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Grants Coordinator
The role of the Grants Coordinator is to coordinate grant and funding applications to provide an additional revenue source for the Club. 
Responsible to: The President
DESIRED SKILLS
· Ability to keep accurate records 
· High attention to detail 
· Good researching skills 
· Good organisational skills 
· Excellent written communication skills 
· Good interpersonal skills 

KEY ROLES & RESPONSIBILITIES
· Adhere to the mission, vision, and values of the Club. 
· Research and identify grants and funding opportunities for the Club. 
· Review grant/funding guidelines to ensure Club is eligible. 
· Speak to grant providers about their grant programs to ensure the club is eligible and gain any insight to assist the grant application
· Collect and collate all necessary supporting documentation and information to accompany the application. 
· Collaborate with community partners to support the application if required. 
· Submit all application to the President for final review and lodge before the due date. 
· Follow up application with the grant provider to confirm receipt. 
· Provide Committee with regular updates on progress of applications. 
· Liaise with Treasurer to ensure all grant/funding monies have been received. 
· Ensure approved grants and funding are acknowledged in Club communications to members, on website and social media pages.  
· Maintain a register of all grant/funding applications. 
· Liaise with the Treasurer to ensure all grant money is acquitted

image1.jpg
Wyong N i ——— Community Bank TARCHANGEL health
YRR McGrath — |@| (D) PEnmans t | [(mewe/n  ~RoHANSEL &
KFC .

' Group Adrian Culpir B Bendigo Bank LawYERS ECTED www.rennievate.com.au ABCHANGSLPESIGN 00HAY '.

C H \ & ABILITY
oee O M G @ Q3 - b= ERT
DR EIRR08 KCDINDAH WATERS scaffo |ng
DAIRY DISTRIBUTORS bogask%hej'pein g \. MADE RGHT BULDNG GOIF CLUB. (// ars..

Woongarrah Sportsfields - Hakone Rd, Woongarrah 2263, New South Wales Australia

warnervalecricket.com.au K




