Event Summary Report
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Dept: Group: n
Event Title Date: Location:
# Attendees |Expected: Registered: Actual: (# Chaperones: Attendance: %
Collected Fees: participants x $ =| Subtotal: |[$
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Balance Plan to: Return to parish / Add to own fund / Other use:
Event Schedule, Coordination, Execution, Unexpected Changes, etc.
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) Notes & Suggestions for Future Event
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5 Event Evaluation & Other Notable Incidents
>
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*Attachments: Event Plan, Expense Receipts, Additional Details
I hereby certify the above statements to be true.
Check payable to:
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Roman Catholic Church of The Korean Martyrs

Date:

Group Director Signature:




