NEW SCOUT REGISTRATION TIMELINE
SUMMER 
· Purchase folders for Parent Packets when school supplies appear in stores.

                            (40-45)

AUGUST

· After troop elections, get list of New Leadership from Scoutmaster 

· Put Leadership patches on index cards with scout’s name, and give to SM to distribute during officer installation.

SEPTEMBER 
· Inventory Neckerchiefs  (Order from Stadri Emblems if needed

                                 (See separate sheet for contact information.)

NOVEMBER    
· After the Rocket Build Troop meeting, coordinate with Recruitment  Chair  how
             many New Scout packets will be needed for the Jan. NS Parent Orientation meeting. 

DECEMBER     
· Assemble packets for NS Parent Orientation meeting
· Have SM sign welcome letter that is attached to the front of the packet
· Organize/Schedule adults/scouts as presenters for the NS Parent Orientation meeting which is the 3rd Wednesday in January  (see separate sheet regarding this meeting)

· If Webelos are visiting a troop meeting, be available to meet/greet

JANUARY
· NS Parent Orientation Meeting is the 3rd Wednesday   

· Have Recruitment Chair distribute the packets at the sign-in table

· Ask Advancement Chair to purchase neckerchief slides to be given out at Webelo crossover ceremonies.  Keep track of which scouts have received neckerchiefs and
slides.

JANUARY-MARCH

· Keep a spreadsheet of  New Scouts – Get list and info from Recruitment Chair
· Collect from NS:

    BSA Youth Application (Available at the Scout Shops) (give to Advance. Chair)
    Dues:  $125.00  (give to treasurer)
    Part A/B BSA Medical Form with copy of Insurance Card (give to Med. Officer)
    Authorization Form – notarized   (goes in football)
    Conduct and Discipline Policy – signed   (goes in football)
· NOTE:  All of the above items must be turned in for the scout to attend the NSO

· Once a scout has paid his dues they will receive:

   313 Patch-given out at a troop meeting

   Neckerchief/slide-given out at crossover ceremony

   BSA Handbook- given out at NSO

   Class B T-shirt-given out during troop crossover at the NSO

· If a parent wishes to register have fill out BSA Adult Application and the cost is $15.00

· Inventory Troop T-Shirts, place order with  :  Place Order in January
         Blue Viking LLC      Brian Lang
         1234 Continental Dr.

          Wentzville, MO  63385

           PH.: (636) 327-3401

                       Fax: (636) 327-6793 
            Note:  I usually order 24 Adult M for the New Scouts. Check Adult L,XL for new parents

                       I usually picked the shirts up at the warehouse to save shipping costs.
FEBRUARY
· After troop elections, get list of New Leadership from Scoutmaster 

· Put Leadership patches on index cards with scout’s name, and give to SM to distribute during officer installation.

· Inventory Patches, and ask Advancement Chair to purchase more as needed

· Forward names and contact information of New Scouts to New Scout Advisor

· E-mail New Scout Outing Agenda and NSO Packing list to the webmaster to put on the troop web-site.

LATE FEBRUARY-EARLY MARCH
· Follow up with NS families for any missing paperwork
· E-Mail New Scout Outing Agenda to New Scout Families, give RSVP number to Old Goats Grubmaster and New Scout Advisor 
· E-mail NSO Agenda to the troop, and coordinate RSVP of family members attending and give to the Old Goats Grubmaster.

· E-Mail packing list to New Scout families for NSO

· Ask Advancement Chair to purchase Boy Scout Handbooks for New Scouts 

    (If dues are paid, write scout’s name on the edge of the book, and place in

      a Ziploc bag.  The handbooks are given to the scout when they check in on

       Saturday morning at the NSO)

· Mark Class B T-shirts with scout’s name on the inside collar. Place in a Ziploc

and bring to NSO to be distributed at the troop crossover ceremony in the evening.

