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Description automatically generated]Sierra Woods Apartments
2244 Greenbrae Drive
Sparks, NV  89431
Telephone: (775) 359-6969
Fax: (775) 359-8452
Email: sierrawoodsleasing@gmail.com



Rental Application


RENTAL REQUIREMENTS
Please, review the following approval criteria for the type of unit for which you are applying.  Mark the check box next to each qualification if it applies to you.  If one or more of the qualifications are not met for an individual, a qualifying co-signor may be accepted on a case-by-case basis.  Please, ask Management if you qualify to have a co-signor.  If a co-signor is accepted, please verify that the following qualifications for the co-signor are met before submitting the applications.                       
	Qualification
	☐  1 Bed 1 Bath
	☐  2 Bed 1 Bath
	☐  2 Bed 2 Bath
	☐	 (Optional) Co-Signor (@)

	☐	 Rental History (*)
	9 months
	9 months
	9 months
	2 years

	☐	 Income ($)
	2.5x current rent
	2.5x current rent
	2.5x current rent
	3x current rent

	☐	 Criminal History (#)
	See below
	See below
	See below
	See below

	☐	 Collections/Evictions (%)
	Rental Properties – 9 months Free
	Rental Properties – 9 months Free
	Rental Properties – 9 months Free
	Rental Properties
– 7 years Free


(*) 	Rental history must be considered good and within the last two years.  Friends and relatives do not count as valid landlords.  Home ownership may count if the home is still currently being financed within the last two years (Mortgage) and in the name of the person applying.
($) 	Minimum income per month before taxes
(#) 	No drug, theft, sexual, or violence-related felonies and/or misdemeanors.  All other felonies or misdemeanors will be reviewed individually on a case-by-case basis.
(%) No collections or nonpayment evictions with other rental properties. All other types of evictions will be reviewed individually on a case-by-case basis. 
(@) If one or more of the qualifications are not met, a qualifying co-signor may be accepted on a case-by-case basis.  Please, ask Management if you qualify to have a co-signor.
REQUIREMENTS TO PROCESS THIS APPLICATION
☐	Photo ID
☐	Social Security Card OR proof of social security number (e.g. tax return, W2, ITIN)
☐	Proof of Income: 2 months of your most recent paystubs (for W4 employees) or 2 months of your most recent bank statements/tax return/proof of business ownership (for business owners) or 2 months of invoice payments/contract payments (for 1099 independent contractors)
☐	One money order or cashier’s check for the total of the application fees ($100 per adult application 18 years or older) made payable to Sierra Woods Apartments.  Once you are approved, you will be asked to provide a $250 holding deposit in the form of a money order or cashier’s check. PLEASE, NO WESTERN UNION MONEY ORDERS - THEY WILL NOT BE ACCEPTED.

APPLICANT INFORMATION
Full Name: 	______________________________________________________	SSN or ITIN:	________-________-________
	Last	     First	         Middle
Cell Phone: 	(_________)_________________________	Alternate Phone:	(_________)_________________________
Email Address:	_______________________________________________________________________________________
Date of Birth: 	____________________	Driver License #:	______________________	State:	___________
How did you hear about us:	____________________________________________________________________________
APPLICANT RENTAL HISTORY
Current Address:	____________________________________________________________________________________
		Street Address		Apartment/Unit #
	____________________________________________________________________________________
	City	State	ZIP Code
Move-In Date:	______________________	Move Out Date:	____________________	Monthly Rent:	$_____________
Landlord Name:	____________________________________	Landlord Phone:	(_________)______________________
Landlord Email: 	____________________________________		Reason for Leaving:	_______________________________
Previous Address:	____________________________________________________________________________________
		Street Address		Apartment/Unit #
	____________________________________________________________________________________
	City	State	ZIP Code
[bookmark: _Hlk54270863]Move-In Date:	______________________	Move Out Date:	____________________	Monthly Rent:	$_____________
Landlord Name:	____________________________________	Landlord Phone:	(_________)______________________
Landlord Email: 	____________________________________		Reason for Leaving:	_______________________________
APPLICANT EMPLOYMENT/INCOME
Employer Name:	__________________________________________	Phone:	    (_________)______________________
Address:	___________________________________________________________________________________________
	Street Address	City	State 	ZIP Code
Job Title:	_________________________________	Start Date:	__________________	End Date: 	__________________
Supervisor Name:	__________________________________________	Email: ______________________
Are you self-employed?  	Yes	☐	No  ☐		Are you salaried: 	Yes  ☐	No  ☐	Monthly Salary:	$_________________
How many hours do you work per week?:	________________	What is your hourly pay rate?:	$_________________
Additional Income:		_______________________________________________________$____________________________
				Source					 Monthly Amount	

EMERGENCY CONTACT
	Nearest Relative Not Living with You			Emergency Contact
	Name
	
	Name

	Phone 
	
	Phone

	Email
	
	Email



VEHICLES
[bookmark: _Hlk53057417]Make:	____________________________	Model:	____________________________	Year:	_________________
Color:	____________________________	License Plate:   ______________________	Reg. Expires:  ______________
Make:	____________________________	Model:	____________________________	Year:	_________________
Color:	____________________________	License Plate:   ______________________	Reg. Expires:  ______________
OTHER OCCUPANTS
Name: _____________________________________________  DOB: ________________  Relationship: _________________
	Last	First	M.I.
Name: _____________________________________________  DOB: ________________  Relationship: _________________
	Last	First	M.I.
Name: _____________________________________________  DOB: ________________  Relationship: _________________
	Last	First	M.I.
Name: _____________________________________________  DOB: ________________  Relationship: _________________
	Last	First	M.I.
PETS
Name: _________________________    Type/Breed: ____________________    Weight: ___________    Age: ____________
Name: _________________________    Type/Breed: ____________________    Weight: ___________    Age: ____________
Have you received a copy of the Pet Policies?    Yes  ☐    No  ☐	
Have you received a copy of the list of requirements for pets and other animals?    Yes  ☐    No  ☐
ADDITIONAL INFORMATION
Have you ever been evicted or defaulted (failed to perform) any obligation of a rental agreement or lease?	Yes  ☐    No  ☐
Do you currently have any past or current collections with any rental properties?		              	Yes  ☐    No  ☐
To the best of your knowledge, have you or any occupant listed in this application ever been convicted of 	
a misdemeanor and/or felony offense or have any pending criminal charges?  If Yes, please explain   
__________________________________________________________________________________.	Yes  ☐    No  ☐	
Are you applying as a guarantor/co-signer (You will not be living on the property)? 			Yes  ☐    No  ☐	

APPLICATION TERMS OF AGREEMENT
The following Application Agreement will be signed by all applicants prior to signing a Lease Contract. While some of the information below may not yet be applicable to your situation, there are some provisions that may become applicable prior to signing a lease contract. In order to continue with this application, you'll need to review the Application Agreement carefully and acknowledge that you accept its terms.
1.	General Application Use Terms. The applicant recognizes that an investigative report may be prepared whereby information is obtained through interview, credit report, and criminal check. This includes information as to your character, general reputation, credit, and mode of living. This application may be declined as a result of any misrepresentation or insufficient information or as a result of an incomplete application. The applicant hereby authorizes the holder of the application to investigate the above mentioned and authorizes the release of any and all requested information that the owner or agents deem necessary in determining the status of this application. Sierra Woods Apartments complies with the federal housing act and does not discriminate on the basis of race, color, religion, sex, national origin, familial status, disability, veteran status, marital status, source of income, sexual orientation, gender identity, or any other basis protected by applicable state, federal or local fair housing laws.
2.	Application Fee (nonrefundable). Each applicant is required to pay a nonrefundable application fee per applicant. Each occupant eighteen (18) years or older must submit an application separately. The application fee is not a guarantee of approval for residency. The application fee covers out of pocket costs and Landlord's administrative costs for processing the application.  There may be additional fees associated with acquiring such information from third party sources, which must be paid promptly or this application may be canceled by Management and all associated application and holding fees will be forfeited.
[bookmark: _Hlk213325591]3.	Holding Fee (nonrefundable). In addition to any application fee, a holding fee is required in order to reserve an apartment once your application is approved. This holding fee will reserve the apartment for 21 days after approval. If an extension is requested, a second holding fee must be paid by the applicant(s). This holding fee is not a security deposit nor a guarantee of approval for residency. However, it will be credited toward balances due for security deposits, any rental amount required, or any other fees when the Lease Contract has been signed by all parties; OR it will be retained by us as liquidated damages if you fail to sign, your application is denied, or attempt to withdraw under paragraph 7 or 8.
4.	Returned or Rejected Payments: If a money order, cashier’s check, credit or debit card is returned or rejected by a bank or other entity for any reason then applicant will be charged a fee of $35.00 per rejected or returned transaction. This fee will be due along with the original amount and payable by certified funds to Sierra Woods Apartments within twenty-four (24) hours of notification.
5.	Application Approval. We will notify you (and/or one of you if there are co-applicants) of the approval, and ask you to provide a holding deposit. The holding deposit must be paid within 48 hours of approval or mailed within 48 hours (with proof of mailing provided to the leasing office) or the application will be cancelled. We will then sign the Lease Contract when you and all co-applicants have signed, and then credit the holding fee of all applicants toward balances due for security deposits, any rental amount required, or any other fees. Upon signing of the Lease Contract, security deposit(s), full month's rent (second month is prorated), and any other monthly charges is due in full less the holding fee(s). Money orders and cashier's checks will be the only form of payment accepted at Lease Contract signing.
6.	Non-Approval and Application Fee. If you or any co-applicant is disapproved we will keep the application fees as liquidated damages. 
7.	Co-Signer Requirement. Co-signer(s) will be accepted only for a lack of rental history or not meeting income requirements. A co-signer can only be used to meet one of these requirements, not both. Co-signer(s) will not be accepted as a substitute for negative rental history or negative credit. Co-signer(s) will be held responsible for the lease and any other costs incurred on the lease such as damages should the occupying resident(s) default. Co-signer(s) must fill out an application and will be subject to application fee(s), rental/mortgage verification, credit and criminal background checks. Co-signer(s) must provide all required documentation and must complete and sign the Lease Contract if approved.
[bookmark: _Hlk112044072]8.	If You Fail to Sign Lease Contract After Approval. Unless we authorize otherwise in writing, you and all co-applicants must sign the Lease Contract within thirty (30) calendar days after we approve your application. If you or any co-applicant fails to sign as required, we may keep the holding fee as liquidated damages, and terminate all further obligations under this Agreement.
9.	Cancellation of Application/Reservation of Dwelling. You and any co-applicant may not withdraw your application and application and holding fees are not refundable. If you or any co-applicant notifies us that you've changed your mind about renting the dwelling unit, we'll be entitled to retain all fees as liquidated damages, and the parties will then have no further obligation to each other.
10.	Completed Application. An Application will not be considered "completed" and will not be processed until all of the following have been provided to us: a separate Application with all documents has been fully filled out and signed by you and each co-applicant 18 years and older; an application fee has been paid to us for each applicant.
[bookmark: _Hlk213325615]11.	Extension of Deadlines. If the deadline for signing, approving, or refunding under paragraphs 7, 8, or 10 falls on a Saturday, Sunday, or a state or federal holiday, the deadline will be extended to the end of the next business day. If an extension is requested by the applicant, a maximum 7-day extension will be granted to the applicant once a second holding deposit is paid. Any further extensions will result in cancellation of the application for that unit. If the applicant is still interested in applying, a new application with new application and holding fees must be provided for a different unit. Availability of an additional unit is not guaranteed.
12.	Notice to or from Co-applicants. Any notice we give you or your co-applicant is considered notice to all co-applicants; and any notice from you or your co-applicant is considered notice from all co-applicants.
13.	Keys or Access Devices. We'll furnish keys and/or access devices only after: (1) all parties have signed the contemplated Lease Contract and other rental documents referred to in the Lease Contract; and (2) all applicable rents and security deposits have been paid in full; and 3) utility service confirmation number has been provided.
14.	Signature. Our reception of this application is consent only to this Application Agreement. It does not bind us to accept applicant or to sign the proposed Lease Contract.
Issued 11/6/25


I have read the Terms of Agreement listed above and agree to all terms and conditions.

      (Initials)  

APPLICANT AUTHORIZATION

By signing below, you declare that all your statements in this application are true and complete. If you fail to answer any question or give false information, the property may reject your application, retain all application fees and deposits as liquidated damages for its time and expense, and terminate your right of occupancy. You acknowledge that your information will be uploaded electronically for credit and background check purposes as well as for future leasing information. 
By submitting this application, you are directing and authorizing a representative of Sierra Woods Apartments to verify the information you’ve provided and obtain additional background information about you through any means, including (i) using a third party consumer reporting agency such as AppFolio, Inc., 50 Castilian Dr. Goleta, CA 93117, 866.648.1536, to prepare a consumer report or an investigative consumer report and/or (ii) verifying information by contacting personal and professional references, employers and other rental housing owners. 
You further direct and authorize a representative of Sierra Woods Apartments to obtain from any law enforcement agency, present or past employer or supervisor, landlord, finance bureau/office, credit bureau, collection agency, college, university or other institute of learning or certification, private business, military branch or the national personnel records center, personal reference and/or other persons, and authorize the same to give records or information that any such entities may have concerning your status as a registered sex offender (as allowed by law), criminal history (as allowed by law), motor vehicle/driving history, earnings history, credit history, character, general reputation, personal characteristics, mode of living, employment records, record of attendance and earned degrees or certificates, or any other information requested, whether the said records are private or public, and including those which may be deemed to be privileged or confidential in nature. Preparation of all consumer reports and investigative consumer reports will follow federal, state and local laws and regulations.

I am authorizing a representative of Sierra Woods Apartments to conduct the background check(s) above-described.
[bookmark: _Hlk53575329]Applicant Signature	Date/Time









Issued 11/06/2025

OFFICIAL USE ONLY
A. I have received this completed rental application for Sierra Woods Apartments and all applicable fees on        _____ / _____ / _____.                      _____________ (Initials of Leasing Representative)

B. I have entered all the information accurately as it appears before me within the completed rental application for uploading into the management software database. I have uploaded a copy of this paper application to the tenant’s application file in the database.
Leasing Representative Signature	Date/Time


ABOUT YOUR RESERVATION - TO BE COMPLETED BY LEASING REPRESENTATIVE

Applicant(s): ___________________________________________________________________________________________


         /          /

If approved, you must request your electricity transfer through the local electric company no later than 	
					   	               1 day prior to M/I Date		      
_ _ _ / ____/








Please, record your 7-Digit Confirmation #	Actual Date of Transfer
Market Rent
$
Pet Rent
$
Total Monthly Rent
+
$
Security Deposit
$
Pet Dep.
$
Total Deposit
+
$




Special Applied
-
$




Hold Deposit Applied
-
$




Application fees applied
-
$




Total Due at Move In

$


	Unit # Reserved
	Type
	Anticipated M/I Date
	Application Fee Received
($100 per application)
	Hold Deposit Received
($250 per unit)

	
	
	
	$
	$



Notes:







Congratulations! Your application was approved on ___________________________. Please provide a holding fee within 48 hours by ___________________________.  If a holding fee is not received by this date, your application will be cancelled.
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