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Participant Setup

2012 Swim-A-Thon Team Fundraising Swim Event @)

Wi © TP

Amount Raised: $640.00 Goal Amount: $10,000.00 To access your fundraising setup
for allowing donors to sponsor
your athlete, simply select the
banner on your site.

Event Fundraising is easy to setup for each individual athlete. You should have received a launch letter from

your administrator with a link that will bring you directly into your setup page. If you have not received this

simply select your fundraising banner to access your setup.

Click on Setup Tab

2012 Swim-A-Thon Fundraiser

About Participants Event Sponsors

9 Tips and Tricks

2012 Swim-A-Thon Fundraiser

S :::';'ug:al Raising Critical Dollars to Support our Swim Team

! EE Time: 12:00 AM Location: 63026 Test Drive, Bend OR ElLik The beSt Way to get your athlete
= @ [l Sl s B involved is to have them help
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and help your athlete be an all
around stronger athlete.

Message to be posted on My Profile tab:

Pick Template: | Professional Intoduction .»a}

‘,_; <h>Hi Everyone</b> I swim campetitwely for TeamUnify m
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o £ reslly do love awimming and tis sport has made me » more Use the pictures to represent
—— capable person! I am also really proud of my team and lane

= e, - your athlete and to show the
et e donor what type of person and
= F,. - PANY s N — swimmer they are. Have fun
o % =5 bavin| [CABEE : wb| Painivs) i i jon!

= L % IDV I @}- ALTIUS with this portion!

- Upload Upload Upload Upload Upload Upload Upload

Fundraiser Information - This area has been setup by your Administrator. It will give you information about the
fundraiser including the date, time, tax number if applicable, location, contact, and phone number.

Q More Information - This is an expandable feature that is viewable to yourself and any potential donors. Select
it for more information on your fundraiser.

Participant Area - Once you are logged in, all of your children will appear in this dropdown. Select your child to
begin the setup of their profile. The public will be able to then select an athlete and the corresponding ‘please
donate’ button to ensure the can donate to the athlete of their choice. Their current donation total and ‘dollar’
place on the team will be viewable as well.

° Setup Tab - You must select this tab to setup each child. This tab is viewable to logged in parents only to allow
for individualized setup for each athlete.

e Promote - Select this tab to help promote the fundraising event. See page 3 for more help.

@ Help Video - Select this for a video to guide you through your setup process.

N
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@ Participant Information - Select your fundraising goal, laps that you would like to complete
(if applicable), shirt size, and display name. Actual laps will be added by the administrator.

@ Message to be posted on my Profile tab - Select a pre-templated message that you can edit
by using the template drop down or simply type into the text box to create your own. This
message will appear on the profile page to potential donors.

© Photo Upload - Upload both your swimmer’s profile picture and additional pictures to help
show off some of your child’s achievements, hobbies, strokes, or even just something fun.
Your site also comes with some great pre-loaded pictures. Simply select library in your op-

tions.
: nFaoabook URL: |hitp:// .'_-.._lTwrt'larL?RL: htp://
5640 . .
o 9 Tips and Tricks
n O O N
Haven't gone social yet? Face-
9 Participants | Rank 0/505View Al Top Roster (amount) ~ View Al Top Locations (amount) View A book and Twitter are proven
$820.00  Lindsay Alamilo $640.00 Cascade $640.00  Torrey Pines | 1e-
M L 8 .markeFlng outlets for fundrais
ing. It's a great way to not only
show how proud you are of your
. athlete(s) but also to let your
Sponsors e e e friends and family know they are
°‘I'e.ar.nUnIiv : Aameo , working hard to raise money for
This is a Special Offer From $100 off any rebuit
TaamUnity trnsmissian a great sport!
Offer Ends: 1/1/30 Offer Ends: 1211111

@ Social Networking - Enter in your Facebook and Twitter URL to help market this fundraising
event. Go social and see how many people you can reach! Don't forget to leave the http://in
the field before you enter in your www.facebookURL.com.

@ Lane Progression Goal Marker - Keep an eye on your lane line to see how close your team is to
meeting your goal amount.

€@ Top Earners - Keep an eye on this area to see who are the top earners based on different crite-
ria.

O sponsors (if applicable to your team) - Your admin has the option of showing any team spon-
sors that have gone through the team sponsor center.

© Save - Don't forget to select save to ensure all of the work you have done is saved. Select the
tab “My Profile” to see the results.

»
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TUMoney

Click on Promotion Tab

My Profile My Supporters Promote Results Incentives

n . exm

Enbac Tmoiin | macatl hoconch

| ; g Tips and Tricks
05&53 Import (GMall, Yahoo, Hotmall, Aocl, Plaxo) Manual Add Remowve
| O [ First Last Ernail Phone W z1p 2
Nams  Name Easy Import is a great way to

°—' |sheunsot Swimtesrshaunsgh @sy{S414567|123 Main Street  |Anycity [OR (97854

: : : contact your friends and family.
. Select this option to use your ex-

tensive e-mail list that you have

already spent years creating.

| + @& L0 Page 1 of 0

0 = = ()

@ Easy Import (Gmail, Yahoo, Hotmail, AOL, Plaxo) - Use this selection to easily login to your per-
sonal e-mail account and pull your current email list into your promotion tool.

© Manual Add - Select manual add to update the e-mail list.

@ Remove - Place a check mark in the box to the left of the First Name column header and select
remove to delete that e-mail account.

@ Current list of e-mail that have not been sent an invitation (see step 6).
O Save - Select this button to save this current list only. No e-mail will be sent.

0 Save and Send Invitation - Select this button to send an e-mail invitation to donor (See next
page).

»
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My Profile My Supportars Promote Results Incentives
Emailﬂ.gnni_p:tnm L __ .- 9
First Mame Last Mame Email . .
QO o — PP Tips and Tricks
The templates are a great way
| to reach your potential spon-
o - " sors. What is the nice about this
e “Reply To Name: Sn2UnSgn Swmieem | s AL feature is that it will bring in your
e Pick Temprlate: [(Email for Parenis to Send to Work Friends | 2] account names, team informa_
*Subject: Hi From Arianna Bedford. I Could Use Your Help Please. . .
tion and other data automatically.
Design Mode | HTML Code Mode
(At 18 seei®@ B I U =|= =T © Select a templlate and. look for
[ the bold lettering. This usually
o means it is bringing in data from

your fundraising system.

@ Donor E-mails - This area lists the potential donors that were selected in your ‘Enter E-mail’
screen previously.

@ Member Participant - Select the athlete that this e-mail is referencing.

© Reply to Name/Reply to E-mail - The system will automatically pull the account name and e-
mail into these fields. The e-mail will be sent from this name/e-mail address and any replies
will be sent to the e-mail noted.

O Pick Template - Use the arrow drop down to select a pre-templated e-mail created by TeamU-
nify which you can edit, or leave it on -Select- to create a custom e-mail to be sent to poten-

tial donors.

© E-mail body - Fill in the Subject and E-mail body. Use the e-mail formatting options to add
formatting.

E-mail NOW - Don't forget to e-mail this out by selecting the e-mail button.

N\
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My Profile My Supportars Promote Results Incantives

Social

9 Tips and Tricks

Send to your friends or share a link on Facebook m Facebook is a great way to reach
Eionr It vaihiss e your fr|ends_ and family. There
R i e Isn't an easier way to get your

On your own wan i == . message out than using the

©On a friend's Wall

in & group share button. Get Social!

~ Ina private Message

[ e e [

Please click anywhere on this image and and new Facebook powered window
will enable you 1o send a message 1o your own Facenook Wall or your Friends
Wall or Group Wall of your choice. Once this window is open, you can search
for more than one destination and keep posting your message. Leverage this
tool to improve visibility for your fundraising efforts.

@ Social Tab - Select the social tab to access the share link functionality.

@ Share - Select this button to bring you to the Share Link button to add this fundraising event
to your Facebook page.

My Profile My Supporters Promote Results Incentives

Irvite List

a [;IIDDners{thiswenl] 2 ) (Al Doners taver =]e g TIpS and TrleS
Add New | Dslste Selected Use the e-mail function to send
IALL] A B C D E F G H I J K L M Nep O RS T UV WX ¥ Z o a‘[hankyou letter to a”ofyour

Eliams et i Phiora Sitome this overt | sver donors. Use the filter option, ‘All

(0 shaunagh bedford spedfori@team. com N N .

D el o e || 23 ks teirmse 4 . G Donors (this event), select all and
BA145ETED Amycity, OR 97884

2 shaunagh TESTZ shaunaghd@test.com N N

select e-mail selected.
() All Donors (this event) - Use this filter selection to show All Donors (this event), Not Donated
(this event), or Donated this event.

@ All Donors (ever) - Use this filter to selection to show All Donors (ever), Not Donated (ever), or
Donated (ever).

o Add New - Select this button to add a new E-mail address to the invite list.

@ Delete Selected - Place a check mark to the left of one or many e-mail accounts and select
Delete Selected to remove them.

© E-mail accounts - This screen shows all e-mail accounts that have been sent a fundraising e-
mail from this module.

@ Donor this event/Donor ever - These columns will show a N (no) oraY (Yes) to quickly denote
who has or has not donated either by event or lifetime.

@ E-mail Selected - Place a check mark to the left of one or many accounts and select the but-
ton, E-mail Selected, to send a pre-templated e-mail or user defined e-mail.

\
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Click Results Tab

Current: $625.00 Current Place: 1/505 g 9 T .
ips and Tricks

Mitrafis s W Sisemiee | BEEETE Resuts | incentives | Show your participant this area

Arianna Bedford Offline Donation Mot Apprn’ve{llhmoum RaisedlSupporters g B H H
o | S| | 3| to build excitement anql prlde in

what they are accomplishing.
O ek Cottine D (et ° 9"-'-"- The comments show them just
Donor Donor Type Pay Type Date Comment Amount
o Team Name Oniine cc 11725711 ‘Well done! We are so proud. $625.00 hOW mUCh Support they have

O Financial area - This summary area will show you any offline donations made but not ap-
proved, total amount raised (offline plus any amount donated through the site), and the

number of supporters.

® Add Offline Donor - Use this button to add a donor who does not go through the site to
donate money. This function only allows cash or check and will not be considered official

dollars raised until the administrator approves it.

© Donor information - All donor information regarding financials will show including any com-
ments left during the donation.

O Export - Use the Export button to produce an Excel spreadsheet with all donor information
including Donor name, participant receiving donation, Account name, and donor financial

information.

(5 Keep Promoting - Selecting this option will bring you to your invite list.

My Profile My Supportars Results Incantives 9
Tips and Tricks

Johnny Smllha Heap Promoting [ SRRPETS | _
Show your participant this area
k so they can quickly see what in-
© Oroptames (Your Rank: 1/5) 1t Plce centives are available and where
© Top Laps (¥our Rank: 2/5) Laps to next level: 203 they are compared to the rest of
£ Top Roster groups [Your Roster Rank: 1/37) 1st Place their teammates.

@ Participant Incentive Information - This area includes the participant name, keep promoting
button which brings you to your invite list and the number of days left to reach the incentive

goals.

@ Incentive Levels - All incentive levels setup by your administrator will be viewable. Simply
select a grey bar to open up for more information (see next instruction).

»
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Click on Incentive Tab

My Profile
Arianna Bedford

o | @ usA swimming Swim-A-Thon

Raize Level Descripiion Imags

$1,000.00 $1,000+

Wy Supporers

Incantives

Days Left: 47

5 to next level: $125.00

Give Away Description alus

LISA Swimming Red Retay Duffel Bag: Your game  $64.85
face doesn't mean a thing if you forget o take

your swimauil 1o the swim meet. Speado has you

covered with this Team USA logo duffel bag! 1t

features a spacious main compariment, large side

and front pockets and a fully detachable padded

TUMoney-

9 Tips and Tricks

Incentives are a great way for
your participant to see the results
of their efforts. It's a way for the
team to thank them for their
efforts and support of the swim
team.

shoulder strap. Add 1o this an embeoidered Swim-A-
Thon Logo.

@ Incentives - All incentives available for this fundraiser will be available to view in this area.
The participant will be able to see the name of the incentive, $ to next level, and all informa-
tion to understand the incentive levels.

_ Manage Evant Fundralsing

EF¥ TUMoney L Search | L Display ALL
Please click the [Search] button after each filter selection change.

Donor
it Name:

Event: [ 2012 Swim-A-Thon Fundrai | %

@ My Sponsor Center Donor Email: Member: [ ——ALL—— ¥

Pay Type: [ ——ALL— &

Online|Offline {Approved)|Total Paid|Offline (Mot Approved)|  Totall
e Amount|s625.00 50.00| $625.00| 50.00|$625.00|
Donors 1 o 1| 0 1|

Donor Type: [ —ALL-—- =

= i. Contact Us

f e »¢ Delete Not Approwed | | [ Email Receipt | |glls Export | e
aceoo' ~ DonaorZ Member = e.munt_f. Donor Type Pay Type Amount = Phane Email

=} Arianna Bedford Shaunagh and Dean Bedford Cnline Ladad £625.00 541321123 teami@team.com

— Team Mame
TUM-DEMO-C.2.4

3 Delete Not Approwed | |2 Email Receipt | gl Export
{ =

o My Event Fundraising - Select this button located under TUMoney to access your event fund-
raising management section.

@) Filters - Set your filters to search for specific donor information. You can search for fundraiser
specific donors or even donations over a life-time. Once you chose your filters, select search
to show your results.

© Financial Summary - View your financial results based on your filters.

O Delete Not Approved - Place a check mark next to a donor that was not approved by the
administrator and select Delete Not Approved. Reasons for using this function may be that
your donor did not supply the check or cash amount as decided upon through the ‘Offline
Donation’ function.

© E-mail Receipt - Place a check mark next to a donor(s) and select e-mail receipt to send them
a donation receipt to their e-mail on file. The donor will receive an automatic receipt e-mail

when they make their donation.

O Export - Select this to export to Excel all donor and participant information.

S
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