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JOB DESCRIPTION
TREASURER
V01 created 2024

Brief Description
The role involves supervising the organization's finances, including managing bank accounts and ensuring safe and efficient handling of funds. The treasurer monitors the accounts daily, issues payments, handles travel reimbursements, and prepares the treasurer’s report for the Executive Committee (EC) every summer.

Membership Status
Executive Committee Member

Goals
· Ensure payments are made promptly and accurately.
· Safeguard the organization's assets, focusing on both wise spending and wise saving.
· Advocate for a bank that offers higher interest rates for better asset growth.

Tasks
· Supervise and monitor bank accounts, including 2 savings accounts, 1 deposit account, and 1 checking account.
· Issue payments through bank accounts, including travel reimbursements.
· Handle membership inquiries and refer them to the appropriate person.
· Prepare and present the treasurer’s report at the EC meetings every summer.
· Push for changes to improve financial efficiency, such as moving to a higher-paying investment account.

Duration of the term 
· 4 years 

Estimated Time for Work (Weekly)
Typically one hour per week, with increased demands during conferences and other critical periods.

Competencies
· Being comfortable with finance and numbers.
· Displaying conscientiousness regarding money and vigilance in monitoring financial activities.
· Interpersonal skills to manage interactions and communications effectively.
· Ability to negotiate and handle banking issues, such as avoiding foreign payment fees.



Additional Information:
Challenges:
· Managing international payments.
· Dealing with a non-user-friendly bank. 
· Verifying the authenticity of emails appearing to be from officers to prevent fraud.
· Pushing the organization towards advanced budgeting and asset growth.

Tasks That Can Be Possibly Delegated to a Paid Employee:
· Membership coordination and handling membership inquiries.
· Technology-related issues are already managed by a tech person.
· An accountant handles taxes.
· The treasurer is willing to delegate travel cost management to ensure attentiveness to financial responsibilities.

Future Visions for the Role:
· Develop a planned budget in cooperation with the EC, supervising programs.
· Move bank accounts to a bank that offers interest to grow assets.
· Standardize payment forms for major payments to streamline the process.
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