      
BESSEMER HOUSING AUTHORITY


	Position Title:
YouthBuild Job Developer
	FLSA Status:
Exempt

	Reports To:
YouthBuild Project Manager
	Department/Level:
Executive

	Salary Range:
Grade 22 (Per three-year Grant Fund)
	Effective Date:
August 1, 2025




Position Overview

YouthBuild Job Developer is responsible for developing work experience opportunities, targeting professional training, and ensuring credentialing is aligned with the needs and expectations of employers or other post-exit partners. Responsible for assisting and providing youth participants with services from all socioeconomic backgrounds while maintaining confidentiality of personal data.  This position reports directly to the YouthBuild Project Manager and will conduct interviews with youth participants, arrange/participate in career fairs and other career related events, develop job training initiatives, serve as a liaison with potential employers.


Principle Job Function

The information included reflects general details as necessary to describe the principal job functions, the level of knowledge and skill typically required and the scope of responsibility but should not be considered an all-inclusive listing of work requirements.  Individuals may perform other duties as assigned including work in other functional areas to cover absences or relief, to equalize peak work periods or otherwise balance the workload.  The functions listed are also examples of duties that may be required and in no way imply a contractual agreement between the employer and employee or affect the at-will relationship between the parties.

1. Prepares and supports YouthBuild participants for post-program transitions upon entering the program, through soft skills development, supportive service connections, and the use of interest and skills assessments based on competence models.

2. Collects referrals for the YouthBuild Program, screen, and enroll eligible youth participants from all Public Housing sites including Section 8, that are associated with the Bessemer Housing Authority.

3. Cultivate working relationships with individuals and organizations to support potential training and placements, such as local employers, Workforce Development Boards, community colleges and four-year universities, industry associations, and labor unions.

4. Works actively and consistently with both active and exited participants, as well as with partners.

5. Creates meaningful work experience and placement opportunities with partners.

6. Teach, train, and/or coordinate career pathway curriculum and associated credentialing.

7. Provides ongoing follow-up and supportive services to youth participants.

8. Provides training and best practices on career readiness and placement for other YouthBuild direct service/frontline staff.

9. Develops and maintains employer engagement strategies relevant to a career pathway industry.

10. Remain aware of industry trends in hiring, needed skills, and new credentialing opportunities.

11. Provides participant assessments for career aptitude and interests.

12. Responsible for coordinating job placement and follow-up.

13. Coordinates and plans for job fairs and educational tours for youth participants.

14. Plans and organize marketing efforts as well as workshops including interviewing, resume preparation, career fairs and motivational activities. 

15. Ensure that youth participants are prepared before going to interviews and conduct follow-up assessments.  

16. Develop and place youth participants at job training sites and monitor worksite placement and performance.

17. Coach youth participants in worksite responsibilities at job training sites as needed.

18. Administer career interest surveys and skills assessment to determine and identify aptitude, interest, and basic career vocational skills related to employment goals.

19.  Assist in completion of employment paperwork with youth participants; including collecting and verifying all work-related documents for youth participants placed at training sites.

20. Research, plan and/or attend college and industry tours and annual career development events.

21. Obtain education and employment verification from school sites and businesses for purposes of the YouthBuild Grant reporting.

22. Utilize online case management and state systems.

23. Develop work site agreements for each youth participant placed at a training site/business.

24. Process youth participant files for exit and to archive. 

25. Complete follow up calls with youth participants after exiting and enter data into state system following grant requirements.

26. Attend all staff meetings.

27. Perform related duties as assigned.


Required Knowledge, Skills and Abilities

1. Knowledge of the structure, operations, policies, and procedures of a Public Housing Agency.
2. Knowledge of the vision, mission, and purposes of the Authority as established by the Board of Commissioners and the Executive Director.
3. Knowledge of current trends in effective YouthBuild programs.  Ability to proactively modify operational approach to maximize the performance of assigned programs.
4. Ability to plan, organize, and develop a variety of operational and management systems related to the position.  Ability to orient other workers and to explain regulations, policies, procedures, or processes.
5. Ability to produce periodic reporting and provide clear and concise performance data to the Executive Director, including applicable recommendations for improvements.
6. Ability to present ideas and information in a clear and concise manner, both orally and in writing.
7. Ability to establish and maintain effective working relationships with co-workers, vendors, consultants, contractors, professionals, residents, HUD, and local, state, and federal officials. 
8.  Ability to communicate with people from a broad range of socio-economic backgrounds.
9. Ability to provide positive, outstanding customer service. 
10. Ability to maintain confidentiality. 
11. Ability to interact positively with a variety of personalities and socio-economic populations. 
12. Ability to work in a team environment and provide support to fellow team members.
13. Knowledge and thorough understanding of the job search process, local job market, Child Labor Laws, and other related items.
14. Problem-solving skills, organizational skills, time management skills, and excellent oral and written communications skills are essential. 

15. Proficiency in a variety of computer software applications is required including Microsoft Office Suite, email, and internet applications. 

16. Possess leadership and management skills that demonstrate the ability to assemble, lead and manage a team.

17. Must be flexible and adaptable to a wide range of issues, people and institutions with an ability to exercise judgement and discretion.  

18. Demonstrates and maintains a commitment to excellence and helping young adults succeed in an innovative program to reorientate their lives and nurture their skills.


Minimum Qualifications

· Bachelor’s degree in counseling, psychology, or equivalent and three years of experience.  
· Experience counseling, leading, and directing youth and/or workforce development programs. 
· Leadership abilities and experience in maintaining organizational systems for tracking program information.  
· Experience working with young adults who have experienced multiple barriers to success. 
· Possession of a valid Alabama driver's license. Must maintain a valid license throughout employment.
· Bond eligible
· Must be able to work occasional nights, weekends and holidays. Must be able to travel with occasional overnight stays.


Physical Requirements

The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodation will be provided to enable individuals with disabilities to perform the essential functions of this job.
This job is primarily sedentary involving sitting for long periods of time but may involve walking or standing for brief periods while presenting information to groups. May involve occasional light lifting of items or objects weighing up to 25 lbs. 

Competencies
Leadership and Management, Communication and Comprehension, Adaptability and Flexibility, Commitment to Excellence, Results Driven, and Collaborative Learning.
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