Kids-A-Lot 
Country Day School
109 Red Acre Road
Stow, Massachusetts
					   Phone: 978-897-6717
Fax:978-897-5238
kidsalot25@yahoo.com
website: www.kidsalot.com

PARENT AGREEMENT CONTRACT

Please review the Parent Handbook for full details on policies and procedures.

1. Kids-A-Lot Country Day School does not discriminate on the basis of race, religion, color, national origin, gender or disability.

2. Kids-A-Lot is open from 7:30AM to 5:30PM Monday through Friday, fifty (50) weeks per year. We are closed the last full week in August (approx.) and the week between Christmas Day and New Year’s Day. The complete list of closures is below:

· New Year’s Day
· Martin Luther King Jr Day
· President's Day
· Patriot’s Day
· Professional Development Day (the Friday before Mother’s Day)
· Memorial Day
· Juneteenth
· Independence Day 
· Last Full Week of August
· Labor Day
· Columbus Day/Indigenous People’s Day
· Veteran’s Day 
· Thanksgiving Day & the day after Thanksgiving
· The day before Christmas & Christmas Day
· The week between Christmas & New Year’s

3. Parents are expected to bring their children into the Center and see that the child is SUPERVISED BY A TEACHER before leaving the premises. Children must be picked up in the building or at the playground and signed out on the attendance roster. Pickup must be by an adult (no siblings please). NO children shall be left unattended in vehicles. Children and siblings must always be supervised both inside and outside the facility. 

4. Prior to enrollment, children must have all REQUIRED forms filled out for the child’s file. Each child must have current forms that are renewed each year by order of the State Dept. of Early Education and Care regulations. In addition to these forms, each child is required to have a physical once per year and updated immunization and lead screening documentation. Individual Health Care Plan Forms must be completed and signed off by the child’s physician for those children with allergies or specific health care needs. If we do not receive these forms, we reserve the right to have the child remain out until the proper documentation have been submitted to the office.

5. I have read and agree to Kids-A Lot Health Policies located in the Parent Handbook and related to the administration of any prescribed, labeled and dated medication (as mandated by State law). I agree to submit a Doctor’s Authorization for Medication Form completed with Doctor’s signature for ALL medications to be given to my child by Kids-A-Lot staff including non-prescription medicines. No expired medication will be given to any child. 
	
6. Parents will be called to pick up their children who become ill while at the Center. We request this action be done immediately following notification. Children absent due to a contagious disease may not return to care without a note from their doctor indicating the child is no longer contagious after being out for a minimum of 24 hours without fever reducing medication. Children who are schedule for a sick appointment may not attend prior to their appointment unless cleared by the Doctor.
					
7. In the event of an Emergency, Kids-A-Lot has my permission to administer first aid or CPR and obtain emergency medical treatment for my child. All KAL Teachers and Administrative Staff are CPR and First Aid certified. 

8. Every child will have an afternoon rest period or nap as required by state law. Per EEC regulations, staff cannot keep children awake nor continuously try to wake a child. Staff can place non napping children in a more lighted area of the room with more background noise and provide age-appropriate alternatives.  

9. Each child must have a change of seasonal clothing to be left at the center to be used for emergencies. All clothing must be labeled properly. The Center and its’ staff are not responsible for lost clothing.

10. Kids-A Lot's nonrefundable $75.00 registration fee ($125.00 for our infant program) is due upon enrollment into the program. There is a $25.00 discount for each additional child registered with the same family. This registration fee will occur annually in January.

11. A nonrefundable security deposit equal to one (1) month tuition is due prior to enrollment. This payment is due 30-day after you receive your acceptance letter into the program or before enrollment date, whichever comes first. Although this security deposit is nonrefundable it is credited towards your child's last month of enrollment at Kids-A-Lot provided we receive a 30-day written notice so that we may fill your child's slot. If a 30-day written notice is not provided, the security deposit will not be credited to your child's last month’s tuition and considered forfeited. 

12. During the registration process, if you accept an enrollment space and have paid the nonrefundable security deposit to hold the space and decide not to attend, the deposit is considered forfeited.

