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Associate Recruitment Forms
Malearn Training 
Return reference form to info@malearn.co.uk 


1. Professional Reference Request Form
Applicant Name: 
Position Applied For: 
Qualification Area: 

Referee Details
Name:
Job Title:
Organisation:
Address: 
Telephone: 
Email: 
Relationship to Applicant: 
How long have you known the applicant?: 

Employment Details
Start and End Dates worked together: 
Applicant's role: 
Main duties: 


Professional Assessment
Occupational competence           □ Excellent   □ Good   □ Satisfactory   □ Unsatisfactory    
Teaching ability                             □ Excellent   □ Good   □ Satisfactory   □ Unsatisfactory    
Assessment ability                        □ Excellent   □ Good   □ Satisfactory   □ Unsatisfactory    
Communication skills                  □ Excellent   □ Good   □ Satisfactory   □ Unsatisfactory    
Professionalism                            □ Excellent   □ Good   □ Satisfactory   □ Unsatisfactory    
Reliability                                       □ Excellent   □ Good   □ Satisfactory   □ Unsatisfactory    
Ability to meet deadlines          □ Excellent   □ Good   □ Satisfactory   □ Unsatisfactory    

Safeguarding
Are you aware of any reason why this applicant should not work with learners or vulnerable individuals?
□ No   □ Yes (If yes, please provide details)
Comments:



Recommendation
□ Recommend
□ Do not recommend
Additional comments:


Declaration
I confirm that the information provided is true and accurate to the best of my knowledge.

Referee Signature: 
Date: 
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