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Design of a Training course – Digital skills to create local History 
IO1 – Training curriculum and plan for the training delivery 
Module 5: Digital Skills – Unit 1 How to record an interview (2hrs)

	Subtopic 
	Learning Objective
	Learning content 
	Learning activity  (contains notes for the trainer and Instructions to learners) 
	Duration (min)
	Materials required
(handout, PPP, pens, flipchart etc.) 
	Class arrangement (group work, pairs, role play, individual work, reflective task) 
	Feedback from the buddy 

	Introduction to editing       
	Understand the basics of sound recording
	Learn to record sounds.
.
	Intro
The Tutor will present a Powerpoint presentation Module 5 Lesson 1 Activity A, about theory of recording equipment for audio production, video, filmmaking.  
Listening Assignments
The learners will then go through a series of listening assignments where voice, sound effects, and music are combined, To help them understand sound theory and the aesthetic analysis of sound. 
Discussion
The group will discuss what works and what they liked.
	30 mins
	Module 5 Lesson 1 Activity A Powerpoint handout.
Computer/Laptop, Cables, Projector & Speakers
	Input: Introductory presentation on sound recording
Activity: Listening assignments & Group Discussion
Self-learning: link, literature reference, self-reflection
	

	Introduction to Recording   
	Learn to record sounds  
	Learn to record sounds.

	Intro
The Tutor will present a Powerpoint presentation Module 5 Lesson 1 Activity B, about how to use a Smartphone to record interviews. 
Demo
The Tutor will do a demonstration of recording using a Smartphone both Audio and Video 
Discussion
The group will discuss what other devices are available to record sound.. 
	30 mins
	Powerpoint presentation, Module 5 Lesson 1 Activity B, Handout “How to use a mobile app” 
Smartphone, speakers that connect to Smartphone.
	Input: Introductory presentation on how to use a mobile phone for sound recording & demonstration of recording sound with mobile phone.
Activity: Interactive group discussion & demonstration
Self-learning: link, literature reference, self-reflection
	

	Introduction to editing Sound & Video
	Learn to Edit recordings  
	Learn to record sounds.

	Intro
The Tutor will present a Powerpoint presentation Module 5 Lesson 1 Activity C, what software is available to edit sound & video. 
Video
The Tutor will show a video demonstration of how to use Audacity and Movie Maker.
Audacity : https://www.youtube.com/watch?v=V7fNSq6QTNo
Movie Maker :  https://www.youtube.com/watch?v=TXr_kzfnCM4
Discussion
The group will discuss what they think about using such a software.
	20 mins
	Powerpoint presentation Module 5 Lesson 1 Activity C, Handout “How to use a Audicity” and Module 5 Lesson 1 Activity C, Handout “How to use a Movie Maker”,
Computer/Laptop, Cables, Projector & Speakers Projector,
	Input: Introductory presentation on types of editing software available. 
Activity: Outline of Audacity and Movie Maker & Interactive group discussion.
Self-learning: link, literature reference, self-reflection
	

	Prepare an interview. 
	Prepare the interview.
	Prepare the interview
	Intro
Tutor will give the leaners details about the individuals (briefs as per local setting) that they will be meeting and give the synopsis of the nature of the interview.  
Example : 
Person : Representative of the Local Council to discuss the housing crisis.  
Nature of interview : Housing crisis, a handout to explaining the current situation regarding the housing crisis, with statistics and research. 
Tutor will ask Learners to explain 
What is an open question?
What is a closed question?
Then the group will discuss the importance of open and closed questions, as well as general interview techniques. 
Learners will look at “Examples of open and closed -ended questions” handout 
Prepare questions
Learners in pairs will prepare 5-10 questions they would ask the Individual. Tutor will provide example questions (as per local setting) if learners are struggling. 
After session
Tutor will contact learners to arrange a meeting date for the learners to interview the Individuals.
Learners to research the individual and fine tune their questions for the interview for the meeting with the individual
	40 mins
	Briefs of individuals, Pens, Paper, Tablets/ Smartphone for note taking. Module 5 Lesson 1 Activity D handout “Examples of open and closed -ended questions”. Example questions for each individual
	Input: Tutor will give the learners details about the individual(s) that they will be meeting and give the synopsis of the nature of the interview.
Group discussion about open and closed questions.
Activity: Learners take notes and prepare 5 questions for the example individual
	






Module 5: Digital Skills – Unit 2 Record an interview (2 hrs)

	Subtopic 
	Learning Objective
	Learning content 
	Learning activity  (contains notes for the trainer and Instructions to learners) 
	Duration (min)
	Materials required
(handout, PPP, pens, flipchart etc.) 
	Class arrangement (group work, pairs, role play, individual work, reflective task) 
	Feedback from the buddy 

	Set up the recording equipment.
	[bookmark: _GoBack]Set up recording equipment
	Set up recording equipment
	Intro
Tutor will introduce the Hand “Tips for recording interviews”
Set Up
Learners to set up their recording devices
	20 mins
	Each learner to bring a smartphone or tablet, microphone, cables, Tripod.
Module 5 Unit 2 Handout: “Tips for recording interviews” &amp; Module 5
Unit 1 Handout “How to use a mobile app”
	Input: Handouts “Tips for recording interviews” and “How to use a mobile app”

(Unit 1)
Handout and key notes highlighting effective recording techniques.
Activity: Individuals set up their recording equipment
	

	Test the mobile devices and recording equipment to ensure best sound quality.
	Ensure excellent sound quality is recorded
	Set up recording equipment and Ensure excellent sound quality is recorded.
	Testing
Learners will test their recording set ups by recording their own voices and
listening to them. If recordings are not clear then the equipment set up will need
to be readjusted
	20 mins
	Each learner to bring a smartphone or tablet, microphone, cables, Tripod.
Module 5 Unit 2 Handout: “Tips for recording interviews” &amp; Module 5
Unit 1 Handout “How to use a mobile app”
	Input: Handouts “Tips for recording interviews” and “How to use a mobile app”

(Lesson 1)
Activity: Individuals test their mobile devices and sound quality of their
recordings.
	

	Learners record their interviews (Each video is 2 minutes long)
	To produce 2 short recordings 
	Ensure excellent sound quality is recorded. And record 2 recording (Video & Audio)
	Preparation
Following on from activities D Unit 1, the learners will fine tune the prepare 5-
10 questions, refer to handout “Examples of open and closed -ended questions”
from Unit 1.
Interview
Learners will interview their guests twice, using the prepared questions.
2 recording : First will be an Audio recording only and the 2 nd will be a video.
Both using a Smartphone or Tablet. Each recordings will last approx 2 minutes.
	60 mins
	Each learner to bring a smartphone or tablet, microphone, cables, Tripod.
Module 5 Lesson 1 Handout “Examples of open and closed -ended questions”.
Module 5 Lesson 2 Handout: “Tips for recording interviews” &amp; Module 5
lesson 1 Handout “How to use a mobile app”.
	Input: Handouts “Examples of open and closed -ended questions” (Unit 1), “Tips

for recording interviews” and “How to use a mobile app” (Unit 1)
Activity: individuals test their mobile devices and sound quality of their
recordings.
	






Module 5: Digital Skills – Unit 3 How to Sound edit your recordings (2hrs)

	Subtopic 
	Learning Objective
	Learning content 
	Learning activity  (contains notes for the trainer and Instructions to learners) 
	Duration (min)
	Materials required
(handout, PPP, pens, flipchart etc.) 
	Class arrangement (group work, pairs, role play, individual work, reflective task) 
	Feedback from the buddy 

	Editing sounds using a smartphone or tablet app like Wavepad
	Learn to edit recordings with mobile devices
	Editing sounds using smartphone or tablet using a free app.
	Recording
Tutor ask the class to choose a song and ask them to sing a few lines (1min max) using a Smartphone.
Demo
Demonstration of using editing Wavepad app.
Learners
Download the app to their Smartphone or tablet and have look at the features.
Make a recording and try the app out.
	60 mins
	Tutor Smartphone or tablet,

Each learner to bring a smartphone or tablet, install free app
	Input: Demonstration of editing sounds with Wavepad

Activity: Interactive group demonstration
Self-learning: link, literature reference, self-reflection
	

	Editing sounds using free online software like Audacity
	Learn to edit recordings with a computer
	Editing sounds using free online software
	Demo
Using the same recording from Activity A, download the recording to a
laptop/computer, download software if not downloaded and demonstration a
sound editing software like Audacity.
Refer to hand Module 5 Unit 1 Activity C, Handout ‘How to use a Audicity’.
Learners
Download the software to their laptops and look at the features. Make a
recording and try the software out.
	60 mins
	Tutor computer or labtop &amp; projector.
Each learner to bring a laptop
Handout Module 5 Unit 1 Activity C, Handout ‘How to use a Audacity’
	Input: Demonstration of editing sounds using an online sound editor software

like Audacity
Activity: Interactive group demonstration
Self-learning: link, literature reference, self-reflection
	






Module 5: Digital Skills – Unit 4 How to video edit your recordings (2hrs)

	Subtopic 
	Learning Objective
	Learning content 
	Learning activity  (contains notes for the trainer and Instructions to learners) 
	Duration (min)
	Materials required
(handout, PPP, pens, flipchart etc.) 
	Class arrangement (group work, pairs, role play, individual work, reflective task) 
	Feedback from the buddy 

	Editing sounds using a smartphone or tablet app like Quik

	Learn to edit recordings with mobile devices
	Editing video using smartphone or tablet using a free app.
	Recording
Tutor ask one of the leaner to video them interview one of the other learners
(1min max) using a Smartphone.
Demo
Demonstration of using editing Quik app.
Learners
Download the app to their Smartphone or tablet and have look at the features.
Make a recording and try the app out.
	60 mins
	Tutor Smartphone or tablet,

Each learner to bring a smartphone or tablet, install free app
	Input: Demonstration of editing sounds with Quik
Activity: Interactive group demonstration
Self-learning: link, literature reference, self-reflection
	

	Editing sounds using free online software like Movie Maker
	Learn to edit recordings with a computer
	Editing video using free online software
	Demo
Using the same recording from Activity A, download the recording to a
laptop/computer, download software if not downloaded and demonstration a
sound editing software like Movie Maker.
Refer to hand Module 5 Lesson 1 Activity C, Handout ‘How to use a Movie
Maker’
Learners
Download the software to their laptops and look at the features. Make a
recording and try the software out.
	60 mins
	Tutor computer or labtop &amp; projector.
Each learner to bring a laptop
Handout Module 5 Lesson 1 Activity C, Handout ‘How to use a Movie Maker’
	Input: Demonstration of editing sounds using an online sound editor software

like Movie Maker
Activity: Interactive group demonstration
Self-learning: link, literature reference, self-reflection
	






Module 5: Digital Skills – Unit 5 Edit one of your Audio recordings. (2hrs)

	Subtopic 
	Learning Objective
	Learning content 
	Learning activity  (contains notes for the trainer and Instructions to learners) 
	Duration (min)
	Materials required
(handout, PPP, pens, flipchart etc.) 
	Class arrangement (group work, pairs, role play, individual work, reflective task) 
	Feedback from the buddy 

	Editing the recorded interview recap

	Learners will recap on their knowledge of how to edit sounds, using
digital apps.
	Learners will recap on their knowledge of how to edit sounds using 
digital apps.
	Tutor will recap on some key notes about editing from Units 1 & 3

	10 mins
	Handout Module 5 Unit 1 Activity C, Handout “How to use Audacity”
	Input: Recap on how to edit sounds with app
Activity: Learners listen and participate in discussion.
	

	Feedback on recorded interview
	Learn to edit recordings with a computer
	Learners will learn to critique each others' work and provide detailed feedback on their recordings and ideas for the edit.
	Stage 1
Learners will be split into small groups (or pairs depending on size of class) and they will view each person's recording and make notes.
Stage 2
Learners will give feedback on each others' recording and also give ideas about how the video should be edited.

	50 mins
	Smartphone/Tablets, Headphones, notepads and pens
	Input: Tutor will split learners into pairs / small groups, depending on size of class
Activity: Learners listen to recordings and make editorial notes.
	

	Editing the recorded interview using Audacity software on a laptop or a free mobile phone app like Wavepad
	Edit the Audio recording each learner has recorded.
	Editing the recorded interview using Audacity software on a laptop or a free mobile phone app like Wavepad
	Preparation
Make sure software or app is downloaded
Up load recording to laptop if using Audacity
Edit
Learners to edit the first of the two videos they had recorded in Unit 2.
Refer to Handout Module 5 Unit 1 Activity C, Handout 'How to use a Audacity'
Or 
Learners can use a mobile app like Wavepad on tablet/Smartphone.
	60 mins
	Laptop/Smartphone/tablet, Handout Module 5 Unit 1 Activity C, Handout 'How to use a Audacity'
	Activity: Learners will edit their first recording.
	






Module 5: Digital Skills – Unit 6 Edit one of your video recordings. (2hrs)

	Subtopic 
	Learning Objective
	Learning content 
	Learning activity  (contains notes for the trainer and Instructions to learners) 
	Duration (min)
	Materials required
(handout, PPP, pens, flipchart etc.) 
	Class arrangement (group work, pairs, role play, individual work, reflective task) 
	Feedback from the buddy 

	Editing the recorded interview recap

	Learners will recap on their knowledge of how to edit videos, using
digital apps.
	Learners will recap on their knowledge of how to edit videos using 
digital apps.
	Tutor will recap on some key notes about editing from Units 2 & 4

	10 mins
	Handout Module 5 Unit 1 Activity C, Handout “How to use Movie maker”
	Input: Recap on how to edit videos with app
Activity: Learners listen and participate in discussion.
	

	Feedback on recorded interview
	Learn to edit one of the recordings with a computer
	Learners will learn to critique each others' work and provide detailed feedback on their recordings and ideas for the edit.
	Stage 1
Learners will be split into small groups (or pairs depending on size of class) and they will view each person's recording and make notes.
Stage 2
Learners will give feedback on each others' recording and also give ideas about how the video should be edited.

	50 mins
	Smartphone/Tablets, Headphones, notepads and pens
	Input: Tutor will split learners into pairs / small groups, depending on size of class
Activity: Learners listen to recordings and make editorial notes.
	

	Editing the recorded interview using Movie Maker software on a laptop or 
a free mobile phone app like Quik
	Edit the video recording each learner has recorded.
	Editing the recorded interview using Movie Maker or a free mobile phone app like Quik
	Preparation
Make sure software or app is downloaded
Up load recording to laptop if using Movie Maker
Edit
Learner to edit the second of the two recordings they had recorded in
lesson 2.
Can use Movie Maker or another mobile app like Quik
Refer to Handout Module 5 Unit 1 Activity C, Handout “How to use a
Movie Maker”.
	60 mins
	Laptop/Smartphone/tablet, Module 5 Unit 1 Activity C, Handout “How to use a
Movie Maker”.
	Activity: Learners will edit their 2nd recording.
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