CITY OF MASON CITY
REVOLVING LOAN

PACKET



CITY OF MASON CITY
REVOLVING LOAN
PROGRAM

HOW IT WORKS

O Applicant has a kusiness project within the city limits

0 Applicant funds 60% of the project through:
a. Own finances
b. Bank loan
¢. Another investor

O Applicant applies for the remaining 40% through this program
Terms:
a, Maximum of 40% of the total project as applied for.
b. Maximum of 10 years to pay City back in monthly payments.
c. 3% compound interest.
d. Tn-kind services are not considered as paxt of the 60%.
e. Application must be approved by the City of Mason City Revolving
Loan Co:mittee.

0 Loan Committee submits paperwork
a. Applicant signs loan agreement.
b. City writes check to applicant.
c. 30 days lrter applicant begins paying baci loan in monthly
installments.




CITY OF

REVOLVING LOAN FUND
APPLICATION



Summary/Planned Projects ta be Financed

Through a revolving loan fund (RLF), the City of will be able to provide gap or
partial financing to small- and medium- sized businesses who have demonstrated a financial need and
want to expand, create, or reduicate a business to . The purpose of the program

is to help create or retain jobs and assist in providing businesses with the opportunity to expand.

An applicant for RLF funding must be a corporation, limited liability corporation, partnership, or sole
proprietorship that has establ shed a financing need that cannot be met through other funding sources.
The fund is intended to leverage funding available through commercial lenders.

Eligibility Requirements

* Businesses must be fer-profit and have a brick-and-mortar lozation {no home occupations).

Home occupations are eligible if the funding would be utilized to establish a new business
location.

¢ Businesses should retain and/or create jobs as a result of the loan.
¢ Existing businesses shzll not be overdue on any sales tax filing statements (if applicable).

Eligible Projects/Priorities

* Acquisition of real estate, either land and/or buildings

* Purchase of new or Lsed machinery and equipment

* Support for the use * new technologies, growth industries, and/or high-tech firms
* lInventory and worki-z capital

* Small business develzpment, including start-ups

Length of Loan

The maximum length of any laan will be 10 years. However, the RLF evaluation committee can allow a
term up to 15 years on a case-oy-case basis.

Interest

The interest rate for monies szcured through this program shall have a fixed rate of interest of ______w/o
Occasionally, the RLF evaluatizn committee will change this rate depending on cash flow needs on a
case-by-case basis or changing market trends.

Basic Loan Structure

The =LFis intended to complement traditional lending institutions or other
financing sources in the finanz ng of the project. RLF participation cannot exceed 40% of the total
project cost. The remaining 62% or more must be provided through a combination of a lending
institution, other financing so_rces, and/or equity investment. There is no maximum loan amount and
each project is considered on a case-by-case basis. The applicant will contribute a minimum cash or
acceptable equity injection in 1he amount of 10% with the remaining financing provided by a lending
institution.




Collateral Requirements

Adequate collateral is require= of all applicants. This may include a building mortgage, liens on
machinery and equipment, litz insurance, and/or current assets of the applicant.

Personal Guarantees

The RLF will obtain personal guarantees of those who have 20% or more
ownership of the applicant.

Fees

A one-time not-to-exceed fee of $200 will be assessed against all loans at the time of closing. This helps
offset all legal services requirzd in the drafting of loan documents. The only other application fee is for
the United Commercial Code filing.

Project Evaluations

The RLF Committee will conduct a thorough review of the applicant’s financial
paperwork. Funding is availak 2 on a first-come, first-serve basis. The City of
may schedule an onsite visit to the business to allow the committee to fully understand the current and
future business operations.

Following approval of the loar by the RLF Committee, the City of will prepare
the necessary paperwork and then contact the applicant and make arrangements to disburse the funds.

Policies Regarding Delinquenc RLF Accounts

The City of will refer delinquent accounts to the RLF
Committee for action when a routine methods for solving the delinquency have been exhausted. The
RLF Committee will regularly, znd no less than annually, review the status of delinquent accounts.
When in the opinion of the ccmittee and the Attorney there is no likelihood
of collecting the debt, the committee shall vote to remove the account from the

accounting records and any existing security interests may or may not be

released.



RLF APPLICATION

Project Name: Application Date:

Project Start Date: Project End Date:

Requested Term of Loan:

Amount Requested: Date Funds Needed By:

Specific Loan Purpose (Check z | that apply)
LI Working Capital O Invzntory O Equipment [ Land Purchase
O Other (Explain):

Description of Project:

BUSINESS INFORMATICN

Legal Name and/or D/B/A:

Address:

Telephone: Fax:

Contact Name(s):

Email:

Telephone (if different):

Type of Business: Year Established:

# of Employees

Job Creation and/or Retention
Will your business result in: (C-eck all that apply)
Job Creation How Many

Job Retention How Many



PARTICIPATING BANK AND/OR OTHER INVESTOR

If more than one bank or investor is involved, please list other separately.

Institution/Investor:

Loan Officer:

Address:

City/State/Zip:

Telephone: Fax:

SOURCE AND USE OF FUNDS

Ovmer Equity Bank + Other +

Total

Rate

Term

Land

Building

Machinery

Inventory

Other: (list)

Total




EXISTING DEBT SCHEDULE

Please identify all long- and skart-term debts for your existing company, the dollar amount loaned, the
date of the loan, debt services and a description of the collateral securing this debt. If this application is
for a new business start-up, leave this page blank.

Source of Dollar Date Acquired Payment & Secured Matured Date
Funds Amount Frequency By

Do not include the loan requested from this application.



IDENTIFICATION OF COLLATERAL BY FUNDING SOURCE FOR THIS PROJECT
(i.e. Bank - first position - machinery and equipment $75,000; SBAL - first position - land and building -
$50,000)

DESCRIPTION OF COLLATERAL VALUE ($)
(list any machinery, equizment, real estate,
personal, or other asset collateral)

MISCELLANEOUS INFORMATION CHECKLIST
Please supply the following dacumentation where applicable:

¢ Business financial stazaments (Profits and Loss Statements, Balance Sheets, and Disclosure of
Contingent Liabilities; for the last three fiscal years. Preferably audited and prepared by a CPA,
include YTD internal statements. (For existing businesses only).

» Business federal tax returns for the past three fiscal years for each owner that has/will have 20%
or more ownership.

* Submit two-year projzctions of the Profit and Loss (or Income) Statement. In addition, for the
first year, include a manthly cash flow projection of your project.

e A brief history of the zpplicant that includes past employment growth. For a business start-up,
list past experience and dates of past experience.

* Submit information o*the applicant’s products or services and identify existing and potential
major customers and competitors. For a business start-up, identify potential major customers
and competitors.

e For real estate acquis=ion, attach an appraisal and a copy of the purchase option or agreement.




* Provide Articles of Inczrporation and 4506-T forms (Request for Transcript of Tax Return).

* Provide an Accounts Fayable Statement for the last 12 months (preferably monthly) for existing
businesses.

* Provide a detailed description of machinery and equipment and/or working capital (if
applicable).

* List those people whc are responsible for the management of the company and indicate their
positions and percentages of ownership. Also, submit a short one-page resume for those
persons referenced ahove.

* Provide a credit disclasure statement.

e Document all sources of leveraging in commitment letters. Loans from financial institutions
must have language indicating the loan amount, the specified term and interest, collateral,
conditions attendant 1o the loan, and the fact that the loan wilf be approved contingent on
funding from the Reva ving Loan Fund program.

CERTIFICATION

The applicant certifies that this project is a new facility start-up or expansion.

The applicant certifies that this project will comply with all applicable laws and regulations prohibiting
discrimination on the basis of -ace, sex, religion, national origin, age, or disability.

The applicant certifies informzion contained in this loan application and in the accompanying
statements and documents is true, accurate and complete. Additionally, the applicant understands that
this loan, if made, will be monizored on a quarterly basis to verify the schedule as set forth in this
application.

Signed: Date:
Applicant

Applicant Title:




