HOME IMPROVEMENT APPLICATION CHECKLIST
EMPLOYMENT INCOME

Please submit a payment of $25.51 for each individual  credit report(s) via check or money order OR you may go to www.annualcreditreport.com to obtain a FREE credit report to turn in with your application.

Your application cannot be processed without this payment or copy of credit report.


Employed Income – Copies of most recent 4 weeks paystubs
Tax Returns – last 3 years, signed & dated
W-2s – last 3 years, signed & dated

UNEMPLOYMENT INCOME
Unemployment Income – Master benefits statement
Tax Returns – last 3 years with all schedules and matching W2, 1099s


SELF EMPLOYED INCOME
Tax Returns – (all schedules, W2, 1099) last 3 years, signed & dated
IMPORTANT REQUIRMENT FOR ALL SELF EMPLOYED:
You must provide a YEAR-TO-DATE estimated profit and loss statement.
It should reflect GROSS RECEIPTS, EXPENSES, AND NET INCOME for all months from January 1st of this year through the most previous month. The estimated P&L must have 1) name of the company, 2) Percentage of ownership, 3) name, 4) date prepared and 5) your signature.

FIXED INCOME
VA Benefits – Current year’s Benefit Letter (Awards Letter)
Social Security Income – Award’s Letter of current year’s benefits
Disability Awards Letter – Original Awards Letter
Disability Income – Awards Letter showing current year’s benefits
Pension – Benefits letter stating how much you receive in income
Income Documentation – Tax Returns for past 3 years, if applicable

OTHER INCOME
Child Support – Court order and proof of receipt of support for past 12 months
Alimony – Court order and proof of support (receipts)
Social Services – If you receive assistance such as Food Stamps, provide documentation of how much you receive.

OTHER DOCUMENTS
3 Most recent Bank Statements (ALL PAGES)…transactions from web not acceptable
Bankruptcy Discharge Papers
Divorce Decree
Most Recent Mortgage Statement
Valid Driver’s License
EMPLOYMENT HISTORY: names, dates, phone numbers and address of all employers for past two years
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Homeowner’s Insurance Policy


If you have any questions please call our office at (423) 756-6201
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