Colton Joint Unified School District School/Department

24.25 Certificated Staff $250/New Teacher to CJUSD$500 Teacher

-must be printed & submitted with original receipts

Reimbursable items only -
CJUSD purchases need to be on their own receipt - DO NOT INCLUDE PERSONAL PURCHASES

DATE VENDOR AMOUNT OF RECEIPT

ORIGINAL itemized receipts must be attached

| CERTIFY THAT THE ABOVE ITEMS WERE PURCHASED FOR THE CJUSD PURPOSES AND
CONSTITUTE A LEGAL CHARGE AGAINST THE FUNDS OF THE DISTRICT

Reimbursement to be made to:
Print Employee Name & Last 4 Digits of SSN Print School Site & Job Title

FOR FISCAL USE ONLY

DESCRIPTION FD RS YR | GOAL FUNC. oBJ SITE MGMT AMOUNT
Books 01 0395 0 1110 1000 4210 CERT
Inst. Materials 01 0395 0 1110 1000 4310 CERT
Other Supplies 01 0395 0 1110 1000 4390 CERT
Student Incentives/Awards | 01 0395 0 1110 1000 5886 CERT
Technology 01 0395 0 1110 1000 4340 CERT

Reviewed and Approved:

SIA Compliance (RS 0395) & Date District Authorized Agent & Date
Colton Joint Unified School District

D-138
8/2/24



24.25 LCAP Teacher $250/New Teacher to CJUSD $500
Form D-138

Reimbursable items only. These funds are for instructional materials to benefit the students inside the
classroom. Indicate the date, vendor name and total amount of receipt. Please do not combine personal
purchases on these receipts.

If in doubt, please contact the SIA office at 6592 in advance so that your reimbursement is not declined.
LCAP 2.7: Each classroom teacher and itinerant staff * will receive up to $250 for instructional materials to
target the specific needs of their low income, English Learners and foster youth students.

ALL REIMBURSEMENTS MUST BE RECEIVED IN THE SIA OFFICE NO LATER THAN 12/6/2024
THE FOLLOWING ITEMS WILL NOT BE REIMBURSED:

* technology or programs, with the exception of software applications and student headphones

* furniture (such as teacher chairs, student seating, bookcases, etc)

* food, candy, gift cards or personal items

* light blocking glasses

Items purchased for teacher reimbursement must be shipped to your home/mailing address.

Reimbursement Guidelines - Special for LCAP Teacher $250

° Please collect original receipts and submit as few reimbursement requests as possible to maximize efficiency and
minimize the cost of processing.

° Minimum Reimbursement is $25.00; Maximum is $250 (may be on one reimbursement request).

° Teachers must use current D-138-LCAP form for reimbursement; improper forms will be returned.

° Auditors require original itemized sales receipts — tape original receipts to plain white paper and attach to the
D-138 form.(Copies of sales receipts will not be accepted.

° ALL Online order invoices (including Amazon) must show that they were SHIPPED and RECEIVED.

° Teachers Pay Teachers: Purchases must be pre-approved by the Principal. TPT items have not been approved

by the District or vetted By the Curriculum Council. Principals who approve TPT purchases should have conversations
with the teacher to ensure the purchase appropriately supplements District Curriculum and the School's SPSA. Principal
signature must be recorded on the reimbursement form when requesting a reimbursement for TPT.

° Instead of the reimbursement requests, teachers can use an open PO at approved vendors. Follow purchasing
guidelines to do this to place the order in Financial 2000.

Guidelines when making software purchases

° Digital and software purchases must adhere to the district's policy to "Ask Before You App" to ensure that all
educational technology tools used in our schools are approved and compliant with student data privacy regulations
BEFORE being purchased or used with students. Please visit the ask before you app resource list to determine which
apps in the district are already approved. bit.ly/CJUSDapprovedapps Submit a work order and wait for approval if your
software purchase is not currently approved on the CJUSD Resource List. bit.ly/cjusd_abya

° Attach the software purchase receipt and documentation this is a CJUSD approved software purchase by
printing this information from the bit.ly/CJUSDapprovedapps
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