PASTORAL ASSOCIATE FOR FAITH FORMATION

The Pastoral Associate for Faith Formation oversees the evangelization and faith formation at Holy Cross Catholic Church in Kernersville, NC. He/she is responsible for providing leadership, oversight, and direction in the design, development, implementation, and evaluation of lifelong catechesis supporting a holistic vision of parish life.

This person will assist the parish priest in providing on-going formation processes that equip and enable the faithful to live their faith more effectively. The successful candidate will be able to vision and plan creatively to meet the requirements of forming Christian disciples. They will also be able to execute that vision and accurately maintain necessary documents and relationships.

Minimum Qualifications
Candidate must be a practicing Catholic with a strong commitment to deepening their own relationship with God and sharing the faith.
Possess a heart for ministry and desire to lead souls to Christ and form them in discipleship.
Bachelors or Masters Degree in Religious Education, Theology, Education, its equivalent, or >10 years of faith formation experience.
An operative understanding of the structure and functioning of the Church and parish life.
Familiarity with the primary Church catechetical documents and directives.
Experience in administration and religious formation in school or catechetical program.
Experience with online learning and digital resources for catechesis and formation and willingness to become familiar with and utilize them.
Professionalism in appearance, conduct, and demeanor.
Strong interpersonal and communication skills, and an ability to recruit and work with volunteers and parish leaders.
English/Spanish bilingual, preferred.
Motivated and able to work in a team environment.
Willingness to collaborate and network with diocesan and neighboring parish ministers and activities.
Flexibility of schedule to work frequent nights and weekends.
Valid NC Driver’s license, and passing of required clearances and background checks.
Job Class
Full-time position. Salary range: $40,000 – 50,000 / yr.
Supervisor
Pastor
Supervises
OCIA Team, Volunteer Catechists, Young Adult Team, Youth Minister, and Youth Ministry Team Members
Primary Function
The Pastoral Associate for Faith Formation is responsible for the development, implementation and evaluation of initial and on-going education and faith formation programs for children, youth, adults and families.
Specific Duties and Responsibilities
Articulate a comprehensive vision for lifelong catechesis based on current catechetical documents and directives and the formation goals of the parish and diocese.
Design and implement a creative, coordinated approach toward faith formation on all levels.
Oversee all aspects of faith formation, including OCIA, sacramental preparation, adult faith formation, children/youth/family programs, youth ministry, and young adult ministry.
Prepare and monitor the budget for all faith formation programming.
Recruit catechists and other volunteers and provide for their training, ongoing development and evaluation.
Maintain communication with appropriate Diocesan Offices and implement diocesan guidelines.
In collaboration with Communications staff, integrate and make use of digital tools and social media for evangelization and faith formation.
Maintain parish records as determined necessary by the parish priest.
Research, review and purchase appropriate text and supplementary materials.
Meet with parish priest, parish staff and councils/commissions as necessary.
Create a climate of service, teamwork, and efficiency with staff and volunteers.
Participates in and fosters membership for the Education Commission.
Perform other duties related to faith formation at the request of the parish priest.


Employee signature below indicates that the employee understands the essential functions and responsibilities of this position:

Employee: ___________________________________________________________	Date:____________________
