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Dear Future Beauty/Barber Professional:

I would like to take this time to thank you for your interest in Traxler’s School of Hair. We are so

happy you are considering us for your cosmetology or barber education.

Traxler’s School of Hair offers so much more than the Fundamentals of a beauty education. In
addition, we have partnered with Summit Salon Business Center to provide our students with an

extensive salon business education!

I am beginning my 16™ year in the school industry as the Director of this School each year it just
gets better and better. Having a professional background in Real Estate Management and
Healthcare Administration, | can truly say that | was a complete stranger to the Beauty Industry.
Over the years | have seen how wonderful and exciting the professional beauty industry is. Our
purpose is to provide you with a quality education and hands on training. Combining the education
that you will receive with your own personal talents, strong work ethic, dedication and

determination you will be able to enjoy a lifelong rewarding career.

Traxler’s School of Hair is here to help anyone who wants to learn. You will be here for an
education and workforce/career training and development. This will take commitment and
determination on your part. Establish your priorities and commit to becoming the best that you can
be.

Thank you for including Traxler’s School of Hair in your plans for strengthening your life!l We
need you and appreciate you! If my office staff can be of any help, please do not hesitate to
visit, even just to say hello. Congratulations on deciding to further your education and we look

forward to providing you the education needed to become a professional in the Beauty Industry.

Sincerely,
Andrew Howard

Director



STUDENT COMPLAINTS:

In accordance with the institution's mission statement, the school will make every attempt to resolve any
student complaint that is not frivolous or without merit. Complaint procedures will be included in new
student orientation thereby assuring that all students know the steps to follow should they desire to register
a complaint at any time. Evidence of final resolution of all complaints will be retained in school files in
order to determine the frequency, nature, and patterns of complaints for the institution. The following
procedure outlines the specific steps of the complaint process.

1. The student should register the complaint in writing on the designated form provided by the institution
within 60 days of the date that the act, which is the subject of the grievance, occurred.

2. The complaint form will be given to the school Director.

3. The complaint will be reviewed by management and a response will be sent in writing to the student
within 30 days of receiving the complaint. The initial response may not provide for final resolution of the
problem but will notify the student of continued investigation and/or actions being taken regarding the
complaint.

4. If the complaint is of such nature that it cannot be resolved by the management, it will be referred to an
appropriate agency if applicable.

5. Depending on the extent and nature of the complaint, interviews with appropriate staff and other students
may be necessary to reach a final resolution of the complaint.

6. In cases of extreme conflict, it may be necessary to conduct an informal hearing regarding the complaint.
If necessary, management will appoint a hearing committee consisting of one member selected by the
school who has had no involvement in the dispute and who may also be a corporate officer, another
member who may not be related to the student filing the complaint or another student in the school, and
another member who may not be employed by the school or related to the school owners. The hearing will
occur within 90 days of committee appointment. The hearing will be informal with the student presenting
his/her case followed by the school's response. The hearing committee will be allowed to ask questions of
all involved parties. Within 15 days of the hearing, the committee will prepare a report summarizing each
witness' testimony and a recommended resolution for the dispute. School management shall consider the
report and either accept, reject, or modify the recommendations of the committee. Corporate management
shall consider the report and either accept, reject, or modify the recommendations of the committee.

7. Students may submit the complaint to the school’s accrediting agency.

STUDENT COMPLAINT PROCEDURE

Schools accredited by the Accrediting Commission of Career Schools and Colleges must have a procedure
and operational plan for handling student complaints. If a student does not feel that the school has
adequately addressed a complaint or concern, the student may consider contacting the Accrediting
Commission. All complaints reviewed by the Commission must be in written form and should grant
permission for the Commission to forward a copy of the complaint to the school for a response. This can be
accomplished by filing the ACCSC Complaint Form. The complainant(s) will be kept informed as to the
status of the complaint as well as the final resolution by the Commission. Please direct all inquiries to:

Accrediting Commission of Career Schools & Colleges
2101 Wilson Boulevard, Suite 302
Arlington, VA 22201
(703) 247-4212
WWW.Aaccsc.org

A copy of the ACCSC Complaint Form is available at the school and may be obtained by contacting
Andrew Howard/Director or online at www.accsc.org.


http://www.accsc.org/

Career Opportunities
The list below is not intended to represent all of the career opportunities available. Please note: Although
placement assistance is provided, employment is not guaranteed.

Salon & Spa Travel Sales

Hair Designer Platform Artist Retail Manager

Makeup Artist Private Consultant Account Executive
Esthetician Sales Director Manufacturer’s Rep
Color Specialist Cruise Ship Stylist/Tech.

