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VILLAGE OF BLUFFTON

154 N. MAIN STREET, P.O. BOX 228 
BLUFFTON, OHIO 45817-0228
Income Tax Review Board Appeal Process
What can be appealed?

· Assessments issued by the Village of Bluffton Income Tax Administrator regarding a non-payment 
or underpayment of municipal income tax, penalties or interest owed.

· A reduction in or elimination of a claim for a refund.

· All other assessments issued by the Income Tax Administrator.

What is the process to appeal? 

· A Taxpayer may appeal to the Income Tax Review Board by filing a written letter request (not by email) with the Board. 

· The written appeal should be delivered to: 

 
Village of Bluffton


Income Tax Administrator – Appeal


154 N. Main St.


P.O. Box 228


Bluffton, OH 45817

· To confirm receipt of the appeal, please contact the Village of Bluffton, Income Tax Administrator at:

419-358-2066, ext. 105. 

· The appeal must specify the reason(s) why the assessment should be deemed incorrect.

· The appeal must be filed within sixty (60) days from the date on the assessment notice with the Village of 
Bluffton Income Tax Administrator. 

What will the process be once an appeal has been filed?

· The Board will schedule a hearing to be held within 60 days after receiving the appeal.

· The Taxpayer will receive, by ordinary mail, a notice informing them of the date, location, and time of the 
Appeal Hearing. 

· The Taxpayer shall appear before the Board at the Appeal Hearing and may also have at the taxpayer’s 
expense, an attorney at law, certified public accountant, or other representative present at the hearing. 

· The Board may affirm, reverse, or modify the assessment, or any part of the assessment issued. 

· The Board shall issue a Final Determination on the Appeal within 30 days after the Board’s final hearing on 
the appeal.

· A copy of the Final Determination will be sent to all parties involved in the appeal, by ordinary mail, within 15 
days after issuing the Final Determination. 

What if more time is needed for the appeal?

· The Taxpayer must request, in writing, an extension of time if needed. 

· This extension should specify the additional time frame necessary to prepare for the hearing. 

· Such extension request must be delivered to the address shown above. 

· The request for an extension must be received no later than 5 working days prior to any scheduled hearing on 
the matter they are appealing. 

What additional rights might be granted?

· The Taxpayer has the right to waive the hearing. 

· The Board may allow a hearing to be “continued” as jointly agreed to by both the Taxpayer and the Income 
Tax Administrator. In such case, the hearing must be completed within 120 days after the first day of the 
hearing, unless the parties agree otherwise.
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