
Facebook Business
Page Setup
A Comprehensive Guide

Introduction

Welcome to the Facebook Business Page Setup Guide! This guide will walk you through the process 
of creating and optimising your Facebook Business Page. A well-structured Facebook Business Page 
is essential for establishing your brand's online presence, connecting with your target audience, and 
driving business growth. Let's get started!

Step 1: Creating Your Page

1.  Go to Facebook: Log in to your personal Facebook account. Don't worry, your personal 
information won't be publicly visible on your business page.

2.  Create a Page: On the left-hand menu, click on 'Pages' and then click 'Create New Page'.
3.  Page Information:

Page Name: Enter your business name.
Category: Choose a category that best describes your business.
Description: Write a brief description of your business (up to 255 characters).

4.  Create Page: Click the 'Create Page' button.

Step 2: Adding Profile and Cover Photos

1.  Profile Picture: Click on 'Add Profile Picture'. Use your company logo or a clear image 
representing your brand. The recommended size is at least 170x170 pixels.

2.  Cover Photo: Click on 'Add Cover Photo'. Choose a visually appealing image or video that 
represents your business. The recommended size is 1640x856 pixels. Consider using Canva to 
create a professional-looking cover photo.

3.  Save Changes: Ensure both images are clear and properly positioned. Then, click 'Save'.

Step 3: Adding a Call-to-Action Button

1.  Add a Button: Click the 'Add a Button' button below your cover photo.
2.  Choose a Call to Action: Select a button that aligns with your business goals, such as:



'Book Now'
'Contact Us'
'Learn More'
'Shop Now'
'Sign Up'

3.  Link to Your Website: Depending on your chosen call to action, link the button to the appropriate 
page on your website. For example, 'Shop Now' should link to your online store.

4.  Save Changes: Click 'Save' to activate your call-to-action button.

Step 4: Completing Your 'About' Section

1.  Edit Page Info: Click on 'Edit Page Info' in the left-hand menu.
2.  Description: Expand on the brief description you initially provided. Provide more details about 

your business, products, or services.
3.  Contact Information:

Phone Number: Add your business phone number.
Email: Add your business email address.
Website: Add your website URL (if applicable).

4.  Location: Add your business address (if applicable).
5.  Hours: Specify your business hours.
6.  Price Range: Indicate your price range (e.g., $, $$, $$$).
7.  Save Changes: Review all information and click 'Save Changes'.

Step 5: Creating Your First Post

1.  Create a Post: On your page's timeline, click on 'Write a Post'.
2.  Content: Share something engaging, such as:

A welcome message.
An introduction to your business.
A special offer.
An interesting piece of content related to your industry.

3.  Add Media: Include a relevant image or video to make your post more visually appealing.
4.  Publish: Click 'Share Now' to publish your first post.
5.  Pin: Click on the three dots (...) at the top-right of your post and click “Pin post”. This will pin your 

welcome post to the top of your page.

Step 6: Inviting Friends to Like Your Page

1.  Invite Friends: On your page, click on the three dots (...) below your cover photo.
2.  Invite Friends: Select 'Invite Friends'.
3.  Select Friends: Choose friends you want to invite to like your page.
4.  Send Invitations: Click 'Send Invitations'.



Step 7: Optimising Your Page for Search

1.  Keywords: Use relevant keywords in your page name, description, and posts. Research keywords 
your target audience is likely to search for.

2.  Vanity URL: Create a custom Facebook URL (vanity URL) that is easy to remember and share 
(e.g., facebook.com/YourBusinessName).

3.  Consistent Branding: Maintain consistent branding across all your online platforms, including 
your Facebook Business Page.

Next Steps

Congratulations on setting up your Facebook Business Page! Here are some next steps to consider:

Regularly Post Engaging Content: Keep your audience engaged with fresh and relevant content.
Engage with Your Audience: Respond to comments and messages promptly.
Run Facebook Ads: Reach a wider audience and drive targeted traffic to your page.
Analyse Your Page Insights: Track your page's performance and make data-driven decisions.

Want a Facebook Business Page that attracts customers and drives real results, along with expert 
Meta ads, website design, and content creation? Message us today and let’s skyrocket your digital 

growth:  www.digitalpulsemedia.co.nz   |   info@digitalpulsemedia.co.nz   |   +64 21 241 7772


