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Module 3 Interviewing techniques
[bookmark: _GoBack]Unit 3 Interview preparation activity A
	Title
	What is your topic?  

	Type
	Group activity/ Discussion   

	Goal
	To encourage participants to think about the structure of the interview and to apply the gained knowledge.

	Description
	After the trainer explained the structure of the interview and the types of questions used, the trainer provides a template which is designed to provoke the participants to think of the process of the interview and how they will conduct it.

The template contains guiding questions that will help the participants to reflect on the process. After the participants fill their templates, few of them should present their ideas in front of the group. The trainer refers to the answers of the group in the following slides. 

	Additional information for trainers, if used for face to face session
	

	Material
	PPP presentation on the topic, pens

	Timing
	15 minutes.

	Comment
	





My interview plan
A good preparation before the real interview takes place is crucial for the successful conduct of the interview. Organizing your work through reviewing the process will help you structure it in your head and can elevate any of your stress related to the different phases.
	Prepare for the topic

	1
	Which themes will I cover in this topic?
	

	
	What kind of sources do I plan to use?
	

	2
	How can I find the most appropriate information on the topic?
	

	4
	Arrange themes by priority.
	

	Design your questions

	5
	Which types of questions would help me get the needed information?
	

	6
	Examples of questions (topic related):
	

	7
	Is there a way to paraphrase the questions, so that I can obtain more information?
	

	8
	How much detail do I want to go into (for each theme)?
	

	Conduct the interview

	9
	How do I plan to set up the equipment? Where will I conduct the interviews?
	

	10
	What structure will I follow throughout the interview (e.g. funnelling: open to closed or vice-versa)?
	

	11
	In what ways will I transition between themes (e.g. guiding questions)?
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