Learning Express Preschool
507 W B St., McCook, NE 69001, 308-345-1516
"A heart for Christ, A heart for Caring."
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McCook Christian Church
Learning Express Preschool
507 W B St.
McCook, NE 69001
308-345-1516

"A heart for Christ, A heart for Caring."

“Start children off on the way they should go, and even when they are old they will not turn from it.”  Proverbs 22:6
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Meet the Staff
Director/Teacher:

Hello! My name is Sarah Kinne I am very excited you have chosen to look into our preschool. I live in McCook with my husband Mark, our son Weston, daughter Arayna, and daughter Brittni when she’s not at college. We also have a son Tyler and grandson Tobias who live in Kansas. We have been members of McCook Christian Church since 2005. I started Learning Express Preschool in August of 2014 after we saw a need for quality preschool. I have an associate degree from McCook Community College and have decades of experience with preschool and young children. Feel free to contact me with any questions or concerns on my cell at 308-340-2067 or at the church 308-345-1516.


Teacher Assistants:

Staci Meyers
Kim Peters


We also have a preschool board to help make important decisions for our preschool.  



Please feel free to contact any of us to ask any questions or address any concerns you may have.  You and your family are invited to visit any time during the day and see all that goes on at Learning Express Preschool.





Philosophy
	Our philosophy is to provide a safe, healthy, and age appropriate learning environment that teaches the children about God and his love for them. Our environment will be one in which the young child can grow and develop spiritually, physically, socially, mentally, emotionally, and academically.  
	Each dedicated Christian teacher will provide a positive environment that fosters cooperation, learning, and a strong love for God’s word. The staff is motivated by their love for children and the desire to serve God.

Developmental Program
	Our developmental program will provide a learning environment that is fun, safe, and glorifies God. The curriculum will be age appropriate with daily activities that are biblical and academically based, thus inspiring a positive outlook on further education and spiritual well-being of the children being taught. The developmental domains of Approaches to Learning, Creative Arts, Health and Physical Development, Language and Literacy, Mathematics, Science, as well as, Social and Emotional Development, are included in the daily lesson plans. 
	
	It is also our desire to work closely with Learning Express Preschool families in making the classroom experience a positive one for both children and parents!

Description of Program

We have 3 preschool classes:

1. Monday and Wednesday from 9:00 a.m. to 11:30 a.m. for 4 year olds (2 years before kindergarten) 
2. Tuesday and Thursday from 9:00 a.m. to 11:30 a.m. for 3 year olds (2-3 years before kindergarten)
3. Monday through Thursday from 12:30 p.m. to 3:00 p.m. for 4 & 5 year old (going to kindergarten the next year)

	We will provide Christian-based preschool education to a child who is 3 up to 6 years of age. We will accept special needs children that will participate with the other children. Parents are welcome and encouraged to participate in the preschool activities. 

Hours of Operation

	Learning Express Preschool is open Monday through Thursday during the school year. The preschool east door entrance will be open 10 minutes before the scheduled start time (8:50 a.m. and 12:20 p.m.). This allows the teachers’ time to prepare for class. We also ask that you pick up your child within 10 minutes of the end of class through the east door entrance (11:40 a.m. and 3:10 p.m.). For security reasons, the doors of the church, other than the front entrance, will be locked at all times, other than entry and exit times.  Parents have free access at all times to their child, but they will only be allowed unsupervised access to their own child and not any other children. 
Daily Schedule
AM Classes	   PM Class
	9:00  am
	12:30  pm
	………………
	Arrival

	9:00 – 10:00 am
	12:30 – 1:30 pm
	…………………
	Center/Small Group Time

	10:00– 10:20 am
	1:30- 1:50 pm
	…………………
	Large Group Activities

	10:20 – 10:50 am
	1:50 – 2:20 pm
	…………………
	Bathroom/Snack

	10:50 – 11:10 am
	2:20 – 2:40 pm
	…………………
	Gym

	11:10 – 11:15 am
	2:40 – 2:45 pm
	…………………
	Bible Lesson

	11:15 – 11:20 am
	2:45 – 2:50 pm
	…………………
	Music/Songs

	11:20– 11:30 am
	2:50 – 3:00 pm
	…………………
	Prayer/Closing



Notice on Closings
We will follow the McCook School Calendar on closings and holidays. 
Sept.8th will be the first day for students for 2026.

