Injury Reporting Procedures

The Mcintosh County Board of Education recognizes the importance of maintaining a safe and risk
free working environment for our students and our staff. Each member of the staff must assume
responsibility for his/her own safety. Adherence to policies, regulations, safety procedures, and
heightened awareness of safety in your work area are critical to maintaining a safe and injury free work
environment in our schools. In the event of an injury at the work site please follow these procedures:

1.

Report the injury to your Principal/Department Supervisor or designee immediately.
Effective May 7, 2013, one must report to the School Superintendent or designee
(Tammy Franklin) before completing an injury report form.

School Nurse and/or Healthcare Professional may conduct a preliminary evaluation and
complete the Healthcare Professional’s Report of Injury.

If additional medical treatment is recommended, the School Nurse/Healthcare
Professional and/or Principal should call the School Superintendent or designee
(Tammy Franklin) for further instructions.

If the injury is serious or life threatening immediately seek medical attention and notify
the Tammy Franklin by phone 437-6645 or 437-8843 (interview and report will be
completed later).

Employees will report to the District Office for the required Superintendent or designee
(Tammy Franklin) interview and to complete additional forms.

All employees filing a worker compensation injury report must seek medical attention
immediately and undergo drug and alcohol screenings. If medical attention is refused
the employee understands the school system is released of all workers’ compensation
liability.

The approved physician panel is posted at each school office and department site as
well as being posted on our website. You must see one of the panel physicians listed.

If you are out for seven days and are not released to return to work following an injury,
you will begin receiving workers’ compensation paid directly from our workman’s
compensation carrier until you are released from care. We will make every effort to
accommodate modified light duty work until a full medical release is received.

Upon return to work from an injury the injured employee is required to have a follow-
up conference with the Superintendent or designee (Tammy Franklin).

These procedures have been instituted in an effort to reduce accidents in the workplace by identifying
the causes and hopefully eliminating when possible the re-occurrence of similar injuries to employees.
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