[Your Company Letterhead]
[bookmark: _Hlk219266632]DATE: [Current Date]
SUBJECT: Letter of Access for Essential Personnel
To Whom It May Concern:
This letter confirms that Employee's Full Name, an essential employee of “Your Company Name” is authorized to enter restricted areas following Hurricane [Hurricane Name, if known] or other disaster events to perform critical duties. 
{Employee's Full Name} is required to report to work to:
Assess and stabilize company premises and infrastructure.
Maintain essential business operations and services for “Your Company Name”.
Ensure the safety and well-being of residents.
{Employee's Full Name} will carry a valid state-issued driver's license and company-issued identification. Please allow them passage to fulfill these critical responsibilities, as their presence is vital to our disaster response and recovery efforts. 
Should you have any questions, please contact:
[Your Name/Supervisor Name]
[Your Title]
[Your Phone Number]
[Your Email Address]
Thank you for your cooperation.
Sincerely,
[Your Signature]
[Your Printed Name]
[Your Title]