13. Tuition is billed monthly and is due on the first of the month. Tuition is the same monthly regardless of the number of days the Center is open that month. A late fee of $25.00 per week will be added to overdue accounts. There will be a $25.00 insufficient funds fee applied on all returned ACH and checks. If your child is transitioning to a new classroom or you are making a permanent schedule change the tuition may change. If you choose to withdraw your child out of the program for the summer months, our obligation to hold a spot for your child for September is null and void. 

[bookmark: _Hlk174558886]14. Families with two (2) children in the program enrolled full-time five (5) days per week will receive a 10% discount applied towards the rate of the eldest child’s tuition only when payments are on time. Families with more than two (2) children enrolled full-time in the program, a discount will be arranged at time of enrollment.

15. If your child is going to be absent over an extended period of time and you wish to hold their spot in the program, please be advised that your financial responsibility concerning tuition payments must be met.

[bookmark: _Hlk174559425]16. I agree to pay a late pickup fee per child of $25.00 for the first ten minutes and $1.00 for each additional minute thereafter if I neglect to pick up my child by their scheduled departure time. The fee will be withdrawn through ACH the next business day. If paying via check, the fee is to be payable to Kids-A-Lot when the child next attends. 

17. There will be NO REDUCTIONS on tuition for absences, early departure, school vacation, etc. The Program time slots have been allocated for your child whether present or not and parents are required to pay the full amount each month. There will be no prorating for mid-month departures.

18. Kids-A-Lot does allow children to attend occasional extra days or hours (for a fee) when space is available. If the number of days or hours becomes constant, we require that you update your schedule and monthly payment to reflect your actual usage of days and hours. Families cannot swap days as needed. 

19. We reserve the right to close the center in a state of emergency or extreme weather. No reductions are applied for emergency closures. Call the Center at 978-897-6717 for announcements of closures as early as 6:00AM. Center wide email to families will also be sent regarding any change in operating hours.

20. Absences need to be reported daily to the Center. If your child is absent, please call 978-897-6717 or email kidsalot25@yahoo.com to inform us. Please state the number of days you expect your child will be home and follow-up with any changes. 

21. If there is a change in your authorization for pickup of your child, we ask that you send an email stating the name and relationship of the person picking up your child. Have that person be prepared to present a photo ID at time of pickup. 

22. Parents will be Terminated Without Notice if they violate a staff member or a child’s right to a safe and respectful environment at the Center.

23. Parents will not solicit either current staff members or returning seasonal staff members for personal childcare that conflict with our ability to operate during regular scheduled business hours of 7:30AM to 5:30PM Monday through Friday. 

24. Parent questions regarding policy and/or procedure should be addressed in a respectful manner toward all staff. Staff may reserve the right to direct questions or concern to the office without being made to feel uncomfortable.

25. All parents are asked to only enter buildings after 7:30AM. The Center closes at 5:30PM at which time all parents and children are asked to exit the property. Children still in attendance after their designated pick-up time (part time 3:00PM and full time 5:30PM) will be charged a late fee. Refer to item #16 for fee schedule. 

26. Please remember to return forms with your Parent Agreement signature page!  Your child cannot attend the program without all the required documentation.  
























This page is to be completed and returned to the main office.

CHILD SCHEDULE


Child’s Name: _______________________________________________________________ 
                       		       			      Please Print                                                 			 

My child’s hours at the center will be ________ to ________  on     M     Tu     W     Th     F
								  	      Please Circle All Applicable

Child’s Name: _______________________________________________________________ 
                       		       			      Please Print                                                 			 

My child’s hours at the center will be ________ to ________  on     M     Tu     W     Th     F
								  	      Please Circle All Applicable


FINANCIAL ARRANGEMENTS

I acknowledge that I am responsible for my obligation of full payment for a 12-month September through August contract of tuition payments. If for some reason I decide to withdraw my child from Kids-A-Lot, a THIRTY (30) DAY WRITTEN NOTICE WILL BE GIVEN, and any unpaid balance due will be paid before this contract is considered terminated.  

I have read the above information in this parent agreement contract and agree to adhere to its contents.

___________________________________           ___________________________________
Parent/Guardian Signature			               	    Parent/Guardian Printed Name


Date: _____/_____/_____
