance and costs
· Ensure value for money
Compliance and Safety
· Oversee compliance requirements
· Work with health and safety advisors to ensure legislative compliance
· Ensure inspections and records are maintained
Capital Projects
· Deliver small to medium projects
· Support larger project delivery
· Monitor budgets and timelines
Staff Management
· Line manage the ancillary staff team (x3)
· Improve operational efficiency
· Support service delivery

Person Specification
Essential
· Experience in building, facilities or asset management
· Technical knowledge of maintenance and compliance
· Practical ability to carry out maintenance tasks
· Strong organisational skills
Desirable
· Qualification in construction or facilities management
· Health and safety qualification
· Experience managing contractors
· Experience in local government
· Some line management experience
Personal Attributes
· Hands on and practical
· Strong problem solver and confidence to take ownership of challenges
· Calm under pressure with a strong work ethic
· Able to lead and manage

Additional Information
What We Offer
· Local Government Pension Scheme
· Flexible working arrangements
· Varied and practical role
· Opportunity to shape asset strategy
· Chance to serve a local community

Recruitment Process
· In the first instance complete the application form and provide a covering letter addressing the key responsibilities and person specification set out above by 4pm on Monday 11th May. This should be sent to the Chief Executive at: tony.graham@pontypriddtowncouncil.gov.uk
· Shortlisting will take place on/around Tuesday 12th May.
· Interviews will take place on Wednesday 20th May. 
