
Click “First Time User Register Here



Enter First and Last name as it 
appears in HRMS/FMS including any 
applicable hyphens. 

Soc Sec #’s must include dashes

Select a security Question/answer

NOTE: You MUST hit “Tab” before you 
can click “Next”



Created your logon information by 
completing the following steps:
• Create Username
• Create Password
• Confirm Password
• Click Save



Once you logged in, you will be taken to this screen.  



To access your pay stubs, click “Employment” and then “Pay History”



Once you click “Pay History” you will be taken to this screen. Select the desired paystub you 
want by double clicking on the date under the “Pay Day” column.
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