NO SCHOOL: Nov. 25th -27th Thanksgiving break 
NO SCHOOL: Dec. 23rd- Jan. 5th  Christmas break
NO SCHOOL: Mar. 10th & 11th PT Conferences and Spring Break
NO SCHOOL: Mar. 29th - Easter Break

Other days of closing, will be posted in advance, unless it is an unexpected closing (weather or an illness, etc.)

Policies
Admissions
A. Any children who are 3-6 years old are able to enroll in this preschool program.
B. Program is filled on a first-come, first serve basis.
C. If program is filled, the child’s name can be placed on a waiting list to fill vacancies as they occur. Vacancies during the year will be filled from waiting lists, if any, or from new registrations.
Communication with Parents
A. A monthly newsletter and calendar with activities and snack schedule will be sent home each month. Parents are informed of any other activities, closures, and any other topics by notes which will be with their bags, if any further information is needed to go home with them. Parents may be notified by text from the teacher or on Facebook page.
B. Parents may at any time they feel necessary request to meet with the director or pastors to address any concerns they may have. Pastor _____, Pastor Seth, or and Preschool Director/Teacher Sarah can be contacted at the church 507 W B St. McCook, NE 69001 or by phone 308-345-1516 or cell 308-340-2067.
C. As a licensed provider in the state of Nebraska we are required by law to report any suspected child abuse and/or neglect.  The procedure used by the provider is to document the suspicions in a journal detailing the date, time, and situation.  Then the provider will notify the local Family Services Agency and Local Authorities. We are not obligated to inform parents/guardians of this report.
Delivery and Pick up
A. No child is to be brought before 8:50 a.m. or picked up after 3:10 p.m. (unless prior arrangements are made.)  If a child is left beyond scheduled time (11:40 a.m. or 3:10 p.m.), with no prior arrangements made, an additional fee will be assessed (see fees).  This will be added to the child’s regular billing.
B. For safety’s sake, children must never be left without direct transfer to an adult:  therefore children must always be brought directly into the church, as well as, escorted out by a parent (or other adult with permission from the parent.)
C. Children will NOT be released to anyone except those authorized to pick up on the enrollment form. Identification will be required of those authorized who are unfamiliar to staff.
D.  In the event that you would need another adult to pick up your child, or an alternate drop off destination, we require that you give written permission in advance or a phone call to verify. 
Dress
A. Please bring a change of clothing (every day in backpack) in the event of an accident (more if still potty training). 
B. Always have your child in shoes we will go outside on occasion. Tennis shoes are best for running and playing in the gym. 
C. No dresses or skirts without shorts/leggings underneath, no tank tops, spaghetti straps etc. 
	
