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Warehouse Clerk Position 

 

Job Summary 
 
We are seeking a motivated and detail oriented "All Around Warehouse Clerk" to join our dynamic 
team. In this role, you will be the backbone of our warehouse operations, ensuring smooth and 
efficient handling of inventory, shipments, and order fulfillment. 
 

Responsibilities 

• Prepare outgoing shipments by picking, packing, and labeling orders accurately for timely 
delivery 

• Operate equipment such as pallet jacks, reach trucks, and forklifts to load and unload 
goods safely 

• Stock shelves efficiently, ensuring proper organization for quick retrieval and inventory 
control 
 

Skills 

• Strong understanding of shipping & receiving procedures, order picking & packing, and 
inventory stocking 

• Proficiency in operating reach trucks and pallet jacks 
• Quality Control experience a plus 
• Basic math skills for counting, measuring, and verifying quantities accurately 
• Ability to perform physical tasks such as loading & unloading trucks, standing for extended 

periods, and lifting heavy items safely 
 
Join us as a Warehouse Clerk to be part of a team dedicated to operational excellence! Your 
energy, attention to detail, and enthusiasm will drive our success forward while providing valuable 
experience in the Aviation industry. 
 
Benefits: 

• 401(k) and 401 (k) matching 
• Health insurance 
• Disability insurance 
• Dental insurance 
• Life insurance 
• Vision insurance 

 


