
 

 

 
 

Life Skill - How to Properly Use Your 
Assignment Planner 
 
Write it down every day.  
Record homework, projects, tests, and due dates before leaving      
each class. 
 
Check your planner at home.  
Use it to decide what to work on first, and pack anything you   
need for tomorrow. 
 
Check off completed work.  
Before bed, make sure assignments are finished and ready to 
turn in. 


