
  Ministry of Education – Independent Schools – Education Restart Planning 2020/21 1 

Independent School 
Stage 2 - Education Restart Planning 
August 10, 2020 
Purpose: 

• The Ministry is requiring all independent schools to complete this template (with the exception
of First Nation independent schools and independent schools that have a Distributed Learning
Agreement with the Ministry of Education and offer exclusively online programs) and to submit
their high-level operating plan to the Ministry of Education for expanded in-class instruction
starting on September 8, in line with Stage 2 of BC's Education Restart Plan.

Note: 
• Use this form to describe your school’s plans to restart school for the 2020-21 school year at 

Stage 2.
• The Ministry is exempting the following schools from completing this Independent School 

Education Restart template:
o Independent schools that have a Distributed Learning Agreement with the Ministry of 

Education and offer exclusively online programs,
o First Nations independent schools.  
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Process (FISA Member Schools): 
• The Ministry is asking that each school that belongs to FISA or a FISA association complete this

template and submit it to their appropriate Association’s head. Catholic schools should submit
their reports to their local archdiocesan or diocesan authority/superintendent.

• FISA member schools should submit this template to their respective association/local dioceses
as follows:

o Association of Christian Schools International (ACSIBC) - Philip_Hills@acsi.org;
o Associate Member Society of FISABC (AMS) - marina@fisabc.ca;
o Catholic schools in BC, as represented by each of 5 dioceses:
 Archdiocese of Vancouver (CISVA) - superintendent@cisva.bc.ca;
 Catholic Independent Schools Nelson Diocese (CISND) - superintendent@cisnd.ca;
 Catholic Independent Schools Kamloops Diocese (CISKD) - superintendent@ciskd.ca;
 Catholic Independent Schools Diocese of Victoria (CISDV) - bpulyk@cisdv.bc.ca;
 Catholic Diocese of Prince George (CISPG) – cis@cispg.ca;

o Independent Schools Association of BC (ISABC) - elizabeth.moore@isabc.ca and
o Society of Christian Schools in BC (SCSBC) - ed.noot@scsbc.ca

• Schools should ensure that they attach any other relevant school-level plans as appendices (e.g.
exposure control plan, any plans to assess need for students requiring in-school support,
communications plan, etc.)

• The four FISA associations and 5 Catholic dioceses will compile and keep individual member
schools’ forms to develop a summary report of how their member school authorities are starting
the 2020/21 school year in line with Stage 2 of BC's Education Restart Plan. The summary
reports are due to the Ministry by 5:00pm, August 25, 2020 via e-mail
(EDUC.independentSchoolsOffice@gov.bc.ca ).

Process (Non-FISA Member School): 
• Independent Schools that do not belong to FISA or a FISA association must complete the

Independent School Education Restart template below and submit along with any other relevant
school-level plans attached as appendices (e.g. exposure control plan, any plans to assess need
for students requiring in-school support, communications plan, etc.) to
EDUC.independentSchoolsOffice@gov.bc.ca
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Completing and Submitting: 
• Download the fillable PDF document.

o Note: This is not a web-based document and you cannot complete it online.
• Complete this PDF fillable form after the download and save as such.
• DO NOT save as a flat PDF, the PDF fillable fields must still be accessible.
• DO NOT physically print and scan this document.
• Submit this template as a PDF file using the following document naming and email subject line

convention:

“Independent Schools Education Restart Plan - <School Name>” 

• Non-FISA Member Schools:
o Email the completed PDF form to the Independent Schools Branch at:

EDUC.IndependentSchoolsOffice@gov.bc.ca 

*DEADLINE for SUBMISSION: End of Day: August 21, 2020

• FISA Member Schools:
o Email the completed PDF form to your association’s head (see email address above).

*DEADLINE for SUBMISSION: End of Day: August 21, 2020

o NOTE THAT YOUR ASSOCIATION HEAD MAY REQUIRE AN EARLIER SUBMISSION DATE TO
COMPLETE ASSOCIATION-LEVEL SUMMARY SUBMISSION TO THE MINISTRY
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Section 1: Contact Information 

a) School Name: Click here to enter text. 

b) Ministry School Number:
(8 digits) Click here to enter text. 

c) School Authority Name: Click here to enter text. 

d) Name of FISA Association:
(If applicable) Click here to enter text. 

e) School Contact Name: Click here to enter text. 

f) School Contact Position: Click here to enter text. 

g) School Contact E-mail: Click here to enter text. 

h) School Contact Phone Number: Click here to enter text.
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Section 2: Health and Safety 
   

 a) Does your school have an updated health and safety plan that implements the Public 
Health Guidance for K-12 Schools and WorkSafeBC? 

 

  ☐Yes ☐No   

  *FISA members should submit their school’s plan as an attachment to their association 
head for review. 

 

  **Non-FISA members should attach their school’s health and safety plan to their school’s 
restart submission. 

 

   

 b) What is your school’s anticipated 2020/21 school year start date (yyyy/mm/dd)?  

  Click or tap to enter a date.   

   

 c) Provide a summary of the updates made to your school’s plan in the following areas: 
 Cleaning and disinfecting; 
 Physical distancing strategies; 
 Hand hygiene; 
 Personal protective equipment for students and staff (including re-useable masks); 
 Symptom assessment and illness policies/procedures; 
 Improvements to school ventilation systems, if required; and 
 Student transportation on buses; 

 

   

 

 

Click here to enter text. 
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 d) Outline the schedule for health and safety training and orientation of school staff, 
including new employees and staff who work at multiple sites and/or across multiple 
cohorts in a school (e.g. counsellors, learning assistants, prep teachers, Education 
Assistants, etc.) 

 

   

 

 

Click here to enter text. 
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Section 3: Learning Groups 
  

 
 

 a) Provide examples of your school’s approach to the implementation of learning groups in 
schools and during non-instructional time. 
 Outline any shifts in curriculum, course access, or course scheduling, as well as actions 

taken to mitigate the impacts to students of any changes and ensure equity. 

   

   

 

 

Click here to enter text. 
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 b) How is your school organizing your workforce to balance the delivery of instruction for the 
learning groups and physical distancing strategies for adults who are interacting with 
cohorts? 
 Staff who work at multiple sites (on call, itinerant, etc.);  
 Staff who work across multiple cohorts in a school (e.g. counsellors, learning assistance, 

prep teachers, EAs, teacher-librarians, etc.) 

 

   

 

 

Click here to enter text. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

   

 c) Does your school have a plan in place to ensure continuity of learning if the school is 
required to switch stages and for any students who need to self-isolate/quarantine? 

 

  ☐Yes ☐No If Yes, describe below.  

   

 

 

Click here to enter text. 
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Section 4: Students with Diverse Abilities/Disabilities 
   

 a) In alignment with the Equity and Inclusion Guiding Principles, describe how is your school 
planning for students with diverse abilities/disabilities ensuring students and 
communicating to parents on the following, ensuring students will: 
 Be able to attend school full time or have a plan to ensure supports and learning 

continue if a student needs to learn at home; 
 Have access to the necessary health and safety supports; 
 Continue to receive supports and services as identified in their IEP, including 1:1 

supports; and 
 Not be grouped in segregated settings as part of the establishment of cohorts. 

 

   

 

 

Click here to enter text. 
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Section 5: Communication and Engagement 
   

 a) Does your school have a communication plan?  

  ☐Yes ☐No If Yes, provide a copy, link to, or summary of the overall communication plan.  

   

Section 6: Engagement with Indigenous People 
   

 a) In developing the Stage 2 plan, is your school currently engaging with Indigenous peoples 
and is there a plan in place for ongoing engagement? 

 

  ☐Yes ☐No ☐N/A If Yes, describe the engagement process and feedback received.  

   

 

 

Click here to enter text. 
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b) Did your school consult with local First Nations rights holders in developing the plan –
particularly First Nations with whom the school has a Local Education Agreement 
and First Nations with students in the school?
☐Yes ☐No ☐N/A If Yes, describe the consultation and any requests received. 

Click here to enter text. 

c) Did your school make any modifications to your school’s plan based on feedback from
Indigenous partners and/or local First Nations?
☐Yes ☐No ☐N/A If Yes, describe below.

Click here to enter text. 



 

  Ministry of Education – Independent Schools – Education Restart Planning 2020/21                        12 

Section 7: Unions 
   

 a) Did your school consult with local unions in developing the school’s plan? If yes, outline the 
collaboration process that occurred with local unions in developing the school’s restart 
plan. What is the process for continued consultation and collaboration during the school 
year? 

 

  ☐Yes ☐No ☐N/A If Yes, describe below.  

   

 

 

Click here to enter text. 
 
 
 
 
 
 
 
 
 
 
 

 

   

Section 8: Parents, Guardians, and Caregivers 
   

 a) Did your school engage with parents, guardians, and caregivers in developing the Stage 2 
Plan? 

 

  ☐Yes ☐No If Yes, describe below.  

   

 

 

Click here to enter text. 
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Section 9: Transportation 
   

 a) What transportation arrangements have been made to get all students, including First 
Nations and students with diverse abilities/disabilities, to school? 

 

  ☐Yes ☐No ☐N/A If Yes, describe below.  

   

 

 

Click here to enter text. 
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	2b_af_date: 2020/09/08
	1a: Maple Leaf World School - KPU
	1b: 03896928
	1c: Maple Leaf Education North America Ltd
	1d: AMS
	1e: Brad Helgason
	1f: Principal
	1g: bradhelgason@mapleleafedu.com
	1h: 778 751 0129
	2c: Our stage 2 restart plan for the upcoming school year builds upon the policies and procedures identified in our June 2020 plan. It was further revised in February 2021 with the updated COVID-19 Public Health Guidance for K-12 School recommendations.

The updates made to our school's plan in the areas listed above include:  
- Cleaning and disinfecting will be done by custodial staff at least twice per day on all frequently touched surfaces. 
- Students are encouraged to bring individual filled water-bottles to school and not share them.  The school does have access to a water refill station which can be used with personal containers.  Water fountains have been covered and use is not permitted at this time.  
- Physical distancing strategies will be discussed during staff and student orientation and re-enforced during the year to confirm adoption of effective personal practices.  Visual aids, such as floor and wall mounted signs throughout the school will provide visual reminders.  Staff will model these behaviours while sharing reliable information with students, caregivers and parents. 
- Hand hygiene stations with 60% alcohol are provided in each classroom and at the entrances to the school.  Staff and students are to wash their hands at established times while attending school.  These times include: 1) When arriving, 2) between classes 3) when using the washrooms, 4) when leaving the school.
- Staff and students will be asked to wear either disposable or reusable masks when at the school. The following exceptions apply to our mask policy:  when eating or drinking, when outdoors, when there is a barrier in place or when sitting (or standing) at their desk/workstation in a classroom. 
- All visitor must wear a non-medical mask when inside the school.
- During the first two weeks of school, students and staff will be screened daily for COVID-19 symptoms.   After a two week period, parents/guardians or homestay families will take responsibility for screening their children at home using the declaration form 
- Staff are required to complete a daily health check, in line with the Provincial Health Officer's Order on Workplace Safety prior to entering the school each day. 
- If a student or staff member begins to show symptoms of COVID-19 at school, they will be provided with a mask and asked to isolate in the medical room 1864 until they can be safely sent home.
- The school does not provide bus transportation to and from school.  When using bus services for curricular needs, the school will confirm that provincial guidelines for school bus transportation will be followed.
- Emergency and evacuation drills are to continue at the school to meet the required annual number of drills.   No surprise safety drills will be conducted at the school to ensure students do not crowd and maintain physical distance. 
	2d: Health and safety training for school staff will take place between September 2nd and September 4th.   Staffing for the 2020-2021 school year are full time individuals that engage students within a single cohort.  No staff members work at multiple sites or within multiple cohorts.  If new staff join during the school year, health and safety training will be required before beginning work. 

Staff will receive a written copy of our COVID-19 procedures and will be ask to confirm that they understand and commit to abide by these procedures.  

In February 2021, staff met to review and discuss the updated provincial safety and health requirements for COVID-19.


	3a: Maple Leaf World School - KPU operates a senior high school with curriculum at the grade 10, 11 and 12 level.   Our total school population of both staff and students is expected to be below 60 individuals, thus the school can be considered as a single cohort under the stage 2 reopening guidelines when planning for Covid-19 school safety. Given our size, there is no need to adjust or shift our curriculum, access to courses or course schedule. 

- When possible, Physical distancing will be followed at all times so that individuals avoid physical contact, individuals will minimize close prolonged face-to-face contact and spread out as much as possible.  If there are interactions with individuals outside of our learning group,  2 meters of spacing will be followed by both staff and students.  Interactions will also be designed to reduce the number of face-to-face interactions.

- Consistent seating arrangements are encouraged where practical and areas where people can easily crowd will be monitored. 

- School administration will keep an up-to-date list of all members of the learning group, and others who work with our learning group. Contact information to support swift communications from the school and share with public health to support contact tracing if needed. 
	3b: It was mentioned in part A of this questions that our total student plus staff population is expected to be below 60 individuals, thus the entire school population can be considered as a single cohort.

- No staff will be working at multiple sites
- No staff will be working across multiple cohorts.

When possible, staff meetings will be held virtually.  Staff work space has been set up to avoid face-to-face interactions while ensuring 2 meters of distancing between work spaces. 
	3c_choice: Yes
	3c: Our school uses the Canvas learning management system to digitally support classroom learning.  This online learning tool is integrated into our course planning and is used daily by both staff and students.  If our school is required to switch stages or if an individual needs to self-isolate, students and staff will use a combination of Zoom and the Canvas LMS to ensure a continuity of learning.  
	4a: N/A - currently our school does not enrol students with diverse abilities/disabilities.
	6a_choice: N/A
	6a: N/A - The school does not currently have indigenous students represented within our student body. 
	6b_choice: N/A
	6b: N/A - The school does not currently have indigenous students represented within our student body. 
	6c_choice: N/A
	6c: N/A
	7a_choice: N/A
	7a: N/A - Our school does not employ unionized workers at this time.
	8a_choice: Yes
	8a: Our school maintains close communication ties with parents/guardians and homestay families. We have been active throughout the summer and fall semester answering questions and resolving concerns related the Covid-19 reopening protocals and ongoing safety operations at our school. 
	9a_choice: N/A
	9a: N/A - Students are responsible to self arrange transportation to and from school. 
	5a_choice: Yes
	2a_choice: Yes


