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POLICY NO. xxx
	
DRAFT ORIGINATION DATE:  ____
Revision Dates:  	                                                DATE APPROVED BY BOARD OF DIRECTORS:   
_____________________________________________________________________________ 
          Policy regarding Forms 990 

ORG NAME engages FIRM OR PERSON PREPARING 990 to prepare the federal Forms 990. The Executive Director, Board Chair and Treasurer thoroughly review the Draft Forms and discuss any changes or corrections. After any changes or corrections are made the Executive Committee votes to accept Forms 990.
All Board members are then provided with an electronic copy of Forms 990 before they are filed with the IRS. The Board of Directors votes to accept Forms 990 on the recommendation of the Executive Director, Board Chair and Treasurer. The finished Forms 990 will be signed by the Executive Director, dated, and submitted by the filing deadline.
ORG NAME makes the federal Forms 990 available to the public by request.
The following written ORG NAME policies will be reviewed and updated annually to remain in compliance with IRS filing requirements:
· Conflict of Interest Policy
· Whistleblower Policy
· Document Retention (Destruction) Policy
· Gift Acceptance Policy
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