CHYBA - Baseball Board Responsibilities- Updated from 2021 Document

President 
· Use our Chartiers Houston Stack App and Youth Baseball Facebook group for all updates
· Obtain League Insurance (ours expires June 30, 2026). 
· Sadler Sports & Recreation Insurance (1-800-622-7370) 
· PO Drawer 5866
· Columbia, SC 29250
· Schedule and attend meetings (call or email Chartiers Twp Building for use of their meeting room)
· Schedule sign-ups  
· Field Scheduling
· Schedule pictures 
· Submit facility usage permits (Township and School)
· Fundraisers 
· Make sure teams are not stacked

Vice-President
· Uniform Orders
· Sponsorships and donations
· Organize and Track Sponsors each year
· Hang sponsor signs and take down 
· Assign sponsors to uniforms 
· Regularly check our post office box
· CHYBA
· PO Box 23 
· Houston, PA 15342 
· Handle equipment needs for each division

Secretary
· Log meeting minutes 
· Read back meeting minutes
· Assist in uniform order (type in data) 
· Obtain and record all coaching clearances
· Assist in advertising (mostly for signups...posters, school newsletter, etc…) 




Treasurer
· Keep record of all transactions (incoming and outgoing finances) 
· Open and maintain bank account (ours is currently KeyBank in Houston, PA) 
· Purchasing (*please refer to below list of vendors/contacts that we have used) 


VENDOR LIST

AD STARR   BRIAN DEPAOLI  724-273-3239 
BASEBALLS  AD200PL FOR PINTO AND UP     AD STARR 1 FOR SHETLAND 

ADVANCED TURF  JEFF BROOKS 412-667-0511   CHALK , TOPDRESS & LINE PAINT 

CLEARGEAR.COM   CATCHERS GEAR SPRAY
 
BATTING CAGE INC  FOR BATTING CAGE NEEDS 

KEITH @ DIPPIN DOTS   412-576-5965

R&R PRODUCTS  FOR TORO PARTS 

CARDIO PARTNERS  AED MATERIAL

SAM'S CLUB FOR CONCESSION STAND 

CROWN AWARDS FOR TROPHIES
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Director of Concessions

· Oversee all aspects of the organization’s concession operations, including procurement, inventory, staffing, budgeting, health code compliance, and reporting to the Board on concessions-related matters


