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Facebook Access

Step 1: Go to https//www.facebook.com/

Step 2: On the left side, under your profile name, find the Orange Flag - Pages Tab.
a. If you do not see pages right away, click on See More
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Step 3: Select the business page.
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b. If you have more than one location, you will have to do this individually per page.
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Step 4: Once you are on the business page, switch into the business profile and the right hand

menu will be open to selections.

0 Q Search Facebook

Manage Page [ 0]

5 3 Business Test Page -
% Ad Center

[Z, create ads

More tools ~
Manage your busin apps

) Meta verified

Leads Center »
) Meta Business Suite »

7@\ Switch into Business Test Page's Page to
' take more action:

Switch

Tl &
H OO 8 Q

Tm natclm%, q'mjuAtaﬁﬂizwuudl

Business Test Page =) e asem
0followers 0 folowing

Just 3 testing page for random things... piease don't like me.

® Test Preparation Center

Al About  Followers  Phot Mentions M
& Switch into Business Test Page's Page to start managing it.
Details Posts 25 Filters.

€3 Notyetrated (0 Reviews)
£ Business Test Page upcated their
Q© Ovennow 8D jre -0

©  ssint P, MN, United states

[0 Nottn st Paul, MN

www.whyoptimize.com




OPTIMIZE

DIGITAL MARKETING

Step 5: On the right side, select the Settings tab

9 Q Search Facebook

Manage Page [ 0]
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Step 6: Remain on the left side and select Page Setup

Settings & privacy

Q Search settings

Preferences
Customnize your experience on Facebook.

@P Reaction preferences
[ Notifications

(&) Accessibility

[ Media

(T Darkmode

Audience and visibility
Control who can see what you share on
Facebook.

@) page details

&’ How people find and contact you
5 posts
[ stories

I T Page setup I
() Reels

Followers and public content

@ Page and tagging

& Blocking

Payments
Manage your payment info and activity.
B3 Ads payments

Permissions
Manage what info Facebook uses to make

Find the setting you need

Q Search settings

Most visited settings
S ¥
Blocking Activity log Dark mode
Review people you've previously View snd manage your activity on
blocked or add someane to your Facebook.
blocked st
Looking for something else?
Privacy Center =
Learn how o manage and ontrol your privacy across Meta progucts.
0 | e N
e Learn more about our updated settings experience on Facebook.
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Step 7: Within Page setup select Page Access

Q Q search Facebook

Settings & privacy
Q Search settings

Preferences
Customize your experience on Facebook.

@P Reaction preferences
) Notifications

@ Accessibility

() Media

(€ park mode

Audience and

Control who can see what you share on
Facebook.

(©) Page details

o
5
M
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How people find and contact you
Posts.

Stories.

Page setup

Reels.

Followers and public content

Page and tagging

& Blod

Payments
Manage your payment info and activity.

B Ads payments

Step 8: Within the access page, you will see the Optimize Digital Marketing pending Partner

Request

®

Business Test Page

Name
Business Test Page
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Page access
Invite people to help manage your Page, and control who has access fo it

Page type
Business

Page management histo
This is a history of management actions taken by pecple who manage this Page.

Page status
View Page restrictions and review Community Standards and policies.

Page recommendation
Review your Page recommendation status.

Advanced Messaging
Manage your advanced messaging settings

Data sharing
By tuming on sharing, you confirm that your business has permission to share customer data
with Meta for personalization, including ads, and you agree to the Business Tools Terms.

Business activities, lie customer orders, labels and lead stages, are marked by you o
automatically by Meta based on your settings. Details from activties you share, ke what was
ordered or shipping region, can aiso be used to improve ads.

For exampie If your ad leads to 3 purchase, we may continue showing your ad to similar
custemers. We never sell your data er your customers' data, Learn more

Issue, Electoral or Political Ads
Ads with locations in Taiwan

Branded content

ﬁ Q Search Facebook

Settings & privacy
Q Search settings

Preferences
Customize your experience on Facebook.

@P Reaction preferences
[ Notifications

@) Accessibility

[ Media

(L Darkmode

Audience and visibility

Control who can see what you share on
Facebook.

(©) page details

&' How people find and contact you
5 posts

[ stories

T Ppage setup

) Reels

Followers and public content

@ Ppage and tagging

& Blocking

Payments

Manage your payment info and activity.

B3 Ads payments

Perm
Manage what info Facebook uses to make

ns

@
Manage and view access

People with Facebook access

Brittney Crisp (You)

(]

Page Deletion, Pemissions, Content, Messages and calls, Community Activity, Ads, Insights

da E Wetherall

Page Deletion, Pemissions, Content, Messages and calls, Community Activity, Ads, Insights

People with task access ©

Community Managers

Commurity managers Can moderate cnat comments, SUSpeNd o remove people who violate
community standards and see all admins of this Page.

Add new

Add new

Manage

Partners with access @

Pen
Review requests from partners who want to

O Optimize Digital Marketing

heip manage your Page.

Access requested Content, Messages and calls, Community Activity, Ags, Insights, Revenue, Permissions, Leads

Review request
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Step 9: Click Review Request
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0 Q Search Facebook

Settings & privacy

Q Search settings

Preferences
Customize your experience on Facebook.

@ Reaction preferences

L) Notifications

(®) Accessibility

[ Media

(L parkmode

Audience and visibility

Control who can see what you share on
Facebook.

@) Ppage details

9 How people find and contact you

D

5 Posts

[1J stories

L page setup

(5] Reels

Followers and public content
Page and tagging

& Blocking

Payments
Manage your payment info and activity.
B Ads payments

Permissions
Manage what info Facebook uses to make

@ Q (=]
Manage and view access

People with Facebook access &

Brittney Crisp (You)
Page Deletion, Peissions, Content, Messages and calls, Community Activity, Ads, Insights

Linda £ Wetheral
Page Deletion, Pemissions, Content, Messages and calls, Community Activity, Ads, Insights

People with task access ©

Community Managers
Commurnity managers can moderate chat comments, suspend or remove people who violate
‘community standards and see all admins of this Page.

Partners with access @

Pending access requests
Review requests from partners wha want to help manage your Page.

o Optimize Digital Marketing

Access requested; Content, Messages and calls, Community Activity, Ads, Insights, Revenue, Permissions, Leads

Step 10: The page access pop-up will appear where you will select Next

Page access request X

Carefully review this information about the partner requesting access to your Page.
If you approve their request, they will be able to give the same type of access to
other people in their business. Learn more

Optimize Digital Marketing
Created on December 8, 2014

Business verification
® Verified
Facebook verified these details through a process called business verification.

Legal name of business
Optimize Social Media

Country
United States

Website
http://www.optimizesocialmedia.net/

Page Information
This partner’'s primary Page is Optimize Digital Marketing.

Report suspicious partner Mext
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Step 11: Review the access details and Accept.

« Page access request X

With the access it has requested, Optimize Digital Marketing can
manage the following:

Content

Create, manage or delete posts, stories and more as the Page.

Messages and calls

Send and respond to direct messages and make calls as the Page.
Community Activity

Review and respond to comments, remove unwanted comments and report
activity.

Ads

Create, manage and delete ads for the Page.

Insights

See how the Page, content and ads perform.

Revenue
View and export Page Monetization and earnings data within Creator Studio only.

Permissions
Give and remove access to the Page or linked Instagram account, and remove
anyone, including you.

Leads
Organize your leads and drive sales with a more dedicated management tool.

Step 12: Once accepted, put in the password to the personal account you are logged into.
c. This may trigger a two-factor authentication.

« Give access X

For your security, re-enter your Facebook profile password to confirm
that this partner should have access to this Page.

Password

www.whyoptimize.com




ﬁ Q Search Facebook

Settings & privacy

Q Search settings

Preferences
Customize your experience on Facebook.

@} Reaction preferences
Q) Notifications

(®) Accessibility

[ Media

(L parkmode

Audience and visibility

Control who can see what you share on
Facebook.

@) Page details

& How people find and contact you

5 posts
[ stories
T page setup

(5 Reels

@ o)
Manage and view access

People with Facebook access @

Brittney Crisp (You)
Page Deletion, Permissions, Content, Messages and calls, Community Activity, Ads, Insights

Linda E Wetherall
Page Deletion, Permissions, Content, Messages and calls, Community Activity, Ads, Insights
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Add new

People with task access @

Community Managers
Commurity managers can moderate chat comments, suspend or remeve peaple who viclste
community standards and see all admins of his Page.

Partners with access @

O Optimize Digital Marketing

Leads, Revenue, Community Activity, Messages and calls, Insights, Ads, Content, Permissions

pending access requests
Review requests from partners who want to help manage your Page.

Add new

Manage
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*ODM is not notified when added to listings, please click the acknowledgement link in the email
to confirm you have added all locations.

Step 13: Once the password is accepted, the page will refresh Optimize will appear as a partner of
the business.