Discipline
The goal of discipline is to help children manage their own behavior.  To achieve this goal, children will be given a stimulating environment with materials suited to their ages and abilities.  We will use positive language in talking with children. We will show children how to behave by example and demonstration, and give emotional support.  When guidance is needed, we will use the following positive guidance techniques:
1. Positive Reinforcement (encouraged when using acceptable behavior)
2. Calm down corner (children are welcome to take time needed to calm down in cozy place)
3. Redirection (taken to another activity and given a chance to try again later)
4. Verbal Warning (teacher will give the child a warning “Would you like a time-out?”)
5. Time Out (The child is separated from the group for a maximum of one minute per age. When they are ready the child is encouraged to join the group and try again.)
Fees
A. Preschool service is provided at a charge of $90 per month for 2-day classes and $170 per month for 4-day class. A yearly non-refundable registration fee of $40 per year is to be paid when the child is registered to guarantee a spot in class or on the wait list. 
B. Preschool tuition must be paid prior to the month of services. The child cannot attend after the 10th of the month if tuition hasn’t been paid. A fee of $5 per day will be charged starting on the 2nd of each month.
C. The fee of $3.00 per way, per child, is to be paid for transportation to and from preschool when needed sporadically. If transportation is needed daily a max amount of $50/month is charged. This will be totaled and billed at the end of the month and due upon receipt of the bill. 
D. Payment should be made in cash, check (payable to Learning Express Preschool) or online through the website (mccookchristian.church , under ministry tab, and learning express, scroll down to  select the button for your class) the amount can be adjusted, I will need a screenshot of the payment as I can not see who paid online!
E. If any check is returned for insufficient funds, we will charge a $30.00 handling fee.  Plus the late fee of $5.00 a day until the bill is paid in full.
F. If your child (ren) is here later than 15 minutes after their scheduled time there will be an additional fee of $20.00 per day, unless prior arrangements have been made.
Field Trips
A. We will plan some field trips through the year. Notice will be given in advance and a signed transportation/field trip form will be required before your child can participate. 
Inclement Weather 
A. Learning Express preschool follows the McCook Public Schools decisions for late starts and cancelations due to weather. If McCook Public Schools cancels because of weather we will not have preschool. If McCook Public Schools has a 2 hour late start, the Morning Preschool sessions for the day will be canceled, but afternoon will still have class. 
B. If hazardous weather conditions are present or forecasted in the afternoon, the Preschool Director and the McCook Christian Church Board will decide whether or not to cancel the PM class. Parents will be notified by Facebook group, or text/calls, and closings will be posted on KICX radio.
Nutrition
A. In an effort to provide the best possible environment for the children in our preschool program, we have adopted the following policies on nutrition. The administration and staff appreciate support from the parents in promoting the health of our children. 
B. Each child will take turns bringing snacks and drinks. We will have a monthly snack schedule on the calendar with ideas on what to bring. Please make sure the snacks are nutritious! Parents will provide snacks for children that are low in sugar, fat, and calories.  Such as fruits, vegetables, crackers, cheese, deli meat, yogurt, dried fruits/nuts, whole grain cereal, or whole grain breads.
C. Beverages provided to children will be nutritious as well such as low fat milk, Sugar free drinks, and 100% juice. We will provide water to the children each day. 
D.  Teachers will create healthy mealtime environments and practices to encourage healthy eating. We will not offer food to calm children or encourage appropriate behavior. Teachers will provide planned and informal nutrition education for children and obtain professional development on child nutrition.
E. Holidays and Birthdays will be celebrated as noted on the calendar. Donuts, cookies, or cupcakes with milk, are acceptable as a holiday or birthday treat. We will celebrate “half birthdays” for summer birthdays. Special diet needs will be noted on the calendar. 
F. Education for families on child nutrition will be provided along with newsletters. 
Active Play, Outdoor play and Screen time
In an effort to provide the best possible environment for the children in our facility, we have adopted the following policies around physical activity, outdoor play, and screen time.  The Administration and staff appreciate support from the parents in promoting the health of our children.
A. We provide at least 15 minutes for adult-led indoor and outdoor physical activity each day to preschool children. We ensure that children are not seated for periods of more than 15 minutes at a time during each preschool day. We provide opportunities for outdoor play to preschool children weather permitting. A variety of outdoor activities are incorporated into our gym/outdoor play and learning time, such as free play, structured learning opportunities, seasonal outdoor activities, and outdoor field trips. We will take walks outside and we will also walk to Elks park, weather permitting, and let the children play at least 20-30 minutes. We have an open concrete area for outdoor games, activities, and play. We provide bubbles, sidewalk chalk, or structured games to children during outdoor active playtime. To ensure safe sun exposure, we provide sunscreen for the children and will apply when needed.
                                                                                         
