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Russian School and Choir in Guildford
           CHILD SAFEGUARDING & SAFETY INDUCTION
[bookmark: music-teaching-assistant-under-18]Music Teaching Assistant – Under 18 / Assistant under direct supervision
Name: _______________________________
Date of induction: ____________________
Trainer / Supervisor: __________________
[bookmark: our-main-rule]1. Our main rule
The safety and wellbeing of every child is our first priority.
As a Music Teaching Assistant, you must always behave in a professional, responsible and respectful way towards children.
You are never expected to deal with a safeguarding concern on your own.
If something worries you, tell the designated safeguarding person or your supervisor immediately.

[bookmark: professional-boundaries]2. Professional boundaries
When working with children:
· Always behave appropriately and professionally.
· Do not form inappropriate personal relationships with children.
· Do not give or accept inappropriate gifts.
· Do not make jokes, comments or physical contact that could make a child uncomfortable.
· Do not use your personal social media to communicate privately with children.
· Do not give children your personal telephone number unless specifically authorised.
· Do not meet a child privately outside the agreed activity.
· Do not take photographs or videos of children using your personal phone.
· Do not share information about children with friends or other people.
If you are unsure whether something is appropriate, ask your supervisor before doing it.

[bookmark: X5db33640e4a0dc4d7ec07c3b7bfb1b7b79541aa]3. Never be alone with a child unless specifically authorised
You are a young member of staff and will work under appropriate supervision.
You must not:
· take a child somewhere private without permission;
· lock yourself in a room with a child;
· provide unsupervised one-to-one tuition unless this has been specifically authorised;
· transport a child in your own vehicle;
· arrange private meetings with a child.
If you unexpectedly find yourself alone with a child, remain calm, keep the situation professional and contact your supervisor.

[bookmark: if-a-child-tells-you-something-worrying]4. If a child tells you something worrying
A child may tell you about:
· abuse;
· bullying;
· violence;
· neglect;
· problems at home;
· inappropriate behaviour by another person;
· something that makes them feel unsafe.
[bookmark: remember]Remember:
Listen. Stay calm. Take them seriously.
Do not:
· promise to keep a secret;
· investigate the situation yourself;
· ask lots of detailed questions;
· suggest that the child is to blame;
· tell other people who do not need to know.
You can say:
“Thank you for telling me. I am glad you told me. I need to tell someone who can help keep you safe.”
Write down what you were told as soon as possible, using the child’s own words where possible, and report it to the designated safeguarding person/supervisor.

[bookmark: if-you-are-worried-about-a-childs-safety]5. If you are worried about a child’s safety
You do not need to be certain that abuse or neglect is happening.
If you have a reasonable concern, report it.
Your responsibility is to notice, respond and report — not to investigate.
[bookmark: our-safeguarding-contact]Our safeguarding contact:
Designated Safeguarding Lead / Responsible Person:
Name: __________________________________
Telephone: ______________________________
Email: __________________________________
If you cannot contact them, follow the organisation’s safeguarding procedure and speak to the responsible manager.

[bookmark: physical-contact]6. Physical contact
Music teaching may sometimes involve demonstrating instruments or helping a child with an activity.
Physical contact must always be:
· necessary;
· appropriate;
· brief;
· professional;
· appropriate to the child’s age and needs.
Avoid unnecessary physical contact.
If a child asks for physical contact or you are unsure whether contact is appropriate, ask your supervisor.

[bookmark: online-safety]7. Online safety
Do not:
· privately message children through social media;
· add children to your personal social media accounts;
· send inappropriate photographs or videos;
· communicate with children using disappearing messages;
· share confidential information online.
Use only communication methods approved by the organisation.

[bookmark: confidentiality]8. Confidentiality
Information about children is private.
Do not discuss a child’s:
· behaviour;
· family;
· personal circumstances;
· health;
· learning difficulties;
· safeguarding concerns
with friends, other children or anyone who does not need the information.
Remember:
Safeguarding information must be shared with the right person when necessary to protect a child.
Confidentiality does not mean keeping a safeguarding concern secret.

[bookmark: health-and-safety]9. Health and safety
You must:
· follow the organisation’s health and safety rules;
· listen to instructions from your supervisor;
· report accidents and hazards;
· keep walkways and teaching areas safe;
· use musical equipment correctly;
· tell your supervisor if you are worried about a child being injured or unsafe.
Never ignore a safety concern.

[bookmark: your-responsibility]10. Your responsibility
You are not expected to know everything.
If you are unsure:
STOP → THINK → ASK YOUR SUPERVISOR
It is always better to ask than to make a decision that could put a child at risk.

[bookmark: knowledge-check]KNOWLEDGE CHECK
Please answer the following questions after your safeguarding induction.
[bookmark: Xcd3e9fb50cb446a6b919c43d7d8abfe357ad4a2]1. A child tells you something that makes you worried about their safety. What should you do?
☐ A. Promise not to tell anyone.
☐ B. Investigate the situation yourself.
☐ C. Listen calmly, take the child seriously and report the concern to the designated safeguarding person.
☐ D. Tell your friends.

[bookmark: X2d53e751321b65373e2b766ac9de079a233b920]2. A child asks to contact you through your personal Instagram account. What should you do?
☐ A. Accept the request.
☐ B. Give them your personal phone number.
☐ C. Follow the organisation’s approved communication procedure and keep professional boundaries.
☐ D. Create a second personal account for children.

[bookmark: X165c81c892e14cdfe3f6097983b11345f41be9b]3. Should you promise a child that you will keep a safeguarding disclosure secret?
☐ Yes
☐ No

[bookmark: Xae7d0a02360a523fadabe75e99c1f4563d26d91]4. You notice something that worries you about a child’s behaviour or wellbeing, but you are not sure that abuse is happening. What should you do?
☐ A. Ignore it because you are not certain.
☐ B. Report your concern to your supervisor / safeguarding lead.
☐ C. Ask the child’s friends what is happening.
☐ D. Investigate the family yourself.

[bookmark: Xefc0ca9d48927a7ed4a7cfb6b09b36912d10085]5. You accidentally find yourself alone in a room with a child. What should you do?
☐ A. Continue as normal and keep the door locked.
☐ B. Maintain professional boundaries and contact your supervisor / follow the supervision procedure.
☐ C. Take the opportunity to have a private conversation.
☐ D. Take a photograph for your records.

[bookmark: Xb0682fabc7dea73be0be2aa1819ede903395f00]6. Can you take photographs or videos of children using your personal phone?
☐ Yes
☐ No

[bookmark: X602cc1ed9a733580a344faa044681eed87cc42c]7. A child tells you something personal and asks you not to tell anyone. What should you remember?
☐ A. Everything must remain secret.
☐ B. Safeguarding concerns must be shared with the appropriate person when necessary to keep a child safe.
☐ C. Tell another child instead.

[bookmark: X2d8fdf49bd58289c4ca058ad9cd1a931defba43]8. If you are unsure what to do in a situation involving a child, what should you do?
☐ A. Guess.
☐ B. Ask your supervisor / safeguarding lead.
☐ C. Ignore the situation.
☐ D. Ask the child to decide.

[bookmark: declaration]Declaration
I confirm that:
☐ I have received safeguarding and child safety induction.
☐ I understand the professional boundaries expected of me.
☐ I know who to contact if I have a safeguarding concern.
☐ I understand that I must report concerns and must not investigate them myself.
☐ I understand the organisation’s rules regarding communication, photography, confidentiality and supervision.
☐ I understand that I can ask for help whenever I am unsure.
Employee name: _______________________________
Signature: ____________________________________
Date: ________________________________________
Trainer / Supervisor: ___________________________
Signature: ____________________________________
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