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The Bessemer Housing Authority is currently accepting applications. Please apply at www.besha.org 
WE ARE HIRING
Resident Services Coordinator
This position has a current salary range of $50,377.60 to 69,430.40
The information included reflects general details as necessary to describe the principal job functions, the level of knowledge and skill typically required and the scope of responsibility but should not be considered an all-inclusive listing of work requirements.






The Resident Services Coordinator reports directly to the Resident Services Manager and is responsible for duties related to supporting the agency’s social services and self-sufficiency programs, the coordination of planning and grant management activities under various Authority grants related to social service and self-sufficiency, planning, budgeting, and implementation of programs and initiatives as well as monitoring the financial performance of the various programs and funds.  
Minimum Requirements:
· Bachelor’s degree in counseling, psychology, or any equivalent combination of education, training and experience that provides the required knowledge, skills, and abilities. 
· Three years of experience managing social services or self-sufficiency programs.  
· Experience counseling, leading, and directing youth and/or workforce development programs. 
· Leadership abilities and experience in maintaining organizational systems for tracking program information.  
· Knowledge of the structure, operations, policies, and procedures of a Public Housing Agency.
· Experience working with young adults who have experienced multiple barriers to success. 
· Possession of a valid Alabama driver's license. Must maintain a valid license throughout employment.
· Must be able to work occasional nights, weekends and holidays. Must be able to travel with occasional overnight stays.
· Ability to sustain long periods of physical activity such as walking and standing for and occasional lifting, carrying, or moving items weighing 20 lbs. or more.

Job duties include:
· Responsible for all aspects of the Authority’s social service and self-sufficiency grant management activities including planning, administration, and program implementation, facilitating training/education events, hosting professional development opportunities.
· Develops, implements, and manages resident services programs related to Resident Opportunities and Self Sufficiency (ROSS) grants funded by HUD.  
· Develops, implements, and manages resident services programs related to Family Self Sufficiency grants funded by HUD.  BHA Benefit Package
· Health, Dental, and Vision 
· Paid time off with earned vacation and sick leave
· Life, AD&D, Short-term, and Long-term Disability Insurance
· 457(b) Deferred Compensation Plan
· Paid holidays including your birthday.


· Develops and maintains budgets for all programs to ensure that available funding is sufficient to meet program needs.  Identifies alternative sources of funding, as needed. 
· Manages grants in accordance with funding agreements.  Coordinates and submits periodic reporting in accordance with grant or funding requirements.  
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