B. Indoor play space is available for physical activity, when weather does not permit outdoor play. We provide a variety of visible support for physical activity in classrooms and common areas through the use of posters, pictures, and displayed books. We provide portable play equipment (wheeled toys, balls, hoops, music, balloons, frisbees, scooters, ribbons, etc.) that is diverse and available for children to use daily. Our staff often encourages children to be active and often join children in active play. We do not withhold active play time (for longer than 5 minutes) for children who misbehave. Our staff incorporates physical activity into classroom routines, transitions, and planned activities.
C. We have a projector we only use for weekly bible story videos (3-5 minutes). We also use the projector for special occasions or short learning videos and songs on occasion as well. When movies and videos are shown to children, the programming is always educational and commercial free. When screen time is offered, children are always given the opportunity to do an alternate activity. Screen time is never used as a reward and is NOT used as a way to manage challenging behaviors. When screen time is offered, teachers always talk with children about what they are seeing and learning.
D. Preschool children participate in planned lessons focused on building gross motor skills at least one time per day or more. Teachers talk with children informally about the importance of physical activity each time they see an opportunity. Teachers and staff receive professional development on physical activity, outdoor play, and screen time when available.
E. Families are offered education on children’s physical activity, outdoor play and learning, and screen time at least two times per year or more.
Termination of Services
A. We reserve the right to terminate preschool services for any reason, (example:  failure to follow policies, unpaid fees, returned checks, or unmanageable behavior).  
Transportation 
A. Learning Express Preschool has a van available for transportation to and from daycares within the city of McCook. If your child needs transportation, a signed agreement form must be completed before this service can begin. The cost is stated under Fees.  
B. Drivers must have a current license appropriate for the bus; they must have completed safety training, have criminal background checks, and required health forms completed. 
C. Emergency information including name and phone numbers of the parents/guardians must be available on the bus. A cell phone will be accessible at all times while transporting children.
D. Drivers must assure proper storage of items so that aisles are clear and doors are unblocked. 
E. All drivers and passengers must be properly seated and restrained. All children must be transported in a child passenger restraint that meets federal motor vehicle safety. The driver must ensure children are put in restraints according to manufactures instructions. No child will be transported in a defective or damaged restraint. Driver will ensure that restraints and van interior is kept clean, with no damage, and checked daily. 
F. Children will be dropped off and picked up on the correct side of the street to eliminate the need for crossing the street.
G. The driver will use his/her judgment about unsafe road conditions, if they become unsafe the driver will return to the church and the parents will be contacted to pick up or drop off their children.
H. The driver will honk the horn and the bus will wait no more than 2 minutes to pick up a child. If the child misses the bus by not being ready it is the parents or daycare providers’ responsibility to get that child to school. 
I. The driver WILL NOT go to the door of any pick up or drop off site to get a child, as state regulations require that children not be left unattended in the vehicle. The driver must see the authorized adult before the child is dropped off. 
J. The driver will determine if a child is ill at the time she boards the bus. A recognizably ill child will not be allowed to board the bus and will immediately return to the parent/daycare provider unless they have a note from the health care provider giving them permission to attend. 
K. In the event a child becomes ill, the vehicle breaks down or is in an accident, or any other emergency, the driver will safely stop the vehicle, out of the way of traffic if possible, and call emergency services if necessary. The driver will then notify the director, who will then notify the children’s parents/guardians of the situation. If needed a meeting place will be established to insure safe reunification with their parents. 
Other Concerns
A. Do not bring toys and things from home unless your child has show and tell.  We will not be responsible for lost or damaged items brought from home.
B. Inform the director immediately of any change in address, phone number, job of either parent, or any other important information. 
C. Childcare Licensing Staff can be contacted by mail: Department of Health and Human Services, Division of Public Health Licensure Unit, Office of Children’s Services Licensing, 301 Centennial Mall South, PO Box 94986, Lincoln, NE, 68509-4986 or www.DHHS.ne.gov
Health and Safety Policies and Procedures
Health Policies
A. The director is responsible for observing the health and development of children to include handling illness, implementing accident prevention, emergency procedures, keeping health records complete and current, as well as informing parents of community resources.
Preschool Staff’s Health
A. The preschool staff is required to do a yearly health report form. Any staff member that is ill, is not allowed to attend. If the preschool staff contracts a communicable disease that presents a health hazard to the children, the preschool will be closed until a physician states it is safe to reopen the facility.  If this occurs all parents will be notified.
Children’s Health
A. Each child is required to have on file a health statement which includes a record of up-to-date immunizations. Only children who are current will be allowed, with the exception of those parents/guardians who file a physician’s letter of exemption. 
B. The parent agrees to notify the director of the child(ren)’s illness or suspected illness and agrees to make other arrangements if the child has any of the following symptoms in the past 24 hours:
1) Vomited
2) Diarrhea (two or more loose stools in one day)
3) Temperature of 100 degrees or higher
4) Cold symptoms for over seven days
C. We will notify you when your child (ren) has come in contact with any of those above conditions.
D. Medications shall only be given with the written approval of the parent.  
E. In case of illness during your child’s stay, your child will be separated from the other children and properly attended until other arrangements are made.
F. Children who contract a communicable disease (ringworm, impetigo, head lice, pink eye, scabies, etc.) and could expose other children will not be allowed to return to preschool until the period of contagion has passed.  If it happens while they are in care of this facility, parents will be notified when they pick up their children. If a child is found to have head lice (not a disease or health-related illness, but a pest), the child will not be allowed to return to preschool until they have been treated to kill all live lice and visible eggs/nits have been removed.
G. Covid-19 will be delt with as we are requested by the local health department current policies.
Safety Policy
A. PREVENTION:  Children are under the supervision of the director or who she designates while in the church.  Children are monitored closely at all times and will not be left alone inside or outside of the church.
B. Hands will be washed before and after(if needed) snacks, after using the bathroom, after blowing nose, after handling pets, and after handling an ill child. 
C. Toys and Equipment will be sterilized as needed with cleaning solution. We also wash all toys in the dishwasher/washer at least every other month. All toys, fixtures, furnishings, and equipment in the preschool will be inspected on a weekly basis to ensure that they are kept safe and in good repair. 
D. All hazardous substances are stored in a locked cupboard and out of the reach of children.
E. All electrical outlets are capped. 
F. In case of an emergency requiring evacuation, all children including special needs children will be evacuated to a safe place away from the threat. 
Emergencies
A. Fire – The preschool conforms to all fire regulation as designated by the State Fire Marshal
1) 911 Emergency number and address are posted by the telephones.
2) Fire drills are held a minimum of once every month.
3) In the event of a fire, the preschool shall be immediately evacuated and 911 will be called from another phone.
4) All parents will be called immediately and told where to come pick up their children.
B. Tornado
1) Tornado drills are held a minimum of two times per year from Mar.-Sept.
2) A battery operated radio is available to tune into for weather information.
3) We will go to the farthest north east room (preschool classroom) and stay there until threat has passed.
C. Blizzard
1) In the event of a blizzard, when parents are not able to pick up their children, they may remain at the church or safe location with the director until the parents or guardian can pick them up.
D. Missing Person
1) Should a child be missing, the director will search the building and the grounds completely.  If the child is not found, the police and the parent/guardian will be notified, and then the director will continue to search the grounds again.
E. Transportation
1) When transporting the children anywhere, each child is securely buckled into a child safety device appropriate for his age and weight. 
F. Medications
1) Medications are kept in a locked cupboard out of reach of children.  Any non-prescription medication to be administered at the preschool (such as: Tylenol, cough syrup, or sunscreen) must be accompanied by the parents written permission and instructions for use.  Any medication needs are to be in its original container and labeled.  Prescriptions must have Dr.’s label and dosage listed.
G. Emergency Authorization
1) The preschool must have on file for each child a signed permission slip for health care authorizing emergency care.  Emergency numbers for reaching the parent/guardian and two other authorized persons.  Your child will NEVER be given to someone who is not authorized in writing.  If this should occur the police will be notified immediately.
H. Emergency Procedures
1) All staff has CPR and First Aid training.  The parent/guardian or authorized person shall be notified immediately in the event of a serious accident of illness requiring emergency care.  First Aid/and or CPR will be administered by the staff if necessary.  The 911 emergency numbers will then be called.  The local rescue squad or ambulance service shall provide emergency, (transportation is to be paid by the parent/guardian should this occur), and the local hospital shall provide emergency care (also to be paid for by the parent/guardian). Serious accidents will be reported to Nebraska Department of Health and Human Services. 




Please detach and return this page to preschool!


Child’s Name: __________________________________



        I (or we) have received a copy of Learning Express Preschool’s Parent Handbook. By signing, I agree that I have read and understand the policies of Learning Express Preschool, and will follow the rules within. 


Agreed to by ____________________________________________ on this 
(Print Parent/Guardian Name(s))

Day of __________________________
                          (Today’s Date)






_____________________________                 _________________________
        (Parent/Guardian Signature)                                   (Sarah Kinne - Director)

___________________________
        (Parent/Guardian Signature)                                   
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