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WE THRIVE, YOU THRIVE
1. Purpose
The purpose of this Data Protection Policy is to ensure that We Thrive Ltd complies with the UK General Data Protection Regulation (UK GDPR) and the Data Protection Act 2018 when handling personal data. This policy outlines our commitment to protecting the rights and privacy of individuals whose personal data we collect, store, and process during the recruitment lifecycle.
2. Scope
This policy applies to:
· All employees, contractors, and partners of We Thrive Ltd
· All personal data processed by the company, including that of job applicants, clients, candidates, and internal staff
· All systems and processes involving personal data, whether held digitally or in hard copy
3. Key Principles
We Thrive Ltd adheres to the following data protection principles:
1. Lawfulness, fairness, and transparency – We process personal data lawfully and transparently.
2. Purpose limitation – We only collect data for specified, explicit, and legitimate purposes.
3. Data minimisation – We collect only data that is relevant and limited to what is necessary.
4. Accuracy – We ensure personal data is accurate and kept up to date.
5. Storage limitation – We retain data only for as long as necessary.
6. Integrity and confidentiality – We process data securely to maintain integrity and confidentiality.
7. Accountability – We take responsibility for our data processing activities and demonstrate compliance.
4. Legal Basis for Processing
We Thrive Ltd processes personal data on one or more of the following legal bases:
· Consent (e.g. candidates consenting to data use for job matching)
· Performance of a contract (e.g. client recruitment services)
· Legal obligation (e.g. HMRC reporting)
· Legitimate interests (e.g. business development and candidate searches)
5. Data We Collect
We may collect and process the following types of personal data:
· Names, contact details, and identification documents
· CVs, employment history, education, and qualifications
· References, interview notes, and job preferences
· Right to work information
· Equal opportunities data (optional and anonymised)
· Payroll and financial information (for contractors)
6. Data Sharing
We Thrive Ltd may share personal data with:
· Clients for recruitment purposes
· Payroll providers and HMRC (for contract placements)
· IT and CRM system providers (under strict confidentiality)
· Legal or regulatory authorities if required by law
We do not sell personal data to third parties.
7. Data Retention
We retain personal data in accordance with our Data Retention Policy. Candidate data is kept for a maximum of 2 years from last contact unless the individual requests deletion sooner or consents to extended retention.
8. Data Security
We implement appropriate technical and organisational measures to protect data, including:
· Secure systems with access controls
· Encryption and regular backups
· Staff training on data protection
· Confidentiality agreements
9. Individual Rights
Under the UK GDPR, individuals have the right to:
· Access their data
· Request rectification or deletion
· Restrict or object to processing
· Data portability
· Withdraw consent
· Lodge complaints with the Information Commissioner’s Office (ICO)
Requests can be made via email to: sarahbrown@we-thrive.co.uk
10. Roles and Responsibilities
All staff are responsible for protecting the personal data they handle.
The Data Protection Lead (DPL) oversees compliance and acts as the main point of contact for data protection matters.
Data Protection Lead:
Sarah Brown
sarahbrown@we-thrive.co.uk
07557783050
11. Policy Review
This policy will be reviewed annually or upon significant changes to regulations or business practices.
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