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Timesheet
OFFICE USE ONLY

Candidate name:                                                                                                         Job Ref:

Client Company:      

Site/Project Name:      

Week ending:  
(Sunday)

Email: timesheets@roblawmax.co.nz  –  Contact Payroll on (04)499 8800 or 0800 86 84 36 
Timesheet must be in by 10:00am mOnday to ensure payment in the next pay run.

STaRT  TImE FInISH  TImE
30 mIn UnPaId 

BREaK (tick)
LEaVE  TyPE LEaVE  TaKEn

HOURS 
WORKEd  

(minus break)

Monday

Tuesday

Wednesday

Thursday

Friday

Saturday

Sunday

TOTALS

SL =  Sick Leave    AL =  Annual Leave    STAT =  Statutory Leave   BL =  Bereavement Leave Leave Key:

Approval

Comments and Notes

Client  
Signature:

name:

Candidate  
Signature:

I hereby confirm these hours were worked by me on this 
assignment. I also agree to treat all work performed by 
me on this particular assignment as strictly confidential.As this person’s supervisor, I hereby confirm these hours  

to be correct and that I agree to RLM terms and conditions.

Any details of the assignment/role changed? Any questions?

Have you witnessed or been involved in an incident or near miss this week?

By mOnday  
morning send  

this signed  
form to us.

Yes    No
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