MORGAN COUNTY SCHOOL DISTRICT
VERIFICATION OF PRIOR LICENSED PROFESSIONAL SERVICE
For Certified Salary Placement
	Purpose and Instructions: This form verifies prior licensed/certified educational service for salary-placement review. The employee completes Section A and sends the form to each former employer. The former employer completes Section B and returns the form directly to Morgan County School District. MCSD determines service credit under district policy; completion of this form does not guarantee credit.


SECTION A - EMPLOYEE INFORMATION
	Employee Legal Name
	
	Previous/Other Name(s)
	

	Former Employer/District/Charter
	
	Approximate Years of Service
	


SECTION B - TO BE COMPLETED BY FORMER EMPLOYER
Please verify actual service. Do not determine MCSD service credit. Report each school year or distinct assignment separately.
	Employer Name
	
	City/State
	
	Verifier Name/Title
	



	School Year
	Position / Assignment
	Start Date
	End Date
	FTE
	Contract Days
Worked/Paid
	Educator License/
Certification Required?

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Additional Verification
	Was any service listed above performed as a paid intern after the employee obtained initial educator certification/licensure?
	☐ Yes    ☐ No     Details: ______________________________________

	Was any service listed above substitute teaching or support-staff employment? If yes, identify the applicable year(s)/assignment(s).
	☐ Yes    ☐ No     Details: ______________________________________


CERTIFICATION BY FORMER EMPLOYER
I certify that the information above is true and accurate according to the employer's official records.
	Authorized Signature
	
	Printed Name / Title
	
	Date
	

	Phone
	
	Email
	
	Employer/Organization
	


RETURN COMPLETED FORM DIRECTLY TO MORGAN COUNTY SCHOOL DISTRICT
Jana Brown, District Secretary  |  Email (preferred): jbrown@morgansd.org  |  Phone: 801-829-3411
67 North 200 East, Morgan, UT 84050  |  Email attachment preferred; mail only if email is not available.  |  Do not return to employee.
MCSD Verification of Prior Licensed Professional Service