Nail Technician Hair Designer

Waxing Specialist Esthetician Education

Salon/Spa Manager Nail Technician Salon Education Director
Salon/Spa Owner Retail Product Educator
Salon/Spa Trainer College Educator/Director

Job Forecast

The forecast for licensed professionals in the beauty industry is good. According to the United States
Department of Labor, the U.S. employment rates for hairdressers, hairstylists, cosmetologists, barbers, and
estheticians are projected to grow between 10 and 20 percent through 2016-2026. In addition, the
Department of Labor, projects growth rates for manicurists/nail technician to be between 19 and 35 percent
and 10 percent for barbering

Source: U.S. Department of Labor, Bureau of Labor Statistics, Occupational Outlook Handbook, 10-11 edition and
O*NET OnLine

Earnings

According to O Net and the U.S. Department of Labor (onetcenter.org), salon professionals can average up
to a $60,000 annual salary including tips. Some of the main factors that determine a cosmetology income
include the size and location of the salon, hours worked per week, the tipping habits of clients, and
competition from other salons and shops. The beauty professional’s ability to bring in and maintain regular
clients is another factor in determining salaries.

Earnings vary depending on geographic location, size of the town or city, work experience, and the
employer. Compensation may come in the form of a salary, hourly wage, or commissions. Normal
commission can rage from 40-60%. Self-employed professionals who rent space in a salon usually keep all
their earnings but pay rent, product costs, taxes, insurance, and other business related expenses.

The average salary range for a salon professional in Mississippi is $32,060. This amount does not include
tips and gratuities. Nationally, the average salon professional’s salary is $59, 780. Additionally, careers as
a Vocational Educator have a National average of $50,00 to $90,000 and a average in Mississippi of
$50,000 to $78,000

According to The Occupational Information Network (O*NET) under the sponsorship of the U.S.
Department of Labor, Careers in the beauty industry are a “Bright Outlook Occupation” meaning that
occupations are expected to grow rapidly in the next several years, will have large numbers of job
openings, or are new and emerging occupations. The above information is based on 2016 data.

Physical and Safety Demands

The beauty industry is best suited for persons who are generally in good to excellent health. Many products
are used during the educational process and in the field that may contain chemicals to which a person may
be sensitive. It is, however, a fundamental requirement of these programs to use and/or demonstrate the
use of the products carried by Traxler’s School of Hair, both for classroom as well as clinical work.

Physical Demands: Stylists and technicians, by the very nature of what they do, are required to spend
long hours standing, sitting, bending, reaching and performing repetitive motions. As with other physically
demanding vocations, these work activities can cause fatigue and/or pain in various parts of the body and
serious injury can sometimes occur. Some aches, pains and/or injuries develop slowly over a long period
of time.



In many cases, health challenges can be prevented through improved posture, better work habits, proper
equipment and proper equipment use. An important part of one’s education is to understand that
developing good habits at the beginning of training will help prevent injury and/or health issues in the
future.

Safety: In order to protect the general public, state laws, rules, regulations, and/or standards apply to this
field. All persons working in the field are responsible for maintaining a level of understanding and are
required to practice according to current law as well as adhere to changes in law.

Licensure Requirements

Each state requires an individual to hold a valid license in order to legally perform services related to the
beauty industry. The state of Mississippi requires that an individual must complete the required hours in
the course of study for which they want to become licensed in. In addition the applicant must be at least 17
years of age and have a high school diploma or GED.

About Traxler’s School of Hair
The school has been in operations for more than three decades and has been responsible for training
countless successful designers and technicians.

Mission Statement

The objective of Traxler’s School of Hair is to provide the educational tools needed for students to become
exceptionally trained, qualified professionals in barbering, cosmetology, and Barber Instructor/Student
Instructor. By providing each student with a comprehensive education in each of the above areas, Traxler’s
School of Hair strives to provide opportunity for employment and advancement in the barber/beauty
industry.

Accreditation

Traxler’s School of Hair is accredited by the Accrediting Commission of Career Schools and Colleges
(ACCSC), located at 2101 Wilson Boulevard, Suite 302 Arlington, Virginia 22201; (703) 247-4212.
ACCSC is recognized by the United States Department of Education as a national accrediting agency for
barbering, cosmetology and related studies.

Professional Affiliations

Mississippi State Board of Cosmetology Mississippi State Board Pivot Point International
(Licensure Agency) of Barber Examiners 8725 Higgins Road, Suite 700
239 N. Lamar St. P.O. Box 603 Chicago, 11 60631

Jackson, MS 39201 Jackson, MS 39205 (800) 866-0500

(601) 359-1820 (601) 359-1015 www.pivot-point.com
http://www.msbc.state.ms.us/msbc/ www.msbarberboard.com

Facilities and Equipment

Traxler’s School of Hair is located at 2845 Suncrest Drive, Jackson, MS 39212. The college consists of 2
buildings. The barber school building consists of 2,800 square feet of floor space. There are two
admission offices, one reception area, two administration offices, one classroom, one practical/clinic floor
area, three storage rooms, three restrooms. The cosmetology school building has 3,400 square feet of floor
space with two administration offices, one clinic area, esthetics/facial classroom, manicure/pedicure
classroom, one wax room, six rest rooms, shampoo/dryer room and one dispensary. The entire school is
air-conditioned. The room arrangement and the equipment provided meet all requirements of the
Mississippi State Board of Cosmetology and the Mississippi State Board of Barber Examiners:



Course Offerings
1500 Clock Hour Cosmetology Course (SOC Code 39-5012)

Students can expect to complete this program between 12 — 16 months depending on the course scheduled
elected by the student and satisfactory progress is maintained. The Mississippi State Board of Cosmetology
requires a student to teacher ratio of 20 to 1 or less. If the average daily attendance exceeds 20 students and
additional full-time instructor will be employed to meet this regulation.

Course Objectives

The objective of the cosmetology course is to acquaint students with all aspects of cosmetology to receive
the well-rounded educational foundation needed to successfully pass the state licensing examination and
become successful designers. By incorporating Pivot Point’s Designer’s Approach Curriculum, students
are prepared for meeting and exceeding the demands of today’s increasingly savvy salon clientele. In
addition, the Pivot Point curriculum has a complete Salon Success module integrated into the program,
which helps students prepare for their career. Salon Success study addresses communication and business
skills specifically designed for the salon or spa environment. With a strong technical background and
strong communication skills, graduates will have the resources necessary to become successful
cosmetologists.

Course Description
The cosmetology course is offered through four Phases of instruction.

Phase One Students are introduced to the fundamentals of Trichology, Hair Design, Chemical Texture, Hair
Sculpting and Salon Success. Study in these areas will explore sculpting and designing services for all hair

types

Phase Two Students continue their education with classes in Electricity, Skin Care, Nails, Wigology, Color,
Salon Success, and advanced workshops in Sculpting. Students will put their education into action starting
in Phase Two by working on guest in the student salon. Students will work on developing communication
and technical skills and the practice of appropriate infection control and safety procedures as they work on
clients under the supervision of licensed professionals.

Phase Three Students will learn topics including Professional Development, Salon Ecology,
Anatomy/Physiology, Chemistry, Salon Business, Design Decisions, Salon Success, and advanced
workshops in Hair Design. Students will work on improving guest relations, technical skills and efficiency.

Phase Four Students will review and prepare for state licensure, and continue with advanced workshops in
Sculpting, Texture, Hair Design, and Color.

Cosmetology Phases of Instruction

Phase One Phase Two Phase Three Phase Four
270 Hours 360 Hours 510 Hours 360 Hours



Areas of Study
This 1500 hour course of study provides instruction in Cosmetology. Below are the contents for this unit of
instruction:

Subject: SAFETY & SANITATION 40 Practical Instruction (Hrs) 50 Theory (Hrs)
Dispensary Operation/Duty, Hazardous Chemical Awareness (OSHA), Mississippi State Laws Rules &
Regulations, First Aid, Infection Control, Bacteriology, Safety/Universal Sanitation, Decontamination,
Electricity, Chemistry, Anatomy

Subject: CAREER DEVELOPMENT 80 Practical Instruction (Hrs) 75 Theory (Hrs)
Career Development & Salon Skills, Reception Desk Duty, Summit Over the Top, Success Planner, Front
Desk

Subject: NAILS 60 Practical Instruction (Hrs) 20 Theory (Hrs)
Manicuring, Pedicuring

Subject: SKIN 60 Practical Instruction (Hrs) 20 Theory (Hrs)
Facials, Masks, Make-up, Skin Disorders & Treatments, Waxing,

Subject: HAIR DESIGN 960 Practical Instruction (Hrs) 135 Theory (Hrs)
Properties & Disorders of Scalp & Hair, Draping, Shampooing, Rinsing & Conditioning, Hair Sculpting,
Hairstyling, Finger Waving, Wet Styling, Thermal Hairstyling, Thermal Hair Straightening, Air Forming,
Permanent Waving, Hair Coloring, Chemical Relaxing, Wigs, Hair Extensions, Men’s Hair Sculpting,
Design Decisions

COSMETOLOGY TOTAL 1200 Practical Instruction (Hrs) 300 Theory (Hrs)
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1000 Clock Hour Barber Instructor/Student Instructor Course (SOC Code 39-5012)

Students can expect to complete this program in 12 months if they attend full time and are in satisfactory
progress.

Admissions Requirements

Applicants must have the following to be enrolled in the program:
Be at least 20 years old

Current practitioners license issued by the state of Mississippi
High School Diploma or GED

In the state of Mississippi cosmetology instructors may also teach esthetics, manicuring, and student
instructor courses while barber instructors may teach Barbering and Barber Instructor.

Course objectives

The objective of the Barber Instructor/Student Instructor Course is to prepare the licensed professional to
become a well-trained and well-rounded teaching professional. Students in this course will also receive
assistance in preparation for the state licensing examination.

Barber Instructor/Student Instructor Course Description

The Barber Instructor/Student Instructor Course consists of theoretical and practical instruction. The
Instructor Trainees demonstrate their knowledge of all subject matter in theory and application, through the
completion of required written and practical application. The curriculum and course of study are designed
to instruct a instructor trainee in basic teaching methods while instructing with the latest in interactive
education and technology. It is anticipated, for the effective implementation of this program, that the
trainee is proficient in the art and practice of barbering or cosmetology.

Following sound training principles, the program provides an opportunity for each instructor trainee to
observe and assist experienced teachers in the performance of their duties, to perform skill demonstrations,
to have supervised practice teaching and to thoroughly study the principles of teaching. The program
permits the trainees to apply, in a classroom atmosphere, the practices and theories to which they are
exposed in the program while under the supervision of a licensed educator.

Areas of Study

HOURS MODULE

12 hrs Observation Theory

68 hrs Observation Skill

264 hrs The Professional Teacher

99 hrs Student Motivation and Learning
482 hrs Methods, Management and Materials
65 hrs Testing and Evaluation

10 hrs Rules Regulations and Law

11



Instructional Methods

Within the course students will be taught through audiovisual presentations, lectures, demonstrations,
practical instruction experiences, questions and answer sessions, discussions, and written and practical
testing.

Grading and Evaluation Procedures

Students are evaluated and tested based on their technical skills and theoretical knowledge. The evaluation
of progress is administered through written tests and practical exams. Students are required to take all
exams and complete all assignments within the course curriculum and described and/or assigned. Written
exams are graded on a point system that is then converted to a percentage. The converted percentages will
be used when determining the grade average. Practical exams are graded with a pass/fail system. Students
receive a pass/fail on specific criteria know as Elements. Each passed Element within a practical exam will
receive a point. Points are then tallied and issued a percentage score based upon total number of Elements
covered.

Grading Scale

The grading scale is based on percentages. Letter grades are not issued. Scores of 85% to 100% are
considered to be satisfactory (passing).

12



1500 Clock Hour Barbering Course (SOC Code 39-5011)

Students can expect to complete this program between 12 — 16 months depending on the course scheduled
elected by the student and satisfactory progress is maintained.

Course Objectives

The objective of the barbering course is to acquaint students with all aspects of barbering to receive the
well-rounded educational foundation needed to successfully pass the state licensing examination and
become successful barbers. By incorporating Pivot Point’s Barbering Fundamentals Curriculum with
Milady Standard Barber Curriculum, students are prepared for meeting and exceeding the demands of
today’s increasingly savvy clientele. In addition, the Pivot Point curriculum has a complete Salon Success
module integrated into the program, which helps students prepare for their career. Salon Success study
addresses communication and business skills specifically designed for the salon or spa environment. With
a strong technical background and strong communication skills, graduates will have the resources
necessary to become successful cosmetologists.

Course Description
The barbering course is offered through four Phases of instruction.

Phase One Students are introduced to the fundamentals of Trichology, Hair Design, Chemical Texture, Hair
Sculpting, Shaving and Salon Success. Study in these areas will explore sculpting and designing services
for all hair types

Phase Two Students continue their education with classes in Electricity, Skin Care, Nails, Color, Salon
Success, and advanced workshops in Sculpting. Students will put their education into action starting in
Phase Two by working on guests in the student barber clinic. Students will work on developing
communication and technical skills and the practice of appropriate infection control and safety procedures
as they work on clients under the supervision of licensed professionals.

Phase Three Students will learn topics including Professional Development, Salon Ecology,
Anatomy/Physiology, Chemistry, Salon Business, Design Decisions, Salon Success, and advanced
workshops in Hair Design. Students will work on improving guest relations, technical skills and efficiency.

Phase Four Students will review and prepare for state licensure, and continue with advanced workshops in
Sculpting/Cutting, Texture, Hair Design, and Color.

Barbering Phases of Instruction

Phase One Phase Two Phase Three Phase Four
270 Hours 360 Hours 510 Hours 360 Hours

13



Areas of Study
This 1500 hour course of study provides instruction in Barbering. Below are the contents for this unit of
instruction:

Subject: SAFETY & SANITATION 40 Practical Instruction (Hrs) 50 Theory (Hrs)
Dispensary Operation/Duty, Hazardous Chemical Awareness (OSHA), Mississippi State Laws Rules &
Regulations, First Aid, Infection Control, Bacteriology, Safety/Universal Sanitation, Decontamination,
Electricity, Chemistry, Anatomy

Subject: CAREER DEVELOPMENT 80 Practical Instruction (Hrs) 75 Theory (Hrs)
Career Development & Salon Skills, Reception Desk Duty, Summit Over the Top, Success Planner, Front
Desk

Subject: NAILS/SKIN 60 Practical Instruction (Hrs) 20 Theory (Hrs)
Manicuring, Nail Care, Disorders, Facials, Skin Conditions

Subject: SHAVING/RAZOR TECHNIQUES 60 Practical Instruction (Hrs) 20 Theory (Hrs)
Men’s Shaving, Beard Design, Facial Grooming and Razor Use and Safety

Subject: HAIR DESIGN 960 Practical Instruction (Hrs) 135 Theory (Hrs)
Properties & Disorders of Scalp & Hair, Draping, Shampooing, Rinsing & Conditioning, Hair Sculpting,
Hairstyling, Finger Waving, Wet Styling, Thermal Hairstyling, Thermal Hair Straightening, Air Forming,
Permanent Waving, Hair Coloring, Chemical Relaxing, Wigs, Hair Extensions, Men’s Hair Sculpting,
Design Decisions

BARBER TOTAL 1200 Practical Instruction (Hrs) 300 Theory (Hrs)

14



Admission/Re-Admission Requirements and Procedures

Traxler’s School of Hair is a private institution looking for exceptional students, who possess the desire and
willingness to work hard to achieve their dreams. Traxler’s School of Hair is a private (not an open
enrollment) institution. Admission is determined on a case-by-case basis. The school does not recruit
students who have been admitted to or who are already attending another institution that offer similar
programs of study. Traxler’s School of Hair reserves the right to change scheduled start dates and class
schedule without prior notice.

Readmission and Change of Curriculum Policy

Students who have withdrawn form Traxler’s School of Hair may apply to be re-admitted to the institution
in the same curriculum after waiting a period of 90 days and having a zero balance due to the school. A
Student who reenters school is considered to be in the same payment period he/she was in at the time of the
withdrawal. The student retains his/her original eligibility for that payment period, and is treated as though
he/she did not cease attendance. With respect to financial aid a student must complete their previous
evaluation period maintaining minimum satisfactory progress before financial aid awards can be made.
Students will be allowed only one change of curriculum.

The Process
e To be considered for admission as a regular student to any program, a prospective student must complete the
following requirements:
Complete an interview with an Admissions Representative.
Complete an application for enrollment.
Be at least 17 years of age (proof of age required i.e. State ID or Birth Certificate)
Must be a High School Graduate or have obtained a General Educational Development (GED) certificate.
Students who have been home schooled may be eligible for enrollment if they meet the standards under state
law. Additional information will be required. Applicants who do not have a high school diploma may
submit transcript or report card as proof of their educational qualifications. The institution granting the
transcript or proof of alternative high school education will be checked for proper accreditation and validity
of high school credit.
e Submit a copy of his or her high school diploma or the ORIGINAL GED transcript.
e In addition to the above an applicant to be considered for admission to the barber instructor/student instructor
program must:
e Beat least 20 years old
e  Have a current practitioners license issued by the state of Mississippi
e High School Diploma or GED

Upon completion of the program and prior to examination students enrolled in the barber instructor/student
instructor program must attend one methods of teaching seminar approved by the Mississippi State Board
of Cosmetology for a minimum of five (5) hours (cosmetology only), 21 years of age, read, write, and
speak English, High School Diploma or equivalent, possess a current Mississippi practitioners license, six
(6) hours of board approved college credit (cosmetology only). Completed course of training.

Credit for Previous Training/ Transfer:
. Decisions concerning the acceptance of credits by any institution other than the granting institution are made at the sole
discretion of the receiving institution. No representation is made whatsoever concerning the transferability of any credits
to any institution.

. Students considering their education at or transferring to other institutions must not assume that the receiving institution
will accept credits earned at this school. An institution's accreditation does not guarantee that credits earned at that
institution would be accepted for transfer by any other institution. Students must contact the admissions office of the
receiving institution to determine what credits, if any, that institution will accept. Any student withdrawing from Traxler’s
School of Hair and transferring to another school may retain and transfer their hours, provided there is no Financial
Obligation. In the event of Financial Obligation, ALL monies must be paid before hours will be released and credited.

e  Transfer students with Non-Traxler’s School of Hair previous hours wishing to enroll at Traxler’s School of Hair must
submit a written request during admissions, along with a Transcript from the prior institution of training and the Final
Report obtained from the Mississippi State Board of Cosmetology or the Mississippi State Board of Barber Examiners. If
the applicant is transferring from another state, a letter from the Mississippi State Board of Cosmetology or the Mississippi
State Board of Barber Examiners indicating the credit given for out-of-state hours is required. The Traxler’s School of
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Hair Executive Committee will make a final decision based on the above information. Transfer applicants must test on
all subject material including subjects tested and passed at prior institution prior to acceptance of enrollment.
Transfer credits will be determined from the results of this test.

Tuition at Traxler’s School of Hair will be charged per hour for the total hours of instruction needed to
complete the program in addition to the required kit and book fee.

Tuition and Fees

Tuition and fee charges are based on course/program type, are standard for all regularly enrolled students
and are based on the specific course start date. Tuition and fees are subject to change periodically and
affect class starts that fall on or after the effective date of the change.

Traxler’s School of Hair
PROGRAM COST

Cosmetology

1500 hours

Tuition $13,500
Books/Kit 500
Total $ 14,000

Barber Instructor/Student Instructor

1000 hours

Tuition $9,000
Books/Kit 500
Total $9,500
Barbering

1500 hours

Tuition $13,500
Books/Kit 500
Total $ 14,000

If ineligible for financial aid a self-payment plan is available with no finance charges or interest.

Non-Discrimination Policy/Equal Opportunity Statement

Traxler’s School of Hair does not discriminate and expressly prohibits any form of student of staff
harassment base on ethnic origin, race, color, religion, sex, national origin, age, handicap or status as a
military veteran. This policy applies to all aspect of operation including but not limited to educational
opportunity, admissions and/or employment opportunities and benefits pursuant to the requirements of Title
IX of the Educational Amendments of 197, Public Law 92-318; and the Rehabilitation Act of 1973, section
504, Public Law 93-112.

Disabilities and Accommodation

Traxler’s School of Hair does not formally assess students under the standards of a traditional 504 plan
(IEP/other). If an applicant for enroliment believes he or she may need an accommodation during his or
her program, he or she should advise and Admissions Representative prior to class start and must submit a
written request or specific accommodation(s). The written request must include documentation of the
student’s official assessment (for example, and Individual Education Program (IEP) from the student’s high
school) and outline the specific accommodation(s) requested.
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Should a student fail to request accommodation prior to the program start, he or she may submit a written
request to the School Director.

The School Director will review all requests for accommodation and a determination of reasonable
accommodations (if applicable) will be provided in writing prior to the start of the student’s program and/or
within two weeks of the official request for currently enrolled students.

Due to state licensing requirements and rigorous industry standards that are in place to protect the public,
all students are required to meet the academic standards outlined in this catalog and/or as amended
hereafter.

Financial Services

Payment Methods

Several payment methods are available. Whether through the various financial aid programs available,
private resources, or a combination of methods, each student is treated as an individual and a payment plan
will be agreed upon in writing prior to the start of class. Traxler’s School of Hair will accept any of the
following payment methods: Cash, credit card, money order, check, in addition to Federal Pell that the
student may qualify for.

Financial Aid (available to those who qualify)

Traxler’s School of Hair is approved by the U.S. Department of Education to participate in federal aid
programs. Additional information may be found in the Student Guide published by the Department of
Education. In order to qualify for financial assistance all applicants must complete a FREE Application for
Federal Student Aid (FAFSA). The application can be completed online at http://www.fafsa.ed.gov or by
contacting the Financial Aid Director. The school code is 032633

Eligibility:

1. Ingeneral, an applicant is eligible for Federal Aid if he/she meets the following requirements:

Be enrolled full time as a regular student

Be a US citizen or an eligible non citizen

Show that he/she has need

Not be in default on any Federal Student Loan

Not owe a refund of Pell Grant or a Supplemental Education Opportunity Grant.

Be making satisfactory progress in your program of study.

. Sign a statement of educational purpose saying that you will use your Federal student aid funds only for
expenses related to attending your education.

8. Sign a statement of registration status indicating you have registered with Selective Service, if you are
required to do so.

9. Be enrolled in a financial aid eligible program.

Nogak~own

Note: Student assistance funds are intended for educational purposes only. All students must meet the
eligibility requirements at all times. Not all aid programs are available for students in all educational
courses/programs.

Application deadlines may apply. Contact the financial aid department during regular business hours for
additional information regarding application procedures and deadlines.

Traxler’s School of Hair participates in the following student aid programs (additional descriptions for

these programs may be found in the Student Guide published by the U.S. Department of Education):

Federal Pell Grant
A PELL Grant is a need-based grant. Student need is determined by the information provided on the Free
Application for Federal Student Aid (FASFA). Award amounts depend on eligibility and program funding
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levels. PELL grants are not available to students who have previously completed a bachelor’s or master’s
degree, nor are all programs considered eligible for PELL Grant participation. Students are encouraged to
apply prior to enrollment and in the case of renewal, prior to the midpoint of their program. Award years
are used in the timing and determination of PELL awards. The deadline for PELL grants is June each year.
Students filling applications past established deadlines might forfeit or reduce awards. See the financial aid
department for more information on deadlines and application procedures.

Full Time Pell Recipient Student Body Diversity (2021/2022)

Female Male  African American White/Caucasian  Hispanic Asian  Pacific Islander
10%  90% 98% 2% 0% 0% 0%

Private Loans/Truth in Lending Disclosure
In borrowing student loans for college, it is important to be aware of the following:

Students should always exhaust all federal student loan borrowing before considering borrowing private
student loans because the federal student loans typically have better terms, i.e.: fixed interest rate, more
flexible repayment terms, etc. However, if students find they are in need of additional loan funds after
borrowing all of the federal loans available, below are some important information.

Private loans differ from lender to lender. It’s important to ask questions when seeking a private student
loan, so the borrower can compare loans and choose the one that best fits his or her needs.

Since private student loans are credit based, students may need a co-signer to qualify. A co-signer is a
person who agrees to assume responsibility for repaying the student’s private student loan if he or she fails
to repay.

Students should plan ahead when taking out student loans so they know how much to budget for
repayment.

Add up the total owed on the student loans. The lender will send the borrower a disclosure statement for
each loan that is borrowed before the loan is disbursed. Review the disclosure statement for the loan.

Estimate what the monthly payment will total. Lenders will provide students with a repayment schedule.

Students have the right to:

e Cancel the loan

e Obtain a copy of the Promissory Note; this is a legal agreement to repay your loan under the terms
stated.

e A notification of loan sale or transfer; your lender must notify you if your loan is sold or
transferred to another organization. In the notification, you should have the new organization’s
name, address to where payments should be sent, and the telephone numbers for the new
organization and a telephone number of the original lender from whom you borrowed.

e  Arepayment schedule; you should receive this information before your first loan payment is due.

Students are responsible for:
e Repaying the loan as agreed, even if you do not complete your education, are unable to find
employment or are dissatisfied with the education you received.
e Repaying the loan even if a bill is not sent; failure to receive a bill does not relieve you of the
obligation to repay your loans on schedule.

Students must notify their lender or servicer if they:
e  Change their name, address and/or phone number
e Drop below half-time enrollment
e Transfer to a different school
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e Are unable to meet the agreed upon payment terms. The bank may be able to work with the
borrower by setting up forbearance, which is a period of time when the borrower is allowed to
postpone or temporarily reduce the amount of the loan payment due to financial hardship.

Lender Requirements for Lending Private Student Loans:
Once the student has been credit approved for a private student loan, the lender will send the student
borrower the following:

Application for Solicitation Disclosure: This will provide information about the range of rates, fees and
other terms that apply.

Approval Disclosure: This notice contains the terms specific to your approved loan. The borrower has 30
calendar days to accept this offer. Upon loan acceptance, the borrower would be provided a promissory
note from the lender to complete, sign and return to the lender.

Private Education Loan Applicant Self-Certification Form: The applicant is required to complete a self-
certification from and submit it to the lender. Before submitting it to the lender, however, the school must
provide information on the costs of attendance and the amount of financial aid available to the student.

Final Disclosure: Presented to the borrower after the loan is accepted and all required documentation is on
file with the lender. This disclosure is made 3 business days before the loan is disbursed. The loan will not
be disbursed until the 3-business days have elapsed. The borrower may cancel the loan within this 3-day
period.

Note: Traxler’s School of Hair does not have a “Preferred Lender List” of private loan lenders that we
recommend to students.

Financial Aid Code of Conduct
The Higher Education Opportunity Act (HEOA) requires educational institutions to develop and comply
with a code of conduct that prohibits conflicts of interest for financial aid personnel [HEOA s 487 (a)(25)].

Any employee associated with the financial aid department at Traxler’s School of Hair who has
responsibilities with respect to student educational loans must adhere to this code of conduct policy.

1. Traxler’s School of Hair financial aid associates or employees are prohibited from entering into any revenue-
sharing arrangements with a lender. A revenue-sharing arrangement means an arrangement between the
school and a lender in which the lender provides or issues loans to students attending Traxler’s School of
Hair.

2. Traxler’s School of Hair financial aid associates or employees will not recommend lenders or the loan
products of the lender in exchange for benefits from the lender, including gifts, revenue or profit sharing, to
Traxler’s School of Hair.

3. Traxler’s School of Hair shall not refuse to certify, or delay certification of, any loan based on the borrower’s
selection of a particular lender or guaranty agency.

4. Traxler’s School of Hair shall not request or accept from any lender any offer or funds to be used for private
education loans to students in exchange for the institution providing concessions or promises regarding
providing the lender with: a) a specified number of private education loans (non-Title IV loans) or loans
made, insured, or guaranteed under Title 1V; b) a specified loan volume of such loans; or c) a preferred lender
arrangement for such loans.

5. Traxler’s School of Hair shall not request or accept lender assistance with call center staffing or staffing the
institution’s financial aid office.

6. Any person who is employed in the financial aid office, or who otherwise has responsibilities with respect to
education loans and/or student financial aid, shall be prohibited from receiving anything of value from the
lender or guarantor. If an employee serves on an advisory board, commission, or group of lenders or
guarantors, the employee may be reimbursed for reasonable expenses.
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Continued Eligibility

All students must remain eligible for aid at all times; this includes but is not limited to satisfactory progress standards.
Changes in the student’s status and other eligibility requirements will result in recalculation of the aid package, which
may lead to a reduction or loss of awards. In the event the aid package is reduced or terminated, the student and/or all
guarantors will be responsible for all financial obligations to the school. The responsibility is assumed by the student
and his or her guarantors regardless of the reason for the reduction or loss of eligibility.

Renewal Applications

An academic year is defined as the period of time normally spent completing one year of academic work. If part of the
second academic year is in the next award year, applicants may be eligible for additional aid for the new academic year.
Students must file a new FASFA application for the corresponding award year. Eligibility requirements still apply.

Award Year/Academic Year

All financial aid is impacted by the definition of an Award Year and an Academic Year. An Award Year is defined by
the Federal Governments as July 1 of a year to June 30 of the preceding year. An Academic Year is defined by the
institution for each program offered. The academic year must be within guidelines established by the Federal
Government.

Cosmetology, Days/Flex 900 hours and 30 weeks
Cosmetology, Evenings 900 hours and 37 weeks
Esthetics, Days 900 hours and 30 weeks (prorated: 600 hours/20 weeks)
Manicuring, Days 900 hours and 30 weeks (prorated: 350 hours/12 weeks)
Manicuring, Evenings 900 hours and 37 weeks (prorated: 350 hours/15 weeks)
Teacher Training Days 900 hours and 30 weeks
Teacher Training Evening 900 hours and 37 weeks
Barbering, Days/Flex 900 hours and 30 weeks
Barbering, Evenings 900 hours and 37 weeks

Financial aid awards are prorated according to the length of the program (see above proration) according to
the number of hours and weeks the student will be in attendance during the award period.

Payment of Awards

Most funds are disbursed according to payment periods or award periods. Award amounts in most cases are divided
into two payment periods and will only be disbursed after the payment period has begun and only if the student is
deemed to be in satisfactory progress. In the case of second payment periods, awards will be disbursed only if the
student has achieved the appropriate number of hours required for the payment/award. Failure to achieve the proper
number of hours by the required date may reduce or cancel the payment amount/award.

To avoid delays in the payment of awards students applying for financial assistance should make sure that all
corresponding application materials, verification documents and/or other financial aid related items are in to the
financial aid office. Traxler’s School of Hair is not responsible for the reduction or cancellation of aid due to a
student’s failure to submit required application materials or a failure to maintain eligibility standards.

Verification

Some student financial aid applicants will be selected for a process called verification. Traxler’s School of Hair
verifies all applicants selected through the random process. Disbursement of aid will be held until the process of
verification has been complete. If selected, the student (and parent/guardian if the student is dependent) must submit
additional documentation, including but not limited to copies of federal tax returns, to the financial aid office within 15
days of the date of verification notice. A standard verification form will also be used and can be obtained from the
Financial Aid Director during regular business hours. The Financial Aid Director will monitor for verification and will
provide notification of the requirements and deadlines to all selected applicants.
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Fraud

It is illegal to falsify documents in effort to secure federal funds for educational or other purposes. Intentional
misreporting or misrepresentation of information on application forms and/or other documents is a violation of the law,
is considered a criminal offense and will subject all parties involved to penalties under the U.S. Criminal Code.
Tampering with grades and/or clocking infout of another student and/or other time clock misuse is considered a
misrepresentation of information and therefore may be considered fraud. Disciplinary action up to and including
termination will result. Traxler’s School of Hair will, in the case of fraud, suspected fraud or other criminal misconduct
make a referral to the U.S. Department of Education’s Office of the Inspector General.

Suspension of Aid

Student aid may be suspended for a number of reasons including but not limited to failure to maintain eligibility
standards, failure to maintain satisfactory progress standards of the School, and others. Failure to successfully progress
toward graduation according to the standards under the School’s maximum timeframe policy will also result in the
suspension of one’s financial aid. See the satisfactory progress section of the catalog. Additional information
regarding eligibility and financial aid standards can be found in this catalog and in the Student Guide as published by
the U.S. Department of Education.

Students whose aid has been suspended will be responsible for payment of all outstanding charges due the School.
Students may also be responsible for overpayments and/or refunds do to financial aid programs because of eligibility
changes.

Reinstatement of Aid

If a student believes his or her suspension of aid is incorrect or if the student has mitigating or special circumstances, he
or she may appeal the determination. The student is required to provide all documentation he or she would like to have
considered. If the appeal is successful, the student’s aid may be reinstated.

If a student has had his or her aid suspended for failure to meet satisfactory progress standards and once he or she is
evaluated and has been found to meet the attendance and academic requirement in a subsequent official evaluation
period, he or she shall be deemed to be making satisfactory progress and is again eligible to receive any available and
eligible Title 1V funds. Check with the Financial Aid Director to determine if additional application materials are
needed due to award year changes or new eligibility requirements.

RETURN OF TITLE IV FUNDS:

Traxler’s School of Hair will adhere to the current Return of Title 1V refund Policy as set forth by the United States
Department of Education. Title IV funds are awarded to a student under the assumption that the student will attend
school for the entire period for which the assistance is awarded. When a student withdraws, the student may no longer
be eligible for the full amount of Title IV funds that the student was originally scheduled to receive. The institution
will calculate the amount of the Title IV aid the student earned based on a payment period. If the amount disbursed to
the student is greater than the amount the student earned, the unearned funds must be returned. If the amount disbursed
to the student is less than the amount the student earned, and for which the student is otherwise eligible, he or she is
eligible to receive a Post-withdrawal disbursement of the earned aid that was not received. The student will be
obligated for any tuition, fees, books or equipment not covered by Title IV funds. The return to Title IV policy will be
calculated by scheduled hours. (Scheduled Hours are hours the student should have attended according to their
schedule).

Up through the 60% point in each payment period, a pro rata sc