MLIS- Chongqing

/
STUDENT HANDBOOK
2024-2025

MAPLE LEAF

WORLD SCHOOLS



Principal’s Message
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Welcome to Maple Leaf International School — Chongqing!
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The mission of Maple Leaf International School — Chongqing is to provide an educational
program that will prepare students for success in western post-secondary institutions and the
rapidly changing world that lay ahead of them. Our students are provided with the academic and
social foundations necessary for integration into an increasingly complex, competitive, and
interconnected world.
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To have our students reach this level of understanding and preparedness we hold our students to a
high standard of commitment to their studies, those around them and the core Maple Leaf values
of Respect, Responsibility, Honesty and Hard Work. With this commitment from students and the
educational support of the school it is our hope that students can realize their dreams and live
them to their fullest in their time after Maple Leaf.
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This digital handbook is prepared to ensure you are knowledgeable of all policies and
expectations of life here at Maple Leaf — Chongqing Campus.
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Ensure you take the time to become involved in the school community. Join a club, sports team
or become involved in the school play. Use every opportunity possible to speak, read and write in
English as your success in High School goes hand in hand with English fluency.
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On behalf of myself and our entire team of educators here at Maple Leaf — Chongqing, best
wishes to you and an outstanding school year!
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Mr. Harry Nguyen
International Program Principal
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Welcome to Canvas!
X4 F Canvas!

Maple Leaf World Schools uses the Canvas LMS (learner management system). It is very easy to
access and once you have signed into your O365 account, it does not require an additional

password. You can access all your courses at the following link:

https://mapleleafschools.instructure.com/
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https://mapleleafschools.instructure.com/

We want to make sure that all our students are comfortable with Canvas and are providing you
with a training course. The goal of this course is for students to have a solid foundation in Canvas,
which will ensure that you are successful in completing all your work on Canvas. You can choose
to complete the content in any order giving you the freedom to complete content that is relevant
to you. This course does not have any assignments or tests and only requires you to read through

documents.
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You also have access to the Canvas guides that has many helpful documents. This link provides

more information: https://community.canvaslms.com/docs/DOC-10554-4212710328
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Canvas has a student App that you can download to your device. Please see the following guide

for more information:
https://community.canvaslms.com/docs/DOC-4048-mobile-guides-canvas-student
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How to access your courses, including the “Passport to Canvas” course:
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1. Log into your office 365 account. & 3% 365 HEFH

https://outlook.office.com/

2. Go to Canvas. i A\ Canvas

https://mapleleafschools.instructure.com/

3. The Passport to Canvas course, should appear on your Dashboard.
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4. Click on the course and choose any module to start your training on Canvas.
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5. Complete the task in any order. Please take note of the Canvas guides at the bottom of each

page. These documents should be the first place you go to when you have questions.
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ACADEMIC INFORMATION %415 &

Courses e

MLIS-C offers a full range of Maple Leaf World School approved and certified courses
including:
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English English 10-1, English 10-2, English 11-1, English 11-2,

TIE R English Studies 12

Social Studies Introduction to World History and Geography 10, World

S L 0y History and Geography 10, World History and Geography 11,
Physical Geography 12, 20" Century World History 12,
Psychology 12

Mathematics Math 10 Foundations, Math 10, Math 10 Future, Math 11,

B ERE Math 11 Futures, Pre-Calculus 12, Calculus 12

Science Scientific Inquiry 10, Science 10, Biology 11, Anatomy and

p Rty Physiology 12, Chemistry 11, Chemistry 12, Environmental
Science 11, Physics 11, Physics 12

Physical Education and | Physical Education 10, Creative Thinking and Problem

Personal Skills Solving 10, Personal and Global Leadership 10, Creative

BN NBEHEFEREIRFE | Thinking and Problem Solving 11, Personal and Global
Leadership 11, Physical Education 11, Active Living 12




Fine Arts / Applied Skills Visual Arts 11, Studio Art 2D 12, Choral Music 11, Choral

b, NIV EE s, L Y Music 12, Drama 10, Drama 11, Drama 12, Foods Studies 11,
Culinary Arts 12

Technology Information Technology 10, Digital Media 12

BEARRE

Business Education Accounting 11, Accounting 12, Economics 12, Marketing and

ERIAL 5 Promotions 11, Marketing 12

Leadership Skills Leadership 12, Teacher’s Assistant 11, Teacher’s Assistant 12

M AETTRE

Reporting RSk & B

Report cards are issued four times per year, twice in each semester.
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Semester 1 November and January S—3H 11 Bf11 8

Semester 2 April and June S8_3Hi 4 Bfl6 B

Report cards show students’ progress in each course, their learning skills, and their absences —
both excused and non-excused. The report also contains a comment from the teacher in each
course.
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(MK) Marks: Letter Grades & Percentages

Letter grades are based on the following:

A Excellent (86% -100%)
B Very Good (73% - 85%)
C+ Good 67% - 72%)
C Satisfactory (60% - 66%)
C- Minimally Acceptable  (50% - 59%)
F Failing (below - 50%)
I Incomplete/In Progress

w Administrative Withdraw

A student may receive an “I”” and then must complete an “I-Report” if:
® he/she is making progress but requires additional time to meet expected learning outcomes.

® he/she has not completed important assignments, and the teacher is unable to accurately
assess student progress.

® the student has not been attending class.
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ARE (86% -100%)

B 55 (73% - 85%)

C+ RIF (67% - 72%)

C — & (60% - 66%)

C- KHE(50% - 59%)

D- F &##} (50%LLT)
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(LS) Learning Skills Assessment 5= >] 8 /7 P4

Each teacher determines a student’s performance in four areas: English Language Participation,
Work Habits, Organization, and Teamwork. The performance scale is:

M Meeting Expectations

P Partially Meeting Expectations

N Not Yet Meeting Expectations
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(AB) Absences HJF

Students are expected to attend all their scheduled classes. When a student is absent from class, it
is the student’s responsibility to communicate with their teachers and complete any missed
assessments.
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Excused absences 151 : For excused absences, the student must have an official “white paper”
form from the office signed by the International Program Principal or Vice-Principal, Chinese
Program Principal, Head Counselor, and Counselor. This form must be submitted before a
student is absent from school.
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Unexcused absences J”¥f: Students who are absent from class without permission can expect to

face disciplinary action from the school administration. Please see the “Class Truancy Policy”
listed later in the handbook for more information.
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Comments ZHHE

Students and parents should read teachers’ comments carefully. They point out areas of strength
or areas needing improvement.
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LEARNING SKILLS PERFORMANCE SCALE

FARNEFES

Not Yet  Meeting | Partially Meeting | Meeting Expectations
Expectations Expectations
English Language | 1.Does not try to speak | 3.Sometimes speaks | 5.Speaks English in class.

Participation English in class English in class 6.Actively participates in
2.Does not participate in | 4.Sometimes participates | social conversation and
social conversation and | in social conversation | classroom discussions in
classroom discussions in | and classroom | English.

English discussions in English

Work Habits 1.Homework regularly | S.Homework completed | 9.Homework is completed
incomplete. 70 to 90 % of the time. 90 to 100% of the time - no
2.Has difficulty focusing | 6.Keeps focused on the | reminders.
on  tasks, requires | work to be done most of | 10.Always/almost  always
frequent prompting. the time but sometimes | keeps focused on the work
3.Does not follow | needs prompting. to be done  without
through or complete | 7.Sometimes follows | prompting.
classroom work. through or completes | 11.Almost always follows
4.Does not  follow | classroom work. through or complete
instructions. 8.Instructions usually | classroom work.

followed. 12.Instructions are always or
almost always followed.

Organization 1.Rarely brings required | 5.0ften brings required | 9.Regularly brings required
materials to class — is | materials to class — is | materials to class — well
disorganized. usually organized. organized.
2.Rarely uses a planner. | 6.Often uses a planner 10.Almost always uses a
3.0ften late for class. 7.Sometimes late  for | planner.

4. Wastes class time. class. 11.Always on time for class.
8.Sometimes wastes | 12.Uses class time wisely.
class time.

Teamwork 1.Rarely contributes to | 3.Often shares in team or | 5.Active in sharing team or

team or group activities.
2.Distracts  others in
working teams.

group activities.

4.0ften cooperative and
works with consideration
for others.

group activities.
6.Works cooperatively and
is considerate of others.
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Graduation Requirements (World Schools Diploma)
EebESR (BT SR AR D

The Maple Leaf World Schools Program has three diploma offerings based on student
performance and acquired credits. The Maple Leaf World Schools Program is a minimum three-
year program where students require a total of 25 course credits to graduate. These 26 credits are

composed of certain required courses, and elective courses.
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Maple Leaf World Schools — Graduation Diploma Offerings
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MLWSP- Bilingual
AR AR R

R

MLWSP — English
PR 7 A R SR S

MLWSP Honors — Bilingual/English
FEE—XE/EE

All Chinese students and
international students who
can take Chinese courses.
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International  students who
focus on English courses only
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Outstanding students who are willing
and capable of completing our
bilingual program, taking advanced
courses, and making high academic
achievements
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26 credits required.

26 credits required.

26 credits required.

&3 26 507 E3 26 150 GPA 80% required.
&l 26 543 BANTIRFE 7 80%
KU
19  English  required|l9 English required courses + |19 English required courses + 7
courses + 7 English electives Chinese required courses + Specific
7 Chinese required £ /> 19 [JHEEMBIR English, Math, and AP level courses of
courses. 7 I HEE AR increased difficulty.
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Chinese Program and Management
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Maple Leaf World Schools — Grade 10 & 11 Required Courses
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Required Courses

Credits
25

English 10 — 1 3515 10 524

English 10 - 11 3&& 10 HA

English 11-1 ZGE 11 _EZHA

English 11-2 Z5E 11 =FH

Math 10 #7310

Pre-Calculus 11 2% 11

Science 10 Bl 10

IAny Science 11 F}& 11

World History and Geography 10 tH5R 7 SEF0HIE 10

World History and Geography 11 tH5 5 SEAIHHIE 11

Mandarin 10 B3 10

Mandarin 11 {83 11

Chinese Social Studies 10 552 10

Chinese Social Studies 11 J552 11

Physical Education 10 K& 10

Grade 10 Elective 1 +FEZR5%(& 1

0.5

Grade 10 Elective 2 +EEZRi5%(& 2

0.5

Personal and Global Leadership 10 PN AFILEERES] 10

0.5

Creative Thinking and Problem-Solving 10 Sli& {4 BEFNDIRRERR 10

0.5




Post-Secondary Entrance Exams Ft A K2R HRIE S ER-E R E

IELTS and TOEFL tests determine whether your knowledge of the English language is
sufficient for university study. They are required by many universities/colleges for those students
who have studied in a country where English is not the primary language. Each institution has set
its own requirements and it is important for you to find out what these are. Please contact the
Advising Office or individual post-secondary calendars for details on requirements. A good time
to write these tests is during the Winter (February) break.

English Placement Exam (EPE) or Learning Proficiency Index (LPI) may be administered
when you arrive at your college or university. They are used to determine whether your English
writing and grammar skills are sufficient for the study of first year, university level English
courses.

SAT/ACT measure your reasoning ability and are required by many American institutions. A
good time to take these tests is at the end of Grade 11 or at the very beginning of Grade 12.
Application forms and information can be accessed online at: www.collegeboard.com.

Students should not miss school classes for IELTS/TOEFL tests.
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STUDENT ACTIVITIES 224753
We want you to become involved with your school!
BA 17 B RS IR el 3h ¢

Nothing is achieved without involvement. The enthusiasm and interests you have should be
developed to their maximum. Take advantage of your school and share something you enjoy with
others. Get involved and let’s all work towards making MLIS-C a great school.
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Student Union “F4 &

The students’ council has the following objectives:

To promote a positive climate for all students.

To increase student participation and involvement.

To sponsor special school events and organize social and sports activities.
To raise money for school needs and charitable organizations.

MLIS-C Student Union is composed of an executive elected by the student-body. These students
must be willing to work extra hours on behalf of the students at MLIS-C. They should possess
good organizational and communication skills, exhibit good citizenship, maintain a satisfactory
academic standing and be willing to work cooperatively to produce successful events. The
executive council is responsible for chairing meetings, planning special theme and activity days
and assisting with school fundraising. Full meetings are held once per month and the executive
council meets more frequently as required.
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Extra-Curricular Activities ZR4MN& 3

Becoming involved in extra-curricular activities provides opportunities for students to join with
others in an area of mutual interest. Some sports activities we offer include badminton, basketball,
soccer, dance, and hockey. Each year teachers also have offered a wide selection of clubs
including Drama, Science Fair, and many sports teams.
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STUDENT RESPONSIBILITIES {7 A5

MLIS-C recognizes its obligation to all members of the school community to provide a positive
climate and a safe, healthy environment such that effective, purposeful teaching and learning may
take place. Therefore, it is expected that all members of the school community will conduct
themselves in an ethical and lawful manner that demonstrates respect for self, others, property,
and the environment. A violation of school rules may warrant intervention or disciplinary action.
Depending on the rule infraction, disciplinary action may include verbal or written warnings,
parent conference, probation, suspension, or expulsion.
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AT

Maple Leaf school has a uniform rule on student hairstyles. Please keep your hair styles based on
the guideline photos above. No hair colouring is allowed. All hairstyles longer than the shoulder
must be tied back, and no shaved designs are permitted.
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Uniform ¥k

All students are expected to always wear their uniforms on the school campus. Students must
wear Maple Leaf clothing only. Each student must wear a Maple Leaf shirt. White undershirts
may be worn under a Maple Leaf shirt but must not be worn alone. Coloured shirts or shirts with
logos, pictures or writing are not allowed. Hats are not to be worn at any time inside the school
buildings. Backless sandals, jewelry, (including earrings and/or other piercings) , unnatural hair
coloring and make up of any kind are not allowed. Students must always appear neat and clean.
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Dress Uniform PgHg

On special occasions students will be required to wear their dress uniforms. The dress uniform is:
navy blue blazer, grey slacks (or skirt for girls), white Maple Leaf shirt and tie. Maple Leaf
sweater is optional. The Dress uniform can be worn any time and is a much more professional
style outfit.
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School Track Suit 3=ZAR

Green track suit jacket and pants and a Maple Leaf issued shirt: white dress shirt, white V-neck
shirt, white golf shirt, white t-shirt, black turtleneck shirt. Students may also wear Maple Leaf
grey hoodies, and, in warm weather, school issued shorts.

SRR A AR R R0 20 2 A5 B IR (PR AR EIE B R« Skt ia s A R M S0 Ak A2
LAV RGO BOE TR %) - AEIEREAE, At Ve, AftmmRke, At
T fi%2, BEEIHZ. FEBATAFIH KO DA, PURERERE CRURERRN) o 24
AGHE B IESEGR AR R REe v, AMEHIESH ERS IR St .



MP3/Earphones [ & W/ B 155 B %%

These devices may not be used in class, during Tai Chi exercises, at flag ceremony, or in any
school meetings or performances. Inappropriate use will lead to the confiscation of the digital
device.

ASVFERE B [, FHEOGRBUEMEA 2B G s A X s e o 3 b MLE
LT B R R

Cell Phones FH{EH

All students and parents sign the Students’ Cellphone Supervision Agreement on Campus with
the General Counselor’s Office. Counselors take care of students’ cellphones on workdays. If
students violate the policy, school staff can take the cellphone and give it to the General
Counselor. Students may not bring cell phones to examinations. Students who bring cell phones
to examinations will be considered to have cheated and will receive a mark of zero on the exam.

FHEL FREAGELEEZETICE R, FHBE 2 - LB, FILhSES—
RE . HAPESRIEIE, AR R T 2RIl I8 FHRAFHE. FuliiEA
REIEA AL, WERADAAEYE, BT E0.

Dormitory f5<&E

Students shall obey residence schedule. They should not visit other dormitories or switch beds
without permission. Cards, board games, takeout food and hot pot are not allowed in the
dormitory. Students should work well with teachers to keep dormitories clean and nice.
Dishonesty or lying to teachers is not acceptable.

S AR, R IR M T TR, SRBTIL AR SLE . 1 R AT
SNSRI . S TIRME IR, (AR & DA . RIS, B2 ok 5L i
fEHEATR AL

Academic Dishonesty 15{5 i i

Academic dishonesty will not be tolerated. A student who participates in acts of academic
dishonesty and any person helping that person undermine the integrity of the school and
contribute to unfair assessment and evaluation of learning. Students must not copy another work
(plagiarism), take notes into examinations, or behave in any manner which contributes to an
unfair assessment of ability.

TEBRAT AAE G IS o MFEBEE AL AN B 22 2R AR R DR AR S 05, 36 A > Pl A A
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Drugs/Alcohol £ & /fERE OB

Students are not permitted to either possess or consume liquor or narcotics at school or at any
school functions nor are they to be at school or any school activity under the influence of these
substances.

SR SRR AR Y B AR S M S N B B HITEAS i BB i, o A SR, R
AITPREAR IR 22 A ARSI A 22 A 51 o

Smoking " /A

MLIS-C supports healthy life choices and smoking hurts not only the students who smoke but
those around them. Smoking anywhere in the school, on the grounds, or in the area near the
school is prohibited. All visitors are asked to respect our non-smoking policy.

RSB AR R AT T, WIRACOIRHE AN F, G H DB, 4
IEART NAE SRR T X3RRI 2R P 2 003 18~ R bl Te MR E »

Aggressive Behaviour 31T H

Schools must be safe, supportive places for students and staff. Students must not be involved in
any aggressive behaviour (bullying, swearing, fighting) either directly or as part of a group of on-
lookers.

R B AR A AN HOR T AR ﬁéﬁ’]ﬂﬁkﬂiﬁo SRR B AR S S AT T
WAy AR/ B BT E AR 22 5 H0R A T

Weapons 5 [EZ %

Possession of knives or any weapon is strictly prohibited. Any student in possession of a weapon
or having used a weapon in any way will face serious consequences.

A SV R Y R AR, AT *ﬁi‘iii Ll fa 5 B 5 sl [F) 22 2 2 )
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AR I P A AR AL

Theft 11 7= %4

All students at Maple Leaf International School - Chongqing are part of a community. In our
community, everyone must feel a personal safety for themselves and their belongings. Our
campus community is based on mutual trust. Theft of personal or school property is prohibited.

BT A R T AR B4 7, B AE, FRATT IS IE P NARRESIA I N5 W 7 2 42K
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Respect for Staff B

Mutual respect is crucial to the learning environment of our school. All students are expected to
treat all staff (maintenance workers, cleaning staff, security guards, cafeteria works, secretaries,
teachers, counselors) in a respectful, polite manner.

NITIE DRI EL, MEEEN T EREE, 2 n 2L £ X T i
T (BT, REL. fRE. BETHENR . ZITAGHE) .

Student Handbook 4 F i

Students are expected to read this Handbook and Planner completely and be responsible for
learning and practicing the rules of the school. Students must learn the consequences for
inappropriate behaviours and practice good citizenship and community building by ensuring they
guide their lives by the school rules.

AR UE AN S XA T, IR R AR R 5] 3 EAT I R AT
VG AR b+ X Ve, B T AEAS AT N RIAE T A 2R

Time Management F [5) & 3

All students are expected to schedule and manage their time so as to allocate proper amounts of
time for their activities such as studying, classes, club life, sports and entertainment, night study,
homework, performances and presentations.

FAMURRIAE BRI 8], SR E>] . REEL 4Bl B3 BRI BE S Rk
SEIIA] . T SR AR S PR PN A],  BE L iz I TR A RE

Attendance PEE H &

Regular attendance in all classes is essential for academic success. We ask that students make all
appointments for doctor, dentist, testing, interviews, etc. outside of our school hours or during
holiday periods. In order to be excused from class, students must have permission from the
Principal, the Chinese Dean, and the Counselor-General.

S8 B3 TR I URRE R S R ) DR B . BRATTEESR A AN |5 S B RS2 ST 8] 1T AE (R Y
B LR AH W MRS, A B 2R, 2% e R 58 s T
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Student Relationships =432 1E

Intimate relationships between students are not permitted. Public displays of affection will be
dealt with using the pyramid of interventions. Displays such as kissing and other intimate
behavior will result in suspensions.

SRR A BEOR A . AT G R E AT R SRR LA B AT A B . 32
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Outside Food #psE

Due to health and safety risks, students are not allowed to order or consume outside food without
teacher permission. Incidents of ordering outside food will be dealt with using the pyramid of
interventions.

NORBESEAME RS 24, SERARIEAET AL, TN R AR R 4L Ak B b rEREAT A2

Computers B fx{# A

During school hours and self-study, computers are to be used for school-related work only.
Personal computers (laptops) should be always kept secure. All students will be expected to read
the following Wireless Network and Laptop Student User Requirements which outline the
appropriate and inappropriate uses of the wireless network and student laptops here at MLIS-C.
FERHIA]D, R R AT AR ST OGBS NI 2 S N 238 R . BT AT
FLAF A 3 P JE L 9 28 A1 e o sk 225K, FLrh 27 B s TR
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Maple Leaf International School - Chongqing
BRI [ bR

Maple Leaf Wireless Network and Laptop Student User Requirements
BRI To L P 22 A4 P ZESR

The Maple Leaf (the School) Wireless Network and Maple Leaf laptop program is provided for
use with the following policy:

RTALFHPI ) oM SR E M

(1) The School provides access to its wireless networks to students only for purposes directly
connected with the normal academic activities.

A SRR B o 2k W 48 A IR R IE 0 03 Bl B A SR I g
(2) Individuals have no right to use School wireless networks for any other purpose.

N NTERUE o2 28 T o = 1A

(3) The School reserves the right to exercise control over all activities with in its wireless
networks, including examining the content of users' data or user’s hard drive where that is
necessary.

FRANAAT LSRRI 2% W I — USSR T, A3 0 B (R I ok o 1 4 I3 (145 U2 (AL
71

(4) Use is always subject to such monitoring as may be necessary for the proper management of
the network and laptop, or as may be specifically authorized in accordance with these regulations.

FELATAEOL T, AEHPRESZ IR . 0o BAFE T 1 W 2% A4 BOAR 4 X Lo R0 TE FT HEAT 1A 0434
(5) Students may make use of School computer networks and the Maple Leaf laptops only with

proper authorization and is subject to following the School's regulations. Authorization will be
terminated by any breach or attempted breach of these regulations.

A AR BB S B0 N A Refl F SR i SR 4%, JF HEE S R i E . iy
i S it B3 S A S RIE AT R S BER A LE
(6) Authorization will be specific to an individual. The password given to a user will be for his

or her use only and must be kept secure and not disclosed to or used by any other person. The
user is responsible for their assigned maple leaf laptop, and its contents.

BRI . SO A RS A A A N, HE RIS ) 4, NEfRen alidl
AR AR N

(7) Users are not permitted to use the School’s network facilities or Maple Leaf laptops for any of
the following:

A8 FH 5 A PV R 2 I 2 26 ISR DL R AT A

(1) any unlawful activity;

FEATAEEAT A

(i) the creation, transmission, storage, downloading, or display of any offensive, obscene,
indecent, or menacing images, or other material

Q. AB3E. /A7, PEEEUREM IR E . A (A SCRA B B 518 s Al B



(iii) the creation, transmission, or display of material which is designed or likely to harass another
person;

QU A4 RS I i A B 7T RS 200 Al ARSI R R

(iv) the creation or transmission of defamatory material about any individual or organization;

O B AT AT At AN A ZABEAT HE S I BTk

(v) the sending of e-mail that does not correctly identify the sender;

FIT R 3 P R AL A R TR 1R 0l 3 2 1 B 5

(vi) the creation or transmission of or access to material in such a way as to infringe a copyright,
trade mark, or intellectual property right;

QU B RE I BURMR IO 1 RRBL,  REARAUECRIR AL
(vii) gaining or attempting to gain unauthorised electronic access to any facility or service inside
or outside the School,

AR BRI A+ AMEE ] ¥t 55 IR 55 ) AR AR R 7156 FH AL RR
(viii) the deliberate or reckless undertaking of activities that may result in any of:
& B R R M EET AT RE S SR BN ET— R 5 RS S

(a) the waste of staff effort or network resources;

N7 U 4 B2 R R

(b) the corruption or disruption of other users' data;

TR Bl S HLA P 4 2

(c) the violation of the privacy of other users;

RAE oA A I AR AL

(d) the disruption of the work of other users;

TR Ho At A I 35 (R 57 Bl R

(e) the introduction/transmission of a virus into the network;

FEM 28 N 51N BUAE 69 25

(8) The use of P2P resource-sharing software is prohibited. Participation in distributed file-
sharing networks is not permitted;

AR LA IR RS BRI AR . S RV N A O SR R
(9) If a student is thought to be in breach of any of the School’s regulations, he or she shall be
reported to the appropriate administrator who will recommend disciplinary procedures.

AR L EPONNT IR FARNE, 2R EORIRG AT, FRR B B DAL 7Y
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Pyramid of Interventions and Guidelines to School Rules**

pSEA OB BLEEBRRNRE | BLFEEETENR LB ERR T | TEBELRE TS
Infraction* |{HEHELAN 12k | BiHE4L 23K HA 3-4 K &2 4L
Low Severity or | Moderate Severity or | High Severity or |Very High Severity
Frequency (1-2) Frequency (2-3) Frequency (3-4) or Frequency (4+)
EPS o BE PEREGEMRK | ARFK
AR | —RnmKEie | SRk Fep i INEasS
(B~ B | fpote . (S V0 | IR ER2E PR [ 822 | Serious warning; School leaders meet
B . ST Z) s T A0« il 8% w6 2 7. | Parents informed, with parents;
M. EMi. | Verbal warning; ZI 353 In-school suspension | Out 'of school
&% %) Students have 24 Waming; suspension
Appearance | hours to change; Parents informed;
(E.g. Make-up, jewelry, | Student’s must change
Uniform, etc. must  be|at next break from
Hair, Make- | removed classes;
up and | immediately Make-up, jewelry, etc.
Jewelry) must be  removed
immediately
A b X (k1 | BCERX (ASRE SR | HeaX GBS Rl Bee X PR ES
(IR P TEES 1) Bl 2 A KK
BIPR ax Grigl |BER GBS RL| T A X (R 8| )
Misuse  of ) =D D) g X e, =
electronic ) .
devices Refer to E-Misuse W, ZK AR F
Policy HE)
P o R AYIE S
B, mR | EARK B 7 2 15 K IR
ML < 21 4= s | Serious Warning; HEIFE K JER A PN 515 School leaders meet
TN o formed : : i
2 R4 arents informe Record a dement;. Recorc} a serious | Wit parents  to
In-school suspension; | demerit; discuss withdrawing
Stude.nt . Parents informed Parent meeting; or expulsion
Relationships .
Extended in-school
suspension
RS s e E B
&k adi'e die AV SIS
EVIERS ERIESS EAPIIE S ERAZ AR
. Verbal warning; RAER TR ERAZ AR LATPESE s
WHPEER | Confiscated; AT 3 R Y55 AR %5 Confiscated;
Ordering Parents informed Warning; Serious Warning; School leaders meet
Outside Food Confiscated; Confiscated; with parents;
Parents informed,; Parents informed; Extended  in-school
1 day in-school | Extended in-school | SUSpension; )
suspension; suspension; Community service

Community service

Community service




bS:EA0 OB BLEERRRR | BLFEREET S | BLBRTERR I | FESLSRETTELD
Infraction® HELN 12 K REAEL 2.3k | FBL 34K 4 kU E
Low Severity or|Moderate Severity | High Severity or|Very High Severity
Frequency (1-2) or Frequency (2-3) | Frequency (3-4) or Frequency (4+)
R, | st S b oies
i Verbalwaming | REXHMS  [EAFK MR
Late departing Parents 1gf0nneq; A5 R Parent meeting;
or returning to Community service | Warning; Out ' of school
dormitory (but Parents 1nformed;' suspension
stayed on In-school suspension
School
Grounds)
SLEPEE R SLRIEE R RAHIE: T34 RAHIE T34
Clean Dormitory | Clean Dormitory | %4 oy ige 2a2
Immediately Immediately LR K 2 KK
Reld X 55 55 AT PES S
T84 DADIERR Clean Dormitory | 15 P {534
Failing to keep Immediately; Clean Dormitory
dormitory tidy Warning; Immediately;
Parents informed; Serious Warning;
Community Service Parent meeting;
Community Service;
In-school suspension
FEEE it kI KWK
HHREK AP ES KWK ARG
[REESEN S PN AREERTS RAME IR RSN S AES
B4 2 s Serious Waming; e 2 428 5 i B ooz f22 225 e A 2k Sghool leaders . meet
/\;j:mj_% Parents informed; Record a demerit; Record a Wlth pare.nts to discuss
a7 Compensate the school | Parent meeting; serious demerit; withdrawing or
:)c?:::lg;r(:)g erty for damage In-school suspension; | Parent meeting; expulsion;
Compensate the school | Out of school | Compensate the school
for damage suspension; for damage
Compensate the school
for damage
P it ek LSOV SN
X HAFK BRIRK FKIKL KM R
ﬁﬁ(ﬁg};ﬂ i'ﬁ BL:X%HE’L% Tﬁi@l{\ﬂ%ﬁ 1K Fyﬁl{\ﬂ%?ﬁ 3 9; Sgil}?ol 1fa'ders meet
o gy | Srious Wamings | RS B L% S with parents;
arents informed, Record a demerit; Record a Out of school
FST R Community Service Parents informed; serious demerit; suspension

Possession and/or
use tobacco items,
e-cigarettes,
alcohol)

1 day in-school
suspension;

Community Service

Parent meeting;

3 day in-school
suspension;
Community Service




pSEAL OB BLEERERRA U | BLTERE TS SLRTERE | EELRATE
Infraction* LA 12 HETHEL 2-3k | HHEL 34K Z 4R E
Low Severity or | Moderate Severity | High Severity or | Very High Severity
Frequency (1-2) or Frequency (2-3) | Frequency (3-4) or Frequency (4+)
it R AP ES AWFEK
FEi/REE N | TARK L WK FAMF IR FHE IR
(AR E IS BANFIR BT IR School leaders meet Sghool leaders ~meet
NS EEIIBEE /¢ Record a with parents; w%th parepts to discuss
178D Record a demerit; serious demerit; Out .of school w1thdr?1w1ng or
Disrespect Parents informed; Parent meeting; suspension expulsion
staff/Show In-school suspension; In-school suspension
disrespect or | Written apology letter to
behave be delivered to staff
inappropriately
towards staff
{3
Academic Refer to Academic
dishonesty Dishonesty Policy
(Cheating/ S MO
Plagiarism)
it R LNFK
AR LW [AR7UBES
SGIFSIE SIS BEAMEIR School leaders meet
Rl R AR R | R U5 RS TR E ) S with  parents  to
e /4R F & 75 | Record a demerit; Record a discuss withdrawing
MRl In-school suspension; serious demerit; or expulsion
Possession and/or | Parents informed; Parent meeting;
use of illicit | Community Service Out of school
drugs & alcohol suspension;

Community Service

2SI EPREAT Ay
Violent or
aggressive
behavior

it

ERIESIS

TR K RERCD
Record a demerit;

Parents informed,;
Suspension (length and
terms to be decided by
school leaders)

Rt

LW

R R K g g i
£

Record a

serious demerit;

Parent meeting;
Suspension (length and
terms to be decided by
school leaders)

QYT SIS
RSB
School leaders meet
with  parents to

discuss withdrawing
or expulsion




bS:EAL il BLAREERBERA T | BLTEEEDPESR | BLBET™ERR | CESLRA TS
Infraction* | HLN 1-2 1K RIHEL 2-3 1k THEL 3-4 Ik £ 4L
Low  Severity or | Moderate Severity or | High Severity or | Very High
Frequency (1-2) Frequency (2-3) Frequency (3-4) | Severity or
Frequency (4+)
ot ek L WFK
FEBER ERIESS L HFK BRI
Leave  school | IR {5 ¥R RAMER School leaders meet
without Record a demerit; Record a serious demerit; | with  parents  to
permission or | Parents informed; Parent meeting; discuss withdrawing
staying out | In-school suspension Out of school suspension | or expulsion
overnight
without
permission
i ok &k
EVIERS EARIEES EAPIIE &S
B #ik [ARTIUBE
fER RRRER) | FER K RERTK) | Confiscation of
Record a demerit; il 2 4 1 9T 3R 4R 45 £1 7 | banned item(s);
¥ H E F %L | Parents informed; B e B4 s fa 2 | School leaders meet
Yo, I A8 | Confiscation of banned | Record a serious demerit; | With — parents  to
Possession  or | item(s); discuss withdrawing

use of banned
items like
weapons, etc.

Suspension (length and
terms to be decided by
school leaders)

Parent meeting;
Confiscation of banned
item(s);

Suspension (length and
terms to be decided by
school leaders);

Research assignment on

or expulsion

farea
Stealing

possession/use of a
banned item
AYIE IS AVIEEIS
TR (RKERK) | BHeXiR
School leaders meet with | School leaders meet with
parents; parents

Suspension (length and
terms to be decided by
school leaders)

to discuss withdrawing or
expulsion




*If the infractions committed are in violation of the law, they will be handled by the public
security bureau of China

*HE A0AT N CRIVEE, RS R 4 P B 5T .

** These are only guidelines to the school rules. The above guidelines enable administrators to
treat infractions of similar nature consistently. The nature of each infraction however may vary
greatly and therefore each infraction of the school rules is treated independently (on a “case-by-
case” basis). Different, not all, or more consequences may be applied based on the specifics of
each infraction.

kDL B A AR TR0 . FRCE N UK DL B4R TR AL B RSB AL AT N
FEELIERAE, PR AR IE A ML 1] AL H CRARR LRAR 1D .
I, HAAT A I A] RE 2 52 BIAN A RE L B 7 B A A

Class Truancy Policy 2024 — 2025
2024-2025 “EESREN IRE B E

Objective: The main purpose of the Class Truancy Policy is to monitor student’s truancy rates
across their individual courses and is different from their daily attendance. Additionally, this
policy puts various deterrents in place to prevent our students from intentionally and
unnecessarily missing their classes, also referred to as truancy and skipping class. This policy
applies to all grade 10, 11 and 12 students.

Hp: W UHREHAUE R 32 H 02 R A AR RSN, 5 HEIEAME . BRit
ZHb, ZHE RS M T b A ORI ERERR, BRI ZHEE
TR R4,

Students will be exempted from the consequences of each stage ONLY by completing the absent
form and submitting the form by the stated time.

A HEER, THZERIEE I T E N 8] S S TE AR 5 T /5 AR E A A [R) R R A A%
VYR

In the event none of the two forms were submitted by absent students, there are three (3) stages
which will each result in different consequences. The stages and consequences are as follows Ul
FHAERBATARTE BTS2, R SRR TS AT AR B fE A

Stage one — Three (3) class absences 3 — Bt -3 IR € SEGIERF2E:

At this stage a letter will be sent to the student’s parents informing them of their child’s truancy.

R MFE K RIE S RE, 5 R AET REE
Stage two — Five (5) class absences F —BX-5 IRAKREIE e B F4E:

At this second stage the student will be given a one day in-school suspension and must report to
the EC no later than 8:10am on that day.

FARERFR—R, MK 8 & 10 HI HBOE Ph i SR

A letter will be sent to the student’s parents informing them of the truancy and suspension.

FRBG R K ARIE B RME, &R RAE R A 1S

Stage three — Eight (8) class absences & = E&-8 IR RIEIE BGE B 48

At this final stage, students will receive a “W” (Administrative Withdrawal) letter grade in the
course, and a “0” number grade will replace their previous grade in Power School.

AN E SRS, EAESERE SR W (BERIREE) FBE, PS RGEIZIREZ
HIT (7> R A8 907




Students will be given three days at-home suspension.

FHEEFIER 3 K.

A letter will be sent to the student’s parents informing them of the truancy and suspension.

FACK W R R T AR IR A TR A 2 R0 15

If the student wishes to reclaim their previous standing grade, they must complete the following
I S R AR S IR TR AT 04 2R LR L

Write a one-page letter addressed to the class teacher and EC explaining why he/she should
reclaim their grade, with an included commitment plan to attend their classes.

PE — B — TR IS B M SRR I L E i o, IR E 0 BUR R, AR
PG ERE TR AAR

The student must then attend 1 hour of tutorial for each absent in the course.

FARERE IR, BASIMZITRE 1D RRE RS

Upon completion the student’s Absent markers (A) in PowerSchool will be converted to
Recovered Absence (RA) to signify their completion of the made-up time.

AESERE, RENHISREITRC A (BRED Bl RA GERGRE)) , Rorprsikn oz
HhAE

The “0” and “W” grades in PowerSchool will remain in place until the student is able to complete
the above. Should a student fail to complete the above by reporting periods, or the end of year,
the “0” and “W” grades will remain in PowerSchool and placed on their report cards and/or
transcripts.

FA R EENRG, REGEWHIO 0 MW IRIE R IC A S B . QIR AR Gk & 4G
REAERZAARB R EIR KB R BCER, rida—BAAE PS RN, JEEREN
Bs S B R B S  E

Closing Remarks: At Maple Leaf — Chongqing students’ success is at the forefront of everything
we do, hence truancy/skipping classes is not a behaviour that will be tolerated here. We aim to
provide our students with all the necessary tools that will adequately prepare them for the next
stage of their future. To ensure this, we believe that each student must attend all their classes (as
far as possible) and must be held accountable when they choose to do otherwise.

GG (EHEM, RTHAE R IGEZIT AR E R 2 8. 03k, BRAITAA
R EUEMAIE. FATR ARSI — VIR S5, 224 R W 4T AR K
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Misuse of Electronics Policy

ABEH BT AT N EBEINE

Rationale: Cell phones are strictly prohibited at MLIS-Chongqing campus. Despite this, we are
seeing a large volume of students consistently distracted by electronic devices. These include cell
phones, tablets, and computers. This policy will guide our future pyramid of intervention regarding
the misuse of electronic devices in the classroom to strengthen management and promote engaged
learning in the classroom. We encourage the responsible use of electronic devices as tools for
learning but will not tolerate their use as a distraction from the essential learning which takes place
during instructional hours.

ERME: AR PO R T . ZRF SR A S SRR T
B B AR Tl PR, BHLAE . A MR A A R A B AR
i, RTINS SEAEATONE R, fedtA . AT AT ASE 208 H s sesb i A 1
Pt (BN FOVE R AT TR 22 ST I T8) AN S48 77 i, 36 AR 70 0 TR TP AL

Section 1.1: Cell Phones 1

Cell phones are prohibited from use during instructional hours in the World School Program.
Students are not to bring cell phones into the classroom, library, success room or other instructional
facilities in the school. Maple Leaf provides each student with a laptop through the Maple Leaf
laptop program, and these meet all requirements necessary for digital learning at MLIS-Chongqing.

SRR BRI AR A PSR T . AN FIEERE AR E. ’E.
I E B N HARBEEA G . I RS AR IR I A N, 58 A RET 2 AR A
HL 77 i 2 ) L B 564

General notices - f HEFE:

Teachers have the right to, and will confiscate cell phones from students if seen in the classroom,
library, success room or any other area of learning within the school.

— BAE SO R KA OGS S g B b R B A LA T, SO BB

Students who choose of their own will to bring a cell phone into an area of learning, do so at their
own risk. The School and Staff will not in any way be held liable for loss, damage or any negative
consequence resulting from bringing a cell phone into an area of learning, or the confiscation of cell
phones from an area of learning.

AR T LA BT A B e X, BATARIEA N R SR KSR TR 2 AR T AL
T A X SR ER . SR BCHAR ISR, IR HEE XGRS

Section 1.2: Pyramid of Intervention for Misuse of Cell Phones A 241§ B FH1 5 772 shiE
LT AT EE

Teachers will confiscate cell phones from students using them during instructional hours unless
clearly directed and permitted by the classroom teacher. These phones will be delivered to the
International Program Principal with the name of the student attached.

S S I T R P LS5 777 i 1, 2R EL B, BRIRIRE I Fe VRS DLBR AL . T
PUSE 777 R PR A A 4 SR 2 RIS RRERLI: CRUR AR At



First Offence: B XI5

Students will meet with the International Program Principal to discuss their misuse of electronics.
A TR A B A T

First offence will be logged on the students file in PowerSchool for future reference .

HIAT ABCFAE PowerSchool 24 H R 41

Cell Phone will be returned to counselor at end of day.

BRI R, THREFE

Second Offence: — i F)

Student will meet with the International Program Principal to discuss their misuse of electronics
AR AR UL 1

Parents will be informed of second offence

VSIS

Second offence will be logged on the students file in PowerSchool for future reference
BT N IC R AE PowerSchool AR R4

Cell phones will be taken away by the International Program Principal and then returned to
counselors. Phones will be kept by counselors for at least one week.

ST RN TR 25 i, SFHZ I BT

Third Offence: —/Xidi#i

Student will meet with the WS Principal to discuss their misuse of electronics

A R R A B A T

Parents will come to school for a meeting

A F KL

Third offence will be logged on the students file in PowerSchool for future reference
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Cell phones will be taken away by the International Program Principal and then returned to
counselors, Phones will be kept by counselors for at least one month and can only be taken by
parents on campus.
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Fourth Offence: P4 ki3 ki

Fourth offence will be logged on the students file in PowerSchool for future reference
HERAT AHE L FAE PowerSchool 224 FE R4 H

Parents will come to school, and the student will be sent home for a time to be determined by the
International Program Principal.

WRF KB, AAERFERRE, SRR BEEKRE.



Section 2.1: Tablets, I-pads and other Non-Computer Devices “F4% FE %5 B 12

Tablets and related devices are NOT permitted in areas of learning at MLIS-Chongqing. These
are often misused in the classroom and cause a distraction for many students. Use of a tablet or
related device for non-instructional means will result in a student going through the pyramid of
intervention policy stated below. Though convenient, there is no instructional task a tablet or
related device can complete which their laptops cannot — they are not a requirement for
instruction in the WS Program.
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General notices: % i HEFE

Teachers have the right to, and will confiscate tablets and related devices from students if they
deem, they are being used for a non-instructional manner and causing a distraction to their
student(s).
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Students who choose to engage in non-instructional tasks on their tablet or related device, do so
at their own risk. The School and Staff will not in any way be held liable for loss, damage or any
negative consequence resulting from bringing a tablet or related device into an area of learning,
or the confiscation of tablets and related devices from an area of learning.
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Section 2.2: Pyramid of Intervention for Misuse of Tablets and Related Devices

A 2445 F AR R A R AT RS A T B R

Teachers will confiscate tablets and related devices from students using them during instructional
hours for non-instructional tasks. These tablets will be delivered to the International Program
Principal with the name of the student attached.

A S AR A S T IR TR PRI S5 HL T P L S ST B SR FH 2R Rl IR ARTE
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The pyramid of intervention for the misuse of tablets and related devices is the same as that for cell
phones. Infractions regarding tablets and/or cell phones will be treated as the same offence.

ARZE AL T E BAE Z M EIR TS 77 B 20 8 F S A T8 EEE

Section 3.1: Computers/Laptops (F#2) HN

Laptops are fully permitted in all areas of learning in the WS Program. It is the responsibility of the
students to use them for instructional tasks only. As student laptops are necessary for various forms
of instruction here at MLIS-Chongqing, they will not be confiscated by teachers for longer than the
duration of a single class so as not to interfere with student learning. However, misuse of laptops will
be addressed using the schools non-Engagement policy. See below for the non-engagement pyramid
of intervention.

F el AR I B 2 BR A 4 2 o0 S A AT DA A R i, (BRI F22 30 RO TCAS HL I X 2
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TR, AU AR, FAEKZRAFRERLT, BANELT,
Section 3.2: Pyramid of Intervention for Non-Engagement due to Misuse of Laptops

A A FAR B A ERNAEPITAEHE

Misuse of laptops during instructional hours (including morning and evening study) will be
addressed by teachers on a case-by-case basis. Upon noting an infraction of laptop misuse, the
teacher will inform the student that they are misusing their technology, request they remain on task,
and record an NE notifier in PowerSchool to signify the student was not engaged in the class
instruction. Upon cumulative NE notifiers, students will engage in the following pyramid of
intervention noted below
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Three Occurrences: A letter will be drafted and issued to the student, and parents to notify them
that the student has been off-task and disengaged on three occasions.

=R FENMFCR R A SRt =kELEHEBLABMAZ SR 2> ERALO
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Five Occurrences: A second notice will be sent to parents, and a personal conversation with the
Principal will take place.

R EREK, BAKHIRELE.

Seven Occurrences: Parents will be informed, student will have a second conversation with the
Principal, and serve a 1-day in school suspension which will appear on their student record. The
laptop will be taken away for one day.

B BRI, R IR A . R ER R, IRRICGEILA RN R, A
AR,

Ten Occurrences: Parents and student will meet with Principal to discuss behavior. Student will
serve a 3-day in school suspension which will appear on their student record. The laptop will be
taken away for three days.
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10+ Occurrences: Further infractions will result in a discussion with the student and parents
about withdrawing from the course/school for the remainder of the semester.
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Closing Remarks: With the ongoing rise of technology, distractions surround each of us more so
every day. It is a student’s responsibility to manage their time effectively to balance the needs of
their academic life, with that of their social/personal life. Failure to acquire this skill, and remain
focused on their academic goals, will have devastating consequences moving into university life, and
adulthood.

GRE: BEERHT MG, IRATHRBE 5 K B 7 s Ut B . A U A AU B
1), SPTE S) A EAAS NAR S AR Z MM &R WAL LIER22 > iR, SREARE
At BB PR 2 i L

As educators, it is our responsibility to guide our students in the right direction and do everything in
our power to keep them on task.
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Revised Academic Dishonesty & Cheating Policy: Student Information
FARNEE FAEBATREBEHE (BITHD « 5FEMRRKER

Section 1: What Constitutes Academic Dishonesty?

By MEATNBTEIRWE?

Academic Dishonesty is any situation where a student is not being honest in the work, they are
turning in according to the standards of the teacher, assignment and expectations. Students are
also guilty of Academic Dishonesty if they wrongfully allow others to submit and/or copy their
own work. Students are engaging in Academic Dishonesty when:

RAEAERZ G R Shn, a4 EXCPRha NSRBI 2R A, # R AT
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They submit work that is not 100% original — their own ideas, written in their own English words.

AR AF A2 A JRA . FRAMELE R A NV B S8R, HE SRS TE
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Looking at others work and copying, letting others view your work to copy, talking or using
inappropriate devices/aids during tests, sharing test/assignment materials etc.
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They translate others work, information from the internet, or their own Chinese writing in large
sections of work.

PEMV IR 4 WA BB AR s 2% B (5 2 B8 FH R e s ELEERi b S5 1R
They do not properly cite other people’s ideas, images and/or words according to the citation

style dictated by the teacher (MLA/Chicago/APA etc.)
RAGILIHER 5] 30k 0 (MLA/Chicago/APA %5430 #rid 51 A N RIARIE . TR

If a student provides another student their work, and it is then copied and submitted — both
students are guilty of Academic Dishonesty. Students are responsible for protecting their work
and ensuring other students do not use it as their own and will not be given leniency in these
cases.
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Section 2: Student Pyramid of Intervention for Academic Dishonesty Offences

B oEr: ZAERNRETNEHENE
All reports of Academic Dishonesty will be permanently logged on the students file in
PowerSchool for the entire duration of their time at Maple Leaf Educational Systems.
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First Offence: 5 —X:

Meeting with the International Program Principal and parents informed

AMBORFER LR ML, AN, BT AL RAE PowerSchool 244 L R G

1 day in school suspension

ERATIR 1R

1 full page reflective essay (submitted to, and graded by International Program Principal)

— RSB R E EHANTIRERKAT )

Completion of Canvas Academic Dishonesty Quiz with 100% score

Z:fIN Canvas % > WAS W56 I3 40 8

No re-assessment opportunities or assigned grades for the assessment in question until the above
is complete and approved by the International Program Principal and Course Teacher. A grade of
“0” will remain in PowerSchool until the above steps are complete.
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Second Offence: &5 Ik

Upon the second report of Academic Dishonesty, students will undergo the following
consequences and restorative measure which will all be added to a student’s permanent logs in
PowerSchool for their duration of stay at Maple Leaf Educational Systems:
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Meeting with the International Principal and parents

AN ITIRFER K LYk 2 AR MR K

3 day out of school suspension

RAMEIR 3 R

No re-assessment opportunities or assigned grades for the assessment in question until the above
is complete and approved by the International Program and Course Teacher. A grade of “0” will
remain in PowerSchool until the above steps are complete.
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Third & Further Offences — X % A I
Meeting with the International Program Principal to discuss permanent expulsion from Maple
Leaf Educational Systems — Chongqing Campus.
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Section 3: Academic Dishonesty in Re-assessment Opportunities

B=Eor: #E GME T HIIABET N E B E

Students guilty of academic dishonesty in cases of re-assessment immediately lose their chance to
re-assess and their previous grade will stand as dictated. In cases where an assessment guilty of
Academic Dishonesty is being re-assessed after completion of the above measures, and upon
submission, a second offence of Academic Dishonesty occurs, students’ grade will remain a “0”
until the completion of the next step of the Pyramid of Intervention outlined in Section 2. Upon
completion of the following step in the Pyramid of Intervention, another opportunity to submit
their assessment will be provided.
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Note: The above policy and all statements are open to interpretation and alteration according to
individual situations as deemed necessary by the International Program Principal.
BARTEOLRAR D, S, AN R R S LRI Skt R A AR o

Closing Remarks: Academic Dishonesty is a serious offence and must be treated as such, while
also maintaining the ethical separation of grade and behavior-based infractions and consequences.
If a student is ever unsure of what they are submitting in regard to Academic Dishonesty and
Cheating, they should immediately contact their teacher to clarify.
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PROCESS FOR RESOLVING STUDENT & PARENT CONCERNS
FHEMFKEE LT

Purpose: To outline MLES policy and procedures regarding appeals and procedural fairness
when dealing with issues of International Teachers Employment Agreement.

H: AP RRBORRE, &K KA AR, AP OhEEmEAE) 1

7] L
Scope: Administrators, Teachers, Students and Parents.

Policy: Handling Concerns — From time-to-time concerns arise and there can be confusion as to
‘where to turn’ for direction. Depending upon the nature of the concern there are different routes
that will enable you to find solutions or answers to these concerns.

BRAR: EHENG. M. HEMFRK
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Procedure 2%
Curriculum/Educational Program Concerns B2/ B 7]

In the case of curriculum, assessment or other educational program concerns, parents are advised
to take their questions directly to the International Program Principal. The principal will include
the teacher where appropriate. In the rare cases where an answer or solution did not result, a
meeting with the Superintendent, International Program may be arranged.
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Social/Emotional Concerns #t3% /{5 £ [v] &5

It is not unusual for students to experience stress in regard to their academic programs, peer
pressure, and/or student/teacher relationships. In such cases, it is imperative that the student
brings these concerns to the attention of their parents. It may be necessary to also include the
Academic Advisors and Administration. An appointment to discuss various concerns and
strategies is often enough to alleviate the situation. All discussions are held in strict confidence in
the pursuit of a solution to the concern.
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Instructional/Teacher Concerns {5/ 7] &R

When concerns regarding the quality of instruction or teacher concerns arise, it is important for
parents to first take these concerns to the teacher involved. In this way, perceived problems can
often be solved. In the case where a parent’s concern persists, then involvement of the
Administration may be warranted. A meeting with the teacher and the Administrator will be
arranged.
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Concerns Regarding Administrators 5% A\ 5148 % 8|05

If there is a concern with Educational Coordinator, then it is the first responsibility of the parent
to arrange a meeting with the Educational Coordinator to clarify the issue and seek resolution to
the concern. Should this not resolve the issue, a meeting with the principal may be required.

WA ST A A R R, BN E U A R AR AnTVR R, RS T R
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b. If a parent feels that there is a concern with the principal, then the parent is asked to bring this

concern directly to the principal. Should these discussions not render a resolution, the principal
and/or parent may request a subsequent meeting with the Superintendent
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Policy Concerns 5BUEE <) 0]

The principal acts on behalf of MLES, Superintendent, International Program and Board of
Directors to ensure that all policies are followed at the school level. Should questions arise
regarding these policies, you should make an appointment to speak with the principal. In cases
where you feel that your questions were not resolved you may request a subsequent meeting with
the Superintendent, World Program.

AT RREAS AR S B AR R AT F 2, BRI AR AT R BB .
AT RT3 T A TR, T ANSR TR R KR A REAT 1Rk - 45 RSB il ok, TR
AT RFEA M 20 2